
PASCAGOULA CITY COUNCIL 
Recessed Regular Meeting –Tuesday, January 21 2014, 6:00 P.M. 

 
 WELCOME AND CALL TO ORDER: 

 
 INVOCATION:  Councilman Jackson 

 
 PLEDGE OF ALLEGIANCE: Councilman Taylor 

 
 ADDRESS THE COUNCIL: 
 

A. Resolution commending the Mississippi Department of Archives and History for 
Restorative Work after Hurricane Katrina 

 
B. Regional Coordinator for the Secretary of the State re: Voter I.D. 

  
PUBLIC HEARING REGARDING THE MINUTES OF THE MEETING ON 
WEDNESDAY, JANUARY 8, 2014 
 
C.       Minutes of Planning Board Meeting on Wednesday, January 8, 2014 
 
Consent Agenda:* 

 
 D. Minutes of Council meetings on January 7th and 14th, 2014 
  Recommended Action: adopt and approve minutes of Council meetings of January 7th  
  and 14th, 2014 
 
 E. Minutes of Recreation Commission meeting on November 6, 2013 
  Recommended Action: acknowledge receipt of minutes 
 
 F. Minutes of Recreation Commission meeting on December 4, 2013 
  Recommended Action: acknowledge receipt of minutes 
 

G. $3,000.00 for Postage Funds for the direct debit/postage on call meter setting service with 
Neo-Post 

 Recommended Action: approve postage funds for City Hall 
 
H. Request travel approval for Pascagoula Main Street Board member Michele Coats to 

attend Main Street training in Starkville, MS, January 23 & 24, 2014, with Rebecca Davis 
 Recommended Action: approve travel request 
 
I. Advertise the resources of the City by approving Pascagoula Main Street to provide 

trophies for the King, Queen and Parade Marshall, Best Decorated Float and Best 
Costume. The amount is $200.00. 

 Recommended Action: approve advertising  
 
 



J. Approve the Pascagoula Recreation Department to host an Arbor Day event and advertise 
the resources of the City by giving trees to Pascagoula residents at the Scranton Nature 
Center on February 14, 2014. The cost to the City is $400.00  

 Pascagoula Pride is partnering with the City for the event with an additional contribution 
of $400.00 for a total of $800.00 in trees.  
Recommended Action: approve advertising request and approve request to host an Arbor 
Day event  

 
K. Request approval for placement of signs announcing Arbor Day Event at Scranton Nature 

Center on the Southwest corner of Hwy 90 & Chicot Street and Chicot Street and Nathan 
Hale one week before the event. 

 Recommended Action: approve request for placement of signs 
 
L. Reject Proposals and Authorize the Re-advertisement for Proposals for the Marketing 

Campaign 
 Recommended Action: approve request to reject proposals and authorize the City Clerk 

to re-advertise for proposals for the Marketing Campaign. 
 
M. Audit Services for Fiscal Year ending 09/30/2013 
 Recommended Action: approve and authorize the City Manager to execute the 

engagement letter for the fiscal year 2013 audit with no change in the fee from the 
previous year in the amount of $55,000.00 

 
N. Municipal Compliance Questionnaire for the fiscal year ended September 30, 2013 
 Recommended Action: accept the Questionnaire  
 
O. Budget Amendment 14.17 in the General Fund for Police Training 
 Recommended Action: approve Budget Amendment 14.17 
 
P. Budget Amendment 14.18 in the Community Development Fund for the 2014 Tidelands 

Promenade Grant Project 
 Recommended Action: approve Budget Amendment 14.18 
 
Q. Budget Amendment 14.19 in the Special Revenue Projects Fund for the 2014 Tidelands 

Point Park Grant Project 
 Recommended Action: approve Budget Amendment 14.19 
 
R. Budget Amendment 14.20 in the General/Community Development Fund for the Round 

Island Lighthouse Project 
 Recommended Action: approve Budget Amendment 14.20 
 
S. Budget Amendment 14.21 in the Community Development Fund for the B.B. Jennings 

Park Project 
 Recommended Action: approve Budget Amendment 14.21 
 
T. Budget Amendment 14.22 in the Community Development Fund for the Point Park 

Project 
 Recommended Action: approve Budget Amendment 14.22 
 



U. City of Pascagoula 2013 Grants Manual 
 Recommended Action: approve and adopt the 2013 Grants Manual 
 
V. 2014 Transportation Alternatives Program – Priority #1 Safe Routes to School Project 

Application 
 Recommended Action: approve and authorize the Mayor to execute the related 

documents associated with the 2014 Transportation Alternative Program – Priority #1 
Safe Routes to School Project Application. The application request $413,700.00 and 
requires a 20% or $103,425.00 match. Funding will be used to make infrastructure 
improvements around Beach Elementary School to create slower and safer environment. 

 
W. 2014 Transportation Alternatives Program – Priority #2 Round Island Lighthouse 

Application 
 Recommended Action: approve and authorize the Mayor to execute the related 

documents associated with the 2014 Transportation Alternatives Program – Priority #2 
Round Island Lighthouse. This application request $275,600.00 and requires a 20% or 
$68,900.00 match. Funding will be used to complete interior construction of the 
Lighthouse. 

 
X. 2014 Five Star Restoration Program Application 
 Recommended Action: approval and authorization to apply for the 2014 Five Star 

Restoration Program. The application requests $25,000.00 and has a 50% or $25,000.00 
in-kind match. This funding will be used to restore one acre of urban forest in I.G. Levy 
Park to foster natural habitat and environmental stewardship within the community. 

 
Y. Probation Provider Supplement Agreement with Court Programs, Inc. 
 Recommended Action: approve Agreement and authorize the City Manager execute 

related documents 
 
Z. Anchor Square Tenant Lease Agreement with Stephanie Nguyen and Rebecca Margherio 

– Unit D 
 Recommended Action: approve and authorize the Mayor to execute lease agreement 
 
AA. Anchor Square Tenant Lease Agreement with Jenafer Gurley – Unit J 
 Recommended Action: approve and authorize the Mayor to execute lease agreement 
 
BB. Extend Pest Control Contract with Ol’ Magnolia Pest Control 
 Recommended Action: approve contract renewal with Magnolia Pest Control for one-

year at the same contract price of $200.00 per month. The new contract dates are 
February 5, 2014 – February 4, 2015. 

 
CC. Update Job Description – Communications Floor Supervisor 
 Recommended Action: approve updated job description of Communications Floor 

Supervisor from Administrative Police Captain to Field Services Police Captain 
 
 
 



DD. Authorization of the issuance of credit cards to members of the Executive Management 
Team primarily for use in the procurement of travel expenses within their respective 
departments. 

 Recommended Action: approve and authorize the application for the issuance of credit 
cards to members of the Executive Management Team of the City of Pascagoula. 

 
EE. YTD Revenue and Expenditure Reports for December 2013 
 Recommended Action: acknowledge receipt of reports 
 
DOCKET OF CLAIMS 
 
FF. Order for Docket of Claims 
 
EXECUTIVE SESSION re: potential litigation and possible real property acquisition. 
 

 RECESS OR ADJOURN 
 
 

* Consent Agenda – All matters listed under Consent Agenda, are considered to be routine by the  
City Council and will be enacted by one motion.  There will not be separate discussion of these items.  If 
discussion is desired, that item will be removed from the Consent Agenda and will be considered separately. 
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RESOLUTION COMMENDING THE STAFF AND BOARD OF  
TRUSTEES OF THE MISSISSIPPI DEPARTMENT OF  

ARCHIVES AND HISTORY FOR THEIR TIRELESS EFFORTS  
TO SAVE THE RICH ARCHITECTURAL HERITAGE OF THE  

MISSISSIPPI GULF COAST FOLLOWING THE  
DEVASTATION OF HURRICANE KATRINA 

 
WHEREAS, on August 29, 2005, Hurricane Katrina slammed into the Mississippi 

Gulf Coast, leaving behind a landscape of devastation; and 
 

WHEREAS, Hurricane Katrina has been called the worst historic preservation 
disaster in the history of our nation, destroying an estimated 75,000 historic resources; and  
 

WHEREAS, countless other historic resources, including churches, schools, houses 
and cemeteries, were damaged by the wind and water of the storm; and  
 

WHEREAS, in the days following Hurricane Katrina, the staff of the Mississippi 
Department of Archives and History came to the coast to assess the damage and lend 
assistance to owners of historic properties; and 
 

WHEREAS, from October, 2005, to May, 2006, staff members Jennifer Baughn, 
Russell Archer, Richard Cawthon and Mingo Tingle led ten teams consisting of hundreds of 
volunteers from various organizations including the Texas State Historic Preservation 
Office, the Association of Preservation Technology, Savannah College of Art and Design, 
Colonial Williamsburg and the National Trust for Historic Preservation, to provide property 
owners with advice on how to stabilize and repair their damaged historic buildings; and  
 

WHEREAS, the Mississippi Department of Archives and History worked closely 
with Mississippi’s Senators and Representatives to lobby successfully for an unprecedented 
$27.5 million dollars in funding to restore the architectural resources of Mississippi; and 
  

WHEREAS, the Mississippi Department of Archives and History established the 
Gulf Coast Field Office to oversee the Katrina Relief Grant Program; and  
 

WHEREAS, staff members Chelius Carter, Ron Miller, Leesa Harris, Trevor Brown, 
Jeff Rosenberg and Christy Worms spent countless hours assisting homeowners, cities, 
counties and civic organizations in the rebuilding effort; and 
 

WHEREAS, Director of Historic Preservation, Jim Woodrick, worked diligently to 
coordinate the efforts of the Federal Emergency Management Agency, the Mississippi 
Emergency Management Agency and local officials; and  
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WHEREAS, Deputy Director Ken P’Pool labored tirelessly to ensure that all options 
for restoration were made available to property owners; and 
 

WHEREAS, Director Hank Holmes and the Board of Trustees worked hand in hand 
with staff members to support the restoration efforts; and 
 

WHEREAS, over the past eight years, the Mississippi Department of Archives and 
History has awarded 315 grants totaling $27,567,000 for the restoration of 258 historic 
resources; and 
 

WHEREAS, in Pascagoula, 19 historic properties were restored with funding from 
the Katrina Relief Grant Program, including the Pascagoula High School and the LaPointe- 
Krebs House; and  
 

WHEREAS, on December 31, 2013, the Mississippi Department of Archives and 
History Gulf Coast Field Office closed its doors; and  
 

WHEREAS, without the leadership, commitment, professionalism, expertise and 
compassion of the staff and Board of Trustees of the Mississippi Department of Archives 
and History, Pascagoula and the Mississippi Gulf Coast would have lost countless historic 
treasures that had been damaged by Hurricane Katrina: 
 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 
CITY OF PASCAGOULA, that the staff and Board of Trustees of the Mississippi 
Department of Archives and History be commended for their tireless efforts to save the rich 
architectural heritage of the Mississippi Gulf Coast following the devastation of Hurricane 
Katrina.  

 
BE IT FURTHER RESOLVED, that a certified copy of this Resolution, signed by 

the entire Council, shall be suitably framed and sent to the Executive Director of MDAH to 
evidence the City of Pascagoula’s appreciation for the assistance provided to the City by the 
Staff and Board of Trustees of the Mississippi Department of Archives and History. 

 
 



For grants and contracts, attach two (2) originals for Mayor or Manager’s signature 
For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 

 
NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 
AGENDA ITEM REQUEST FORM 

 
Meeting Date: January 21, 2014   
 
Submitting Department or Individual: City Manager  
 
Contact Name: Address The Council  Phone:       
 
 
Agenda Topic: Regional Coordinator for the Secretary of State regarding Voter I.D. 
Attach additional information as necessary 
 
Action Requested:  
      
 
Budgeted Item Yes  No  Source of Funding  General Fund 
 
Contract Required Yes  No    Utility Fund 
 
Mayor or Manager’s Signature Required Yes  No    Grant 
 
       Other 
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For grants and contracts, attach two (2) originals for Mayor or Manager’s signature 
For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 

 
NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 
AGENDA ITEM REQUEST FORM 

 
Meeting Date: January 21, 2014   
 
Submitting Department or Individual: City Clerk's Office  
 
Contact Name: Brenda Reed  Phone: 938-6615 
 
 
Agenda Topic: Minutes of regular Council meeting of January 7, 2014, and recessed 

regular Council meeting of January 14, 2014 
Attach additional information as necessary 
 
Action Requested:  
Approve and adopt minutes of Council meetings of January 7, 2014, and January 14, 2014 
 
Budgeted Item Yes  No  Source of Funding  General Fund 
 
Contract Required Yes  No    Utility Fund 
 
Mayor or Manager’s Signature Required Yes  No    Grant 
 
       Other 
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REGULAR MEETING OF THE CITY COUNCIL 
TUESDAY, JANUARY 7, 2014, AT 6:00 P. M. 
CITY HALL, PASCAGOULA, MISSISSIPPI 

 
The City Council of the City of Pascagoula, Mississippi, met at City Hall in a regular 

meeting on Tuesday, January 7, 2014, at 6:00 p.m.  Mayor Blevins called the meeting to order 
with the following officials present: 

 
Mayor Harry J. Blevins 
Councilman Burt Hill 
Councilman Freddy Jackson  
Councilwoman Brenda Simkins 
Councilman David Tadlock 
Councilman Larry Taylor 
Councilman Scott Tipton 
 
City Manager Joe Huffman 
City Attorney Eddie Williams 
Asst. City Clerk Brenda Reed 
City Clerk/Comptroller Robert J. Parker was absent. 
 

***** 

Mayor Blevins welcomed everyone to the meeting.  The invocation was given by 
Councilman Jackson.  The pledge of allegiance was led by Councilwoman Simkins.   
 

*****  
 
 Susie Harvill, Executive Director/Founder of Advocates for Freedom, addressed the 
Council and provided an update on the organization.  Ms. Harvill briefly discussed the billboard 
project on Interstate10 which has been very successful.  She stated any support for this project 
would be appreciated.  Most of the human trafficking victims are from Jackson County. 
 

Mayor Blevins then read and presented Ms. Harvill with a Proclamation for Human 
Trafficking Awareness Month.   
 
The Proclamation is spread on the minutes as follows: 
 

p r o c l a m a t i o n 
 
WHEREAS,  a “human trafficking survivor” is defined as anyone living in modern slavery by 

being trafficked into the labor or sex industry; and 

WHEREAS,  research indicates that 1 in 5 girls and 1 in 10 boys will be sexually victimized 

before adulthood; and 
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WHEREAS,  there is a need to raise awareness about the critical need to stop human trafficking 

in communities throughout the nation; and 

WHEREAS,  all Americans need to educate themselves about all forms of modern slavery and 

the signs and consequences of human trafficking; and 

WHEREAS,  efforts of individuals, organizations and governmental entities are being made to  

bring an end to this inexcusable human rights abuse. 

NOW, THEREFORE, I, Harry J. Blevins, Mayor of the City of Pascagoula, Mississippi, do 
hereby proclaim the month of January 2014 as 
 

“HUMAN TRAFFICKING AWARENESS MONTH” 
 
in the City of Pascagoula to raise awareness of the growing need to stop human trafficking.  
 
 
       ______________________________________ 
                Harry J. Blevins 
           Mayor 
 
 
 Ms. Harvill thanked the Council for the Proclamation and for taking a stand against 
human trafficking. 

*****  
 
 Brandon Ogle, 4206 Lambert Court, addressed the Council regarding a drainage problem 
in his neighborhood.  Mr. Ogle gave a Power Point presentation on this issue.  Mr. Ogle advised 
he has spoken to Steve Mitchell, Operations Manager, several times about his concerns and 
funding options, including a possible bond issue.  He has also spoken to Councilman Tadlock.  
There are several small children who live in the Lambert Court/Miller Street area.  There are 
problems with snakes and sink holes which could be liability issues for the City.  Mr. Ogle stated 
he would like to get something done as soon as possible to correct the situation.   
 
 After his presentation, Mayor Blevins thanked Mr. Ogle for his presentation and sharing 
this information with the Council.  Jaci Turner will meet with Mr. Ogle on Thursday.  Mayor 
Blevins stated that Mr. Ogle will hear back from the City by the end of the month.  
Councilwoman Simkins stated that sink holes are not acceptable with children living in the 
neighborhood. 
 
The consent agenda was considered at this time: 
 
 The first items for consideration were the minutes of the recessed regular Council 
meetings held on December 17 and 19, 2013, as recommended by Brenda Reed, Asst. City 
Clerk. 
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 Councilman Jackson made a motion to adopt and approve minutes of the recessed regular 
Council meetings of December 17 and 19, 2013, as recommended.  The motion was seconded by 
Councilman Hill and received the following vote:  Mayor Blevins “AYE”.  Councilmen Hill 
“AYE”, Jackson “AYE”, Simkins “AYE”, Tadlock “AYE”, Taylor “AYE”, and Tipton “AYE”.  
(Approved 1-7-14) 

*****  
 
 Minutes of the Main Street Board meetings of October 7, November 18, and December 2, 
2013, were acknowledged by the Council. 

*****  
 
 The next item for consideration was a bid award for Asphalt Annual Bid #332-A (BB-1) 
and Bid # 332-B (SC-1) as recommended by Steve Mitchell, Operations Manager.  The 
recommendation is as follows: 
 

Asphalt Annual Bid #332-A & Bid # 332-B to Land Shapers, Inc. of Gulfport, MS, 
for BB-1 and SC-1 (laid in place) at $74.25 per ton as primary vendor and, 

 
Mallette Brothers, Inc. of Pascagoula, MS, for BB-1 and SC-1 (laid in place) at $74.33 
per ton as secondary vendor for paving of streets 

 
The contract dates will be January 8, 2014, through January 7, 2015, with a one year (1) renewal 
option at the same contract price.  Mr. Mitchell also recommended the rejection of the low bid 
for SC-1 (picked up at the plant) from Land Shapers, Inc. of Gulfport, MS, at $60.00 per ton and 
award this portion of the contract to Pandle, Inc. of Pascagoula at $65.00 per ton as primary 
vendor and Mallette Brothers of Gautier at $75.00 per ton as secondary vendor.  
 
 
 Councilman Jackson made a motion to approve a bid award for Asphalt - Annual Bid # 
332-A (BB-1) and Bid # 332-B (SC-1) as follows: 
 

Asphalt Annual Bid #332-A & Bid # 332-B to Land Shapers, Inc. of Gulfport, MS, 
for BB-1 and SC-1 (laid in place) at $74.25 per ton as primary vendor and, 

 
Mallette Brothers, Inc. of Pascagoula, MS, for BB-1 and SC-1 (laid in place) at 
$74.33 per ton as secondary vendor for paving of streets, 

 
With a one-year renewal option at the same contract price, and the rejection of 
the low bid for SC-1 (picked up at the plant) from Land Shapers, Inc. at $60.00 
per ton and award this portion of the contract to Pandle, Inc. at $65.00 per ton as 
primary vendor and Mallette Brothers at $75.00 per ton as secondary vendor. 

 
The motion was seconded by Councilman Hill and received the following vote:  Mayor Blevins 
“AYE”.  Councilmen Hill “AYE”, Jackson “AYE”, Simkins “AYE”, Tadlock “AYE”, Taylor 
“AYE”, and Tipton “AYE”.  (Approved 1-7-14) 
 



4 
 

(A copy of the related documents is filed in the minute file of this meeting and incorporated 
herein by reference.) 

*****  
 
 The next item for consideration was Amendment No. 4 to the contract with Compton 
Engineering, Inc., Pascagoula, MS, for the Front Street and Riverfront Development Project as 
recommended by Jaci Turner, Planning, Inspections, and Engineering Director.  The amendment 
covers additional time, design efforts, and construction supervision associated with the soil 
mitigation efforts on the southwest portion of the parking garage.  With approval from MDA, 
Ms. Turner advised the amendment would be fully grant funded.  
 
Additional information regarding the amendment is spread on the minutes as follows: 
 
 

 
 
 
The amendment is spread on the minutes as follows: 
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COMPTON ENGINEERING, INC. 
Amendment #4 to Agreement for Professional Services 

206-139.001 and 206-139.002 1 
 

AMENDMENT NUMBER 4 TO 
AGREEMENT FOR PROFESSIONAL SERVICES 

BETWEEN 
CITY OF PASCAGOULA AND COMPTON ENGINEERING, INC. 

 
THIS IS AN AMENDMENT made on TO THE AGREEMENT made on September 

16, 2008, between the CITY OF PASCAGOULA, P. O. Drawer 908, Pascagoula, Mississippi, 
39568-0908 (OWNER), and COMPTON ENGINEERING, INC., P. O. Box 686, 1706 Covent 
Avenue, Pascagoula, Mississippi, 39568 (ENGINEER). 
 

OWNER intends to utilize ENGINEER for Architectural and Engineering Services for 
the Preliminary Design, Design, and Construction Phase Services for Hurricane Katrina 
Supplemental CDBG Community Revitalization Projects, which is described in more detail in 
Exhibit A, "Project Description," and hereinafter called the Project. 
 

OWNER and ENGINEER, agree with respect to the performance of professional 
engineering services by ENGINEER with respect to the Hurricane Katrina Supplemental CDBG 
Community Revitalization Projects for Front Street Reconnection and Streetscape and the 
payment for these services by OWNER as set forth herein for amendment of basic services for 
design and construction based on actual construction contracts and balance of funds and 
payment in accordance with terms and conditions included in the contract in place and the 
following amendments: 
 

EXHIBIT C 
PAYMENTS TO ENGINEER 

 
1.1 Basic Services. OWNER shall pay ENGINEER for Basic Services rendered under Section 1, 

as supplemented by Exhibit B, “Scope of Engineering Phase Services,” the following 
estimated fees based on the attached charge rates: 
 

1.1.1 Preliminary Design 
 

The OWNER shall pay ENGINEER for Planning on a lump sum basis, using the rates indicated 
on the attached rate sheet for justification as needed. Planning fees for each project are assigned 
as 10% of the approved total expenses as follows: 
 
Project Preliminary Design Fee (lump sum) 
 
Streetscape & Front Street Reconnection & Development $ 39,500 
 
Adjustments, if necessary, to fees or between phases will not be made without written agreement 
from the Owner and the Funding Agency. 
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 Councilman Jackson made a motion to approve Amendment No. 4 to the Agreement for 
Professional Services for the Front Street and Riverfront Development Project with Compton 
Engineering, Inc. as recommended, and authorize the City Manager to execute the related 
documents.  The motion was seconded by Councilman Hill and received the following vote:  
Mayor Blevins “AYE”.  Councilmen Hill “AYE”, Jackson “AYE”, Simkins “AYE”, Tadlock 
“AYE”, Taylor “AYE”, and Tipton “AYE”.  (Approved 1-7-14) 
 
(A copy of the related documents is filed in the minute file of this meeting and incorporated 
herein by reference.) 

*****  
 
 The next item for consideration was Change Order No. 11 and Pay Application No. 25 to 
GT Development & Contracting, LLC, Pascagoula, MS, for the Front Street and Riverfront 
MDA/CDBG Project as recommended by Jaci Turner, Planning, Inspections, and Engineering 
Director.  The change order will increase the contract amount by $290,047.00 and add time for 
final completion.  It will also incorporate the grout needed for soil stabilization and adjust 
quantities of other items related to the settlement mitigation effort.  Ms. Turner also requested 
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approval of Pay Application No. 25 in the amount of $295,041.02 and requested a manual check.  
The funding for this project is 100% MDA/CDBG grant funding. 
 
 Councilman Jackson made a motion to approve Change Order No. 11 and Pay 
Application No. 25 to GT Development & Contracting, LLC, for the Front Street and Riverfront 
MDA/CDBG Project, authorize a manual check for $295,041.02, and authorize the City Manager 
to execute the related documents as recommended.  The motion was seconded by Councilman 
Hill and received the following vote:  Mayor Blevins “AYE”.  Councilmen Hill “AYE”, Jackson 
“AYE”, Simkins “AYE”, Tadlock “AYE”, Taylor “AYE”, and Tipton “AYE”.   
(Approved 1-7-14) 
 
(A copy of the related documents is filed in the minute file of this meeting and incorporated 
herein by reference.) 

*****  
 
 The next item for consideration was a consultant contract with Allen Engineering and 
Science (formerly Eco-Systems, Inc.) for the National Fish and Wildlife Foundation Grant as 
recommended by Jen Dearman, Community and Economic Development Director.  The grant 
will create a living laboratory at B.B. Jennings Park.   
 
The contract is spread on the minutes as follows: 
 

Contract for Design and Landscape Services 
 
Project Description:  
 
Background: 
 
B.B. Jennings Park is located on Fair Street, in the northern portion of historic Pascagoula, 
and represents an important marshland habitat in the Pascagoula River watershed.  A 
tidally influenced bayou connects the park to Krebs Lake and the River.  The bottomland 
forests, marshes, savannas and aquatic habitats of the Pascagoula River support twenty-
two threatened or endangered species, including sturgeon, migratory birds and wet pine 
savannas.  Marshland at B.B. Jennings Park serves an important function in the watershed 
by filtering storm water for pollutants and sediment from adjacent developed areas.  This 
marshland also benefits the area by storing floodwaters, recharging groundwater, and 
providing habitat for fish and waterfowl.  
 
In recognition of the importance of this park to Pascagoula’s environment, The Department 
of Marine Resources (DMR) granted Pascagoula funds and technical assistance for Eco-
Systems, Inc. to develop a concept plan for a habitat restoration and nature education 
center at B.B. Jennings Park.  Pascagoula’s Parks Master Plan identified this as the future 
site of the City’s Nature Education Center because of its ability to showcase unspoiled 
native habitats. The National Fish and Wildlife Service (NFWS) awarded Pascagoula a Five 
Star Grant Restoration Grant of $20,000 so the City could begin implementation of its long-
range plan.   
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Project Goals: 
 
This investment in B.B. Jennings Park by NFWS will be the keystone in the City’s native 
marsh wetland restoration initiatives and the first step toward establishing Pascagoula’s 
Nature Education Center at B.B. Jennings Park.  The goals of the project are as follows: 
 

• Preserve and Restore a Marsh and Upland Environment with Native Pascagoula 
River Watershed Species 

• Employ Green Infrastructure to Improve Environmental Quality 
• Educate the Public on Pascagoula’s Unique Wetland Environments 
• Promote Public Stewardship of the Pascagoula River Watershed 
• Connect to Surrounding Greenways and Blueway 

 
Scope of Work:  
 
This project will restore areas in the natural environment that have deteriorated due to 
minimal stormwater management, routine park use and maintenance and the depletion of 
native species. After removing invasive species like Chinese tallow trees and cogon grass, 
Allen Engineering & Science (formerly known as Eco-Systems, Inc.) will assist Pascagoula 
with the remediation of erosion along the banks of the bayou due to stormwater runoff 
from the adjacent parking lot, vegetative removal during routine park maintenance and 
pedestrian use.  
 
The term provided to accomplish this grant is approximately one year, with all work 
anticipated to be completed by July 2014.  Allen Engineering & Science will provide all 
design and engineering specifications and will work in cooperation with the City and its 
partners to accomplish the implementation of all grading, planting, permitting and related 
restoration activities.  Specific activities to be included in this contract with Allen 
Engineering & Science include: 
 

1) Assess Natural Resources  present at the Park 
2) Develop Ecological Education Program for local schools 
3) Prepare Landscape Engineering & Construction Plan Drawings for approximately 

20,000 square foot area bordering creek and marshland 
4) Develop and host an educational workshop for developers to demonstrate 

Stormwater Best Management Practices  
5) Coordinate Plan Review with project partners 
6) Design & select Park Interpretive Signage 
7) Prepare Native Species Planting Plan 
8) Supervise Invasive Species Removal for approximately 2-acre area 
9) Prepare Permits for Grading & Planting Activities 
10) Manage Grading and Planting Activities necessary to implement Landscape 

Engineering and Construction Plan in coordination with Pascagoula City staff and 
City Beautiful contractor (approximately 20,000 square foot area) 
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11) Inspect results of completed project and make adjustments and replace plants as 
needed 

 
Project Partners:  
 
Pascagoula’s environmental and educational partners in this project include the Land Trust 
for the Mississippi Coastal Plain, the local office of the Nature Conservancy and the 
Pascagoula River Audubon Society, the Gulf Coast Community College, Jackson County 
Campus and the Mississippi Department of Marine Resources.  These institutions will offer 
expertise and volunteer assistance in habitat conservation and restoration as well as the 
real estate issues associated with conservation.  The Pascagoula Redevelopment Authority 
is a committed partner with the capacity to leverage private investment in waterfront sites.  
 
An educational partnership with Pascagoula schools and the Mississippi Gulf Coast 
Community College will enhance scientific understanding of marsh environments and 
watershed processes for students from elementary school through Community College. 
Students and faculty of the Jackson County Campus of the Mississippi Gulf Coast 
Community College are currently volunteering as K-12 educators in the City of Pascagoula’s 
nature programs. They will expand this commitment to curriculum development and gain 
work experience in the environmental sciences through the program to eradicate invasive 
species and replace them with appropriate native vegetation.  
 
Budget: 
 

BB Jennings Native Habitat Restoration Hours Rate Total 

Contractual Services Hours Rate Total 

Natural Resources Assessment 10 $100.00  $1,000.00  

Develop Site Purpose & Programs 12 $130.00  $1,560.00  

Hydraulic Modeling 10 $130.00  $1,300.00  

Project Drawings, Engineering & Landscape Specifications 32 $130.00  $4,160.00  

Permitting 10 $120.00  $1,200.00  

Stream bank Stabilization Activities 90 $80.00  $7,200.00  

Developer Workshop 5 $130.00  $650  

Construction Management 18 $120.00  $2,160.00  

 
    $19,230.00  

Planting & Signage 
   Interpretive Signage 4 $400.00 $1,600.00 
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Native Plants 1395 $2.00 $2,790.00 

   
$4,390.00 

    Travel 
   Travel to Project Site (4 trips) 600 $0.55 $330.00 

   
$330.00 

   
$23,950.00 

 
 

Authorization 

Please sign and date in the space provided below if this proposal is acceptable.  The 
effective date of this project will be the authorization date below.  Please return a signed 
copy to us upon authorization.  You may email the signed authorization back to us at  

kmiller@allenes.com. 

 

Authorized by                                                    on this            day of                       , 2014. 

 

Signature:                                                                                                                            

 

Title:               
 
Attest (if necessary):           
 
 
 
 Councilman Jackson made a motion to approve a consultant contract with Allen 
Engineering and Science (formerly Eco-Systems, Inc.) for the National Fish and Wildlife 
Foundation Grant as recommended and authorize the City Manager to execute the related 
documents.  The motion was seconded by Councilman Hill and received the following vote:  
Mayor Blevins “AYE”.  Councilmen Hill “AYE”, Jackson “AYE”, Simkins “AYE”, Tadlock 
“AYE”, Taylor “AYE”, and Tipton “AYE”.  (Approved 1-7-14) 
 
(A copy of the related documents is filed in the minute file of this meeting and incorporated 
herein by reference.) 

*****  
 
 Next for consideration was the application for admittance to the Mayor’s Youth Council 
as recommended by Jen Dearman, Community and Economic Development Director.   
 
The application is spread on the minutes as follows: 
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 Councilman Jackson made a motion to approve the application for admittance to the 
Mayor’s Youth Council as recommended.  The motion was seconded by Councilman Hill and 
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received the following vote:  Mayor Blevins “AYE”.  Councilmen Hill “AYE”, Jackson “AYE”, 
Simkins “AYE”, Tadlock “AYE”, Taylor “AYE”, and Tipton “AYE”.  (Approved 1-7-14) 
 
(A copy of the related documents is filed in the minute file of this meeting and incorporated 
herein by reference.) 

*****  
 
 The next item for consideration was an Order releasing a tenant, Alan Hinkel, dba Alan 
Hinkel Photography, from lease obligations at Anchor Square for Unit A effective December 31, 
2013, as recommended by Jen Dearman, Community and Economic Development Director.  The 
tenant has successfully transitioned from Anchor Square to a larger site located on Delmas 
Avenue, which is in conformity with the business incubation philosophy of the Anchor Square 
complex. 
 
The Order is spread on the minutes as follows: 
 

ORDER RELEASING TENANT FROM LEASE OBLIGATIONS 
 

WHEREAS, Alan Hinkel, dba Alan Hinkel Photography, entered into a lease with the 

City of Pascagoula for Unit “A” at Anchor Square on June 1, 2013, with such lease expiring on 

May 31, 2014; and 

WHEREAS, Anchor Square was established by the City of Pascagoula as a business 

incubator to assist individuals with the creation and formation of new businesses within the City 

with the ultimate goal being for such businesses to move beyond the Anchor Square complex 

into larger retail locations in downtown Pascagoula; and 

WHEREAS, the City Council has been advised by the Community Development 

Director that the above referenced tenant has now executed a lease for a building located on 

Delmas Avenue, which will permit the tenant to expand his business and move beyond the 

parameters of the Anchor Square complex, which is in keeping with the City’s policies regarding 

the Anchor Square business incubator; and 

WHEREAS, the tenant wishes to terminate his existing lease with the City effective 

December 31, 2013, so that he can relocate his business to downtown Pascagoula; and 

WHEREAS, the lease with the City of Pascagoula is set to expire prior to May 31, 2014, 

and the tenant has expressed a desire to be released from the obligations thereunder in order to 

pursue his business at the new location; and 

WHEREAS, the City Council does find that it is in the best interest of the City for the 

tenant to be released from his obligations under the lease since it is in keeping with the 
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philosophy of the Anchor Square incubator project and will make one more location available for 

new tenants desiring to enter into retail businesses at the Anchor Square complex: 

IT IS NOW, THEREFORE, ORDERED AS FOLLOWS: 

SECTION 1.  Alan Hinkel is hereby relieved of his obligations imposed upon him pursuant to 

the lease executed by him on June 1, 2013, effective December 31, 2013. 

SECTION 2.  The release of the tenant from his lease is conditioned upon the following: 

a. All amounts due to the City of Pascagoula through the date of December 31, 2013, 

must be paid in full prior to the vacation of the premises by the tenant. 

b. The unit must be returned to the City in as good condition as it was at the time the 

unit was leased by the tenant, normal wear and tear excepted. 

c. The City Manager, or his designee, shall inspect the premises immediately upon 

vacation by the tenant to ascertain whether or not there are any damages for which the 

City should be entitled payment. 

d. All furnishings and inventory belonging to the tenant must be completely removed 

from the premises on or before December 31, 2013.   

SO ORDERED, THIS THE 7TH DAY OF JANUARY, 2014. 

 

The above Order was introduced by Councilman Jackson, 
seconded for adoption by Councilman Hill, and received the 
following vote:  Mayor Blevins “AYE”.  Councilmen Hill “AYE”, 
Jackson “AYE”, Simkins “AYE”, Tadlock “AYE”, Taylor “AYE”, 
and Tipton “AYE”.  The Mayor then declared the Order adopted 
on the 7th day of January, 2014. 

 
*****  

 
 The next item for consideration was the “See South Mississippi Magazine” quarterly 
advertisements for 2014 as recommended by Robin Wood, Purchasing Agent.  Ms. Wood 
recommended approval of the advertising agreement for a full-page ad size with total insertions 
of four (4) times at $500.00 per issue.  The contract dates are 1-1-14 through 12-31-14. 
 
The agreement is spread on the minutes as follows: 
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A Division of FOCUS Publishing Company, LLC  *  17 Magnolia Dr., Perkinston, MS 39573 

Phone: 228-860-9104 / 601-928-3619 • Fax: 601-928-3880 
     

           ADVERTISING AGREEMENT                       Date __12-9-13 
 
 

This advertising agreement between   City of Pascagoula_______________ (Advertiser)  
and Focus Publishing Company, LLC. is for the following terms: 

  
 Sales Rep_  Gina Taliancich___________________ Start Date__1/1/14____ End Date 12/31/14_ 
 
Ad Size Full Page  (to include editorial & events)_Total insertions 4X   Rate: $500.00 an issue__  
                                               
                                     Send Bill to (Client/Agent): Please Print 

 
Company Name: _City of Pascagoula_______________Attention___Robin Wood_____ 
 
Phone #_228-762-1020_________ Email___rwood@cityofpascagoula.com_____________ 
 
Cell #:228-990-8267_______Website____www.cityofpascagoula.com_____________________ 
 
Address___P. O. Drawer 908______________________________________________________ 
 
City: _Pascagoula__________________________ State: _MS_ Zip: __39568-0908___________ 
 
Tax ID or Social Security Number: __64-6000-949_____________________________________ 
 
 
 
 
Authorized Signature: ________________________________________     Date___________ 
 
 
 
 Councilman Jackson made a motion to approve the “See South Mississippi Magazine” 
advertisement agreement for 2014 for a full-page ad size with total insertions of four (4) times at 
$500.00 per issue as recommended and authorize the City Manager to execute the related 
documents.  The motion was seconded by Councilman Hill and received the following vote:  
Mayor Blevins “AYE”.  Councilmen Hill “AYE”, Jackson “AYE”, Simkins “AYE”, Tadlock 
“AYE”, Taylor “AYE”, and Tipton “AYE”.  (Approved 1-7-14) 
 
(A copy of the related documents is filed in the minute file of this meeting and incorporated 
herein by reference.) 
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*****  

 
 The next item for consideration was a Facility Use Agreement as recommended by 
Darcie Crew, Parks and Recreation Director.  Ms. Crew stated this agreement has been reviewed 
by the leagues for clarification and feedback as requested by the Council at its meeting on 
December 17, 2013. 
 
The proposed agreement is spread on the minutes as follows: 
 

     Parks and Recreation 
Facility Use Agreement 

 
This agreement sets forth the terms and limits associated with the use of Pascagoula Parks & 
Recreation Department athletic facilities.  The terms of this agreement are not subject to 
alteration and must be signed annually by both the league/association president and the Parks and 
Recreation Director, or designee, before any use will be assigned.  

 

Facility Requested __________________________________________________ 

 

Date(s) Requested __________________________________________________ 

 

League/Association Making Request __________________________________ 

 

League Responsibilities/Guidelines 

1. The league will furnish the Pascagoula Parks & Recreation Department (PPRD) with a 
copy of all rosters (to include name, address, phone #) of all participants two weeks prior 
to the start of the season.   

2. The league will charge non-residents, who do not own real property in the City of 
Pascagoula, an additional fee equal to 50% of the regular registration fee.  This additional 
fee will be paid to PPRD when the rosters are turned in, prior to the start of the season.  It 
will be necessary for non-residents, who own real property in the City of Pascagoula, to 
furnish their most recent tax receipt to verify such ownership and a copy of that receipt 
must be made available to the PPRD when the rosters are submitted.  

3. The league will be responsible to verify proof of residency or land ownership for each 
participant. This is to be accomplished by the resident providing a utility bill in their 
name and address.   

4. The league will furnish PPRD with a copy of the league officials contact list before 
registration and a coach’s contact list two weeks prior to the start of the season.   

5. The league will furnish PPRD with a copy of their constitution/by-laws, a copy of their 
playing rules for all ages before this agreement will be executed.  If at any time rules or 
by-laws are changed a copy must be provided to PPRD. 
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6. The league shall notify PPRD of all registration dates, times, etc. at least two weeks prior 
to the start of registration.  All schedules (practices, games, tournaments, etc.) shall be 
provided to PPRD as soon as they are available.  Any changes made to the schedule must 
be provided in writing to PPRD.   

7. Team practices at facilities must be scheduled by the league.  Schedules for practices, 
special events as well as team pictures must be provided to PPRD.  

8. The facility listed above will be unlocked and secured by a league representative anytime 
there is a practice, game or tournament scheduled.  This includes restrooms and gates.  

9. The league shall be responsible for all daily clean-up of concession areas, storage 
facilities, etc.  The city’s cleaning contractor will clean the restrooms on planned rotation.  
The cleaning contract has specific dates for each facility.  PPRD will clean the restrooms 
during the week after the contract dates are complete for the season. The league will need 
to clean the restrooms on the weekends or for special events.  The league must also 
maintain their own cleaning supplies with the exception of paper towels and toilet paper 
for the restrooms.   

10. The league will provide at least two work days per season of play where painting, 
pressure washing, fence repair, goal anchoring, net install/repair, and other maintenance 
work is performed by league volunteers. The league will notify the Athletic Director of 
the work days and the materials needed to perform the work in a timely manner so the 
City can purchase the materials.  

11. The league shall report any maintenance problems to PPRD the morning after the 
problem was noted by the league.  PPRD will then place a work order for the problem to 
be corrected as soon as possible.  

12. All changes or improvements made to the facilities must be requested in writing and 
approved, prior to any action being taken by the league, by the Parks & Recreation 
Director. 

13. The league will handle all disciplinary problems in the manner prescribed by their by-
laws.  Any disciplinary problems involving fighting or physical altercations, or anytime 
the police are called, the league must notify the PPRD in writing within 48 hours of the 
incident.   

14. The league shall provide an annual financial statement from their previous season along 
with a budget for the upcoming season to the PPRD upon execution of this agreement. 
The statement/budget should be approximately one page in length and outline the 
revenues and expenses in general categories. Specific items, expenses or revenues should 
not be included.  

15. The league shall maintain accident insurance for participants.  The league will report all 
accidents or injuries requiring medical assistance to the PPRD in writing within 48 hours 
of the incident. 

16. All signs to be placed on fences or buildings must meet the city ordinance and be 
approved by the PPRD.  

17. In the event of inclement weather the PPRD will make the determination of unsafe or 
unplayable conditions by 2:00pm weekdays. The league will be responsible to make this 
determination with inclement weather after 2:00 pm or on weekends.  It is the 
responsibility of the league to contact the PPRD department at 938-2356. 
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18. The league officials meetings will be considered public and it is recommended that a one 
week notification be made of all public meetings.  Please notify the PPRD as soon as a 
meeting is called. 

19. All youth coaches and volunteers must complete an approved coach’s application on an 
annual basis and a criminal background check must be completed prior to the coach being 
assigned a team each season.  Leagues that do not have this system in place are required 
to use the coach’s registration option at www.cityofpascagoula.com.  Each league will 
pay the City of Pascagoula the $6 (per person) fee assessed for the background checks by 
Sports Conductor.  

20. It is also required that all coaches be NYSCA certified (or equivalent).  PPRD will 
provide NYSCA training upon request from the league. 

21. The league is responsible for the collection of all litter created by concession sales.  This 
includes, but is not limited to, peanut hulls and paper from straws.  All boxes will be 
placed in a dumpster located at the site. 

22. The league is responsible to collect state taxes as set forth by the MS State Tax 
Commission to include sales and admissions.  The payment of these taxes will be the 
responsibility of the league and paid directly to the Tax Commission.  

 

The Pascagoula Parks & Recreation Department (PPRD) will be responsible for the following: 

 

1. PPRD will provide safe playing fields and facilities for the league practices and games.   
2. PPRD will provide the league with materials for the two scheduled work days such as 

paint, fence materials, goal anchors, nets, etc.  
3. PPRD will ensure that the grass is cut on a planned rotation, lay-out and line fields for 

scheduled games.  PPRD will construct pitching mounds, repair dugouts and handle all 
general maintenance such as plumbing and electrical repairs to facilities.   

4. PPRD will allow the league to use the facilities for meetings and registration and normal 
league play at no cost.  Facilities will be scheduled based on availability.   

5. PPRD will provide a portion of the official’s fees according to the league schedule.  This 
will be done on a regular basis not in a lump sum format.  

6. PPRD will empty trash barrels at all facilities during the week.  Special events, 
tournaments and other functions on weekends requiring extra trash removal will be the 
responsibility of the league. 

7. PPRD will pay all utilities for all fields and facilities.  PPRD will furnish and maintain 
all lighting at fields and make repairs as necessary.  PPRD will furnish bases, home 
plates, pitching rubbers, goals, nets, etc. 

8. PPRD will assist the league, if needed, with scheduling, clerical assistance, team 
organization, etc. 

9. PPRD will offer NYSCA clinics for league coaches and volunteers.  Clinics will be 
scheduled in advance at a convenient time for the league and the PPRD. 

10. PPRD will charge a $6 per person fee for providing background checks for coaches and 
volunteers associated with the league should the league not provide this service through 
their sanctioning organization. 
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11. PPRD may charge the league a fee for repair of damages to any facility, caused by 
negligence of the league or board members.  The league may also be charged for items 
lost (such as locks or PPRD equipment). 

12. PPRD is here to assist your league in any way to make your season a success.  Please 
keep us informed of the league’s needs.   

13. Any violation of this agreement by the league shall result in the forfeiture of the use of 
the facility as well as reimbursement of fees. 

 

 

I agree to all of the terms and conditions set forth in the above agreement.   I understand that if 
the league does not abide by the agreement then use may be terminated with a seven-day notice 
from the PPRD.   

 

___________________________________  ________________________________ 

 League President/Chairperson    Date 

 

 Mailing Address of League 

 

___________________________________  ________________________________ 

 Parks & Recreation Director    Date 

 

(Policy effective January 1, 2014) 

 
 
 Councilman Jackson made a motion to approve the Facility Use Agreement for the Parks 
and Recreation Department as recommended and presented above and authorize the Parks and 
Recreation Director to execute the related documents.  The motion was seconded by Councilman 
Hill and received the following vote:  Mayor Blevins “AYE”.  Councilmen Hill “AYE”, Jackson 
“AYE”, Simkins “AYE”, Tadlock “AYE”, Taylor “AYE”, and Tipton ‘AYE”.   
(Approved 1-7-14) 
 
(A copy of the related documents is filed in the minute file of this meeting and incorporated 
herein by reference.) 

*****  
 
The following new business items were considered at this time. 
 
 The first item for consideration was a Resolution requesting the introduction and passage 
of a bill entitled “Citizens for Economic Development Act” (CEDA) as recommended by Eddie 
Williams, City Attorney.   Mr. Williams briefly discussed the bill with the Council.   
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The Resolution is spread on the minutes as follows: 
 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF PASCAGOULA  
REQUESTING THE INTRODUCTION AND PASSAGE OF A BILL ENTITLED  

"CITIZENS FOR ECONOMIC DEVELOPMENT ACT" (CEDA) 
 

WHEREAS, economic development occurs where infrastructure and municipal services 

can be provided easily, efficiently, and at a reasonable cost; and 

WHEREAS, municipal  services provide drinking water, utilities, sewer disposal, police 

and fire protection, maintenance of roads and many other services to local businesses and 

industries which provide jobs and employment to local citizens; and 

WHEREAS, good infrastructure is essential to economic development and job creation; 

and 

WHEREAS, many municipalities in Mississippi do not have access to adequate capital 

and the municipalities do not have sufficient statutory authority or enough debt capacity to 

borrow money for essential and costly public projects, many of which are directly tied to 

economic development and the quality of life in these communities; and 

WHEREAS, the use of an optional sales tax could save municipalities substantial 

amounts of taxpayer money on bond project interest payments because projects could be paid 

off in a shorter period of time; and 

WHEREAS, a municipal project funded by the provisions of CEDA would represent the 

vote and approval of the local citizens; and 

WHEREAS, details of each project approved by voters under CEDA would be 

specifically set forth and the local sales tax funding such project would immediately cease 

upon the final debt payment; and 

WHEREAS, other states in our region have enacted similar laws to provide their local 

constituents with an opportunity to fund essential economic development projects thereby 

improving the quality of life in their communities: 
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NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 

CITY OF PASCAGOULA that this City is on record requesting the introduction and 

passage of the bill entitled "Citizens for Economic Development Act".  

BE IT FURTHER RESOLVED that the City Clerk shall forthwith transmit a 

certified copy of this resolution to each member of the local legislative delegation, 

Governor and Lieutenant Governor, the Speaker of the House of Representatives, the 

Director of the Department of Revenue and the Secretary of State of the State of 

Mississippi. 

 
The above Resolution was introduced by Councilman Hill, 
seconded for adoption by Councilman Tipton, and received the 
following vote:  Mayor Blevins “AYE”.  Councilmen Hill “AYE”, 
Jackson “AYE”, Simkins “AYE”, Tadlock “AYE”, Taylor “AYE”, 
and Tipton ‘AYE”.  The Mayor then declared the Resolution 
adopted on the 7th day of January, 2014. 

 
*****  

 The next item for consideration was the scope of work for the Safe Routes to Schools 
Grant Project as recommended by Jen Dearman, Community and Economic Development 
Director.  Ms. Dearman recommended approval from the Council to allocate an additional fund 
of $59,000.00, in full or partial, to the project in order to accomplish the full scope of work 
($202,945.08) at Jackson Elementary School as presented in Option 2.  She advised that Option 1 
is a reduced scope of work to accommodate the current additional funding ($144,000.00). 
 
 After discussion, Councilman Jackson made a motion to approve Option 2 to fully fund 
the scope of work for the Safe Routes to Schools Grant Project as recommended.  The motion 
was seconded by Councilman Tadlock and received the following vote:  Mayor Blevins “AYE”.  
Councilmen Hill “AYE”, Jackson “AYE”, Simkins “AYE”, Tadlock “AYE”, Taylor “AYE”, and 
Tipton “AYE”.  (Approved 1-7-14) 
 
(A copy of the related documents is filed in the minute file of this meeting and incorporated 
herein by reference.) 

*****  
 
 The next item for consideration was the Order for the docket of claims as follows: 
 

ORDER 
 

 WHEREAS, the attached docket of claims for the period December 13, 2013, through 

January 3, 2014, has been presented to the City Council for allowance and approval. 
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 WHEREAS, it appears that all of said claims are proper and should be allowed; 

 NOW, THEREFORE, IT IS ORDERED that all claims shown on said dockets are 

hereby allowed and approved for payment. 

The above Order was introduced by Councilman Taylor, seconded 
for adoption by Councilman Hill, and received the following vote:  
Mayor Blevins “AYE”.  Councilmen Hill “AYE”, Jackson “AYE”, 
Simkins “AYE”, Tadlock “AYE”, Taylor “AYE”, and Tipton 
‘AYE”.  The Mayor then declared the Order adopted on the 7th day 
of January 2014. 

 
*****  

 At this time, Joe Huffman, City Manager, suggested the Council consider the request for 
support of a billboard for Advocates for Freedom as mentioned earlier in the meeting tonight.   
Susie Harvill requested advertising the resources of the City of Pascagoula for $1,500.00.  She 
briefed the Council on the cost involved and stated it is a very worthwhile project.   
 
 After comments, Councilman Jackson made a motion to authorize $500.00 to advertise 
the resources of the City of Pascagoula through Advocates for Freedom with a review for 
additional support later this year.  The motion was seconded by Councilman Tipton and received 
the following vote:  Mayor Blevins “AYE”.  Councilmen Hill “AYE”, Jackson “AYE”, Simkins 
“AYE”, Tadlock “AYE”, Taylor “AYE”, and Tipton “AYE”.  (Approved 1-7-14) 
 

*****  
 The Council wished everyone a Happy New Year. 
 

*****  
 There being no further business to come before the Council tonight, a motion was made 
by Councilman Hill to recess until Tuesday, January 14, 2014, at 5:00 p.m. to transact such 
business as may lawfully come before the Council.  The motion was seconded by Councilman 
Taylor and received the following vote:  Mayor Blevins “AYE”.  Councilmen Hill “AYE”, 
Jackson “AYE”, Simkins “AYE”, Tadlock “AYE”, Taylor “AYE”, and Tipton “AYE”.   
 
The meeting ended at 6:45 p.m. 
 
       APPROVED: 
 
       _________________________________  
       Harry J. Blevins, Mayor 
 
ATTEST: 
 
______________________________________  
Brenda J. Reed, Asst. City Clerk 
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RECESSED REGULAR MEETING OF THE CITY COUNCIL 
TUESDAY, JANUARY 14, 2014, AT 5:00 P. M. 
CITY HALL, PASCAGOULA, MISSISSIPPI 

 
The City Council of the City of Pascagoula, Mississippi, met at City Hall in a recessed 

regular meeting on Tuesday, January 14, 2014, at 5:00 p.m.  Mayor Blevins called the meeting to 
order with the following officials present: 

 
Mayor Harry J. Blevins 
Councilman Burt Hill 
Councilman Freddy Jackson  
Councilwoman Brenda Simkins 
Councilman David Tadlock 
Councilman Larry Taylor 
Councilman Scott Tipton 
 
City Manager Joe Huffman 
City Attorney Eddie Williams 
Chief Deputy City Clerk Carol Groen 
 

***** 

Mayor Blevins welcomed everyone to the meeting.  The invocation was given by 
Councilman Hill.  The pledge of allegiance was led by Councilman Tipton.   
 

*****  
 
 Al Brimm, Moderator, with the Recreation Commission addressed the Council regarding 
the priorities for funding of the Parks and Recreation Master Plan. Mr. Brimm passed out copies 
of the Pascagoula Parks and Recreation Master Plan Priorities as adopted October, 2012, which 
listed projects, cost and status. The discussion about options was as follows: 
 
 1. Sports Complex w/Soccer Lighting 
 2. Performing Arts  
 3. Community Center 
 4. Natatorium 
 5. Market Feasibility Studies 
 6. Recommendations from Commission 
 
 After discussion, Mayor Blevins thanked Mr. Brimm and all involved for their hard work 
and dedication to working on the Pascagoula Parks and Recreation Plan Priorities. No action was 
taken on any item at this time.  
 
The consent agenda was considered at this time: 
 
 The first item for consideration was a Resolution requesting the Legislature to eliminate 
the repealer clause in House Bill 1549, 2011 Regular Session, which authorizes the 
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establishment of the LaPointe-Krebs Foundation as recommended by Eddie Williams, City 
Attorney. 
  
 The Resolution is spread on the minutes as follows: 
 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
PASCAGOULA, MISSISSIPPI, REQUESTING THAT THE 
LEGISLATURE AMEND HOUSE BILL 1549, 2011 REGULAR SESSION, 
TO REMOVE SECTION 3 THEREOF REQUIRING THE REPEAL OF 
THE ACT ON JULY 1, 2014; AND FOR RELATED PURPOSES 

 

 WHEREAS, pursuant to the joint request of the City of Pascagoula and Jackson County, 

the House of Representatives enacted House Bill 1549, during the 2011 Regular Session of the 

Legislature, to authorize the creation of the LaPointe-Krebs Foundation; and 

 WHEREAS, subsequent to the passage of the aforesaid legislation, the City of 

Pascagoula and Jackson County entered into a Memorandum of Understanding for the 

establishment of the LaPointe-Krebs Foundation; and  

 WHEREAS, the LaPointe-Krebs Foundation has been formally established, is 

incorporated as a non-profit corporation pursuant to the laws of the State of Mississippi and is 

presently seeking a Section 501(c)(3) status with the Internal Revenue Service; and 

 WHEREAS, House Bill 1549, 2011 Regular Session, a copy of which is attached hereto, 

contains a provision for the repeal of the Act on July 1, 2014; and 

 WHEREAS, the LaPointe-Krebs Foundation, Inc. now exists as an independent entity 

and is actively engaged in the management, maintenance and preservation of the LaPointe-Krebs 

house and grounds, and is fully prepared to continue with these efforts into indefinite future; and  

 WHEREAS, the existence of the “repealer” in the aforesaid legislation is not desired, nor 

is it necessary, under the circumstances: 
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 NOW, THERFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 

OF PASCAGOULA, MISSISSIPPI, that the Legislature is urged to amend House Bill 1549, 

2011 Regular Session, to delete Section 3 thereof requiring the repeal of the legislation on July 1, 

2014. 

 BE IT FURTHER RESOLVED that the City Clerk is directed to send certified copies 

of this resolution to the Speaker of the House of Representatives, the Lieutenant Governor, all 

members of the House of Representatives and Senate who represent the citizens of this City, and 

the President of the Jackson County Board of Supervisors. 

 
Councilman Hill made a motion to adopt the Resolution as recommended. The motion 

was seconded by Councilman Tadlock and received the following vote: Mayor Blevins “AYE”.  
Councilmen Hill “AYE”, Jackson “AYE”, Simkins “AYE”, Tadlock “AYE”, Taylor “AYE”, and 
Tipton “AYE”.  (Approved 01-14-14) 

 
     ***** 
 
The next item for consideration was a Resolution requesting Legislature to eliminate or 

extend the repealer clause in Senate Bill 3022, 2011 Regular Session, which authorizes 
implementation of the 3% tax on hotels, motels and bed and breakfast establishments as 
recommended by Eddie Williams, City Attorney.  

 
The Resolution is spread on the minutes as follows: 
 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
PASCAGOULA, MISSISSIPPI, REQUESTING THAT THE 
LEGISLATURE AMEND SENATE BILL 3022, 2011 REGULAR SESSION, 
TO EITHER ELIMINATE OR EXTEND THE PROVISION IN THAT 
BILL REQUIRING THAT THE SAME BE REPEALED FROM AND 
AFTER  JULY 1, 2014; AND FOR RELATED PURPOSES 

 

 WHEREAS, pursuant to Senate Bill 3212, 2004 Regular Session, the Legislature 

authorized the City Council of the City of Pascagoula, Mississippi (“City”), to levy a tax not to 

exceed three percent (3%) upon the gross proceeds derived from hotel, motel and bed and 
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breakfast room rentals, the proceeds of which tax are to be used for the purpose of promoting 

tourism, economic development and recreation; and 

 WHEREAS, Senate Bill 3212, 2004 Regular Session, contained a provision that required 

the repeal of the Act from and after July 1, 2008; and  

 WHEREAS, House Bill 1546, 2008 Regular Session, extended the “repealer” provision 

contained in Senate Bill 3212, 2004 Regular Session, and provided that the Act should thereafter 

be repealed from and after July 1, 2011; and 

 WHEREAS, pursuant to Senate Bill 3022, 2011 Regular Session, a copy of which is 

attached hereto, the repealer was further extended to July 1, 2014; and 

 WHEREAS, the tax authorized by the aforesaid legislation has been levied within the 

City since August 1, 2005, and has provided a significant sum which the City has dedicated to 

improvements in its Parks & Recreation Department; and 

 WHEREAS, the City’s recreation program will be benefited considerably if the repealer 

contained in Senate Bill 3022, 2011 Regular Session, is either eliminated in its entirety, or 

further extended as the Legislature shall see fit: 

 NOW, THERFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 

OF PASCAGOULA, MISSISSIPPI, that the Legislature is urged to amend Senate Bill 3022, 

2011 Regular Session, to delete the provision that it will stand repealed as of July 1, 2014, or, 

amend the aforesaid Senate Bill 3022 to extend the repealer contained therein. 

 BE IT FURTHER RESOLVED that the City Clerk is directed to send certified copies 

of this resolution to the Speaker of the House of Representatives, the Lieutenant Governor, and 

all members of the House of Representatives and Senate who represent the citizens of the City of 

Pascagoula. 
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Councilman Hill made a motion to adopt the Resolution as recommended. The motion 
was seconded by Councilman Tadlock and received the following vote: Mayor Blevins “AYE”.  
Councilmen Hill “AYE”, Jackson “AYE”, Simkins “AYE”, Tadlock “AYE”, Taylor “AYE”, and 
Tipton “AYE”.  (Approved 01-14-14) 
 

There being no further business to come before the Council, tonight, Councilman Tipton 
made a motion to recess until Tuesday, January 21, 2014, at 6:00 p.m. to transact such business 
as may lawfully come before the Council. The motion was seconded by Councilman Taylor and 
received the following vote: Mayor Blevins “AYE”.  Councilmen Hill “AYE”, Jackson “AYE”, 
Simkins “AYE”, Tadlock “AYE”, Taylor “AYE”, and Tipton “AYE”. 
 
The meeting ended at 6:22 p.m. 
 
       APPROVED: 
 
       _________________________________  
       Harry J. Blevins, Mayor 
 
ATTEST: 
 
______________________________________  
Carol Groen, Assistant City Clerk 
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For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 

 
NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 
AGENDA ITEM REQUEST FORM 

 
Meeting Date: January 21, 2014   
 
Submitting Department or Individual: Parks & Recreation Dept.  
 
Contact Name: Darcie Crew  Phone: 228-938-2356 
 
 
Agenda Topic: Recreation Commission Minutes 
Attach additional information as necessary 
 
Action Requested:  
Acknowledge minutes of Recreation Commission meeting on November 6, 2013 as approved by the Pascagoula 
Recreation Commission on December 4, 2013. 
 
Budgeted Item Yes  No  Source of Funding  General Fund 
 
Contract Required Yes  No    Utility Fund 
 
Mayor or Manager’s Signature Required Yes  No    Grant 
 
       Other 
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PASCAGOULA RECREATION COMMISSION 
MEETING NOVEMBER 6, 2013 

 
Mike McElhaney opened the meeting at 6:00 pm.   
 
The Commission congratulated Mike McElhaney on the recognition of his 25 years 
of service by the City Council. Mike thanked the Commission for a wonderful 25 
years.  He stated he was very surprised by the Council’s recognition and that he 
can’t believe he has served 25 years.  He shared his appreciation and said it was the 
nicest thing that has happened to him in his life.   
 
Paul Hembree made the motion to approve the October minutes as presented. Al 
Brimm seconded the motion.  The motion passed unanimously.   
 
Old Business:   
Hotel Tax: Darcie reported that $1,014,788.86 has been collected as of October 20, 
2013 (since November 2005).  Darcie stated October revenues were $8,931.50.  
The new total after projects that have been completed is $198,721.13 (includes 
deduction of $100,000 for Point).  
Mike announced the Hilton has set a target day for opening of January 16, 2014. 
He also said the estimated hotel tax revenue from the hotel is $20,000 per month. 
 
Commission Commitments:  Darcie reminded everyone about the commitments 
they had made to the efforts of the Commission.  Those who have previously 
expressed their commitments include Mike McElhaney, Paul Hembree, Al Brimm, 
Jesse Micheal Tillman, Johnny Olsen, David Bates, and Becky Fulton.  Tommy 
Dorsey, Jay Spradlin and Melinda Mitchell verbalized their commitments as well.  
Al Brimm reminded the Commission of the work ahead of “us”.  Al stated that a 
united voice from the Commission is going to be more important than ever.  He 
would like to be sure the Commission show the City Council that we are on board 
and ready to carry the torch for them.  The Commission agreed with Al. 
 



Darcie passed out a copy of a letter of resignation she received from James Prisock 
that afternoon.  Al Brimm made a motion to accept James’ resignation.  Jay 
Spradlin seconded the motion.  Mike McElhaney stated that James was an 
outstanding member of the Commission and he served with excellence and 
commitment but his work schedule was not allowing his participation at this time.  
The vote passed unanimously with reservation. 
 
Master Plan Priorities: The Commission discussed the Tier 1-3 priorities and 
decided they would email Darcie their Top 10 priorities by Wednesday, November 
13th.  She will compile the feedback into one spreadsheet and share it with the 
Commission. 
 
New Business:  
Bike Committee Minutes: Darcie shared the minutes with the Commission.  Paul 
Hembree made a motion to accept the minutes.  David Bates seconded the motion.  
The vote passed unanimously. 
 
Program Information: Darcie announced several upcoming programs and 
activities.  Basketball registration is Nov. 1-7th, the Family Camp Out is on Nov. 
9th, Zonta is Nov. 16th, Bachtoberfest is Nov. 23rd, Thanksgiving Camp is Nov. 25-
26th, Visions of Sugar Plums is Nov. 27th, Downtown for the Holidays and 
Christmas Tree Lighting is on Dec. 6th, Santa’s Calling is Dec. 12th, Play All Day is 
Dec. 23rd, and Christmas Camp is Dec. 30th, Jan. 2-3rd, 6-7th. 
 
Mike McElhaney and Al Brimm volunteered their time to help with Santa’s 
Calling. 
 
Mike commented on the success of Trunk ‘r Treat.  He said it was phenomenal.  
Dogan and Wilkinson law firm ran out of candy at about 7:10 pm. He would like to 
commend Rebecca Davis for a great job on the event. 
 
Darcie announced that the Haunted House had over 1000 in attendance and 
profited approximately $2000 above expenses.  Darcie also announced the Pee 
Wee Football Championship is being held on Saturday, November 9th. 
 
There being no other business, Tommy Dorsey made a motion to adjourn the 
meeting at 7:25 pm.  Jay Spradlin seconded the motion.  The motion passed 
unanimously.  
 
 



 
The next meeting will be held at 6:00 pm on December 4, 2013 at the Pascagoula 
Recreation Center.   
      /s/s Darcie S. Crew    

Darcie S. Crew, Secretary 
 
Members present:    Members absent: 
Mike McElhaney, Chairman  James Prisock 
Paul Hembree, Vice Chairman    
Al Brimm        
Mike Tillman       
Johnny Olsen     
Tommy Dorsey 
Jay Spradlin 
David Bates   
Melinda Mitchell 
Becky Fulton  
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AGENDA ITEM REQUEST FORM 

 
Meeting Date: January 21, 2014   
 
Submitting Department or Individual: Parks & Recreation Dept.  
 
Contact Name: Darcie Crew  Phone: 228-938-2356 
 
 
Agenda Topic: Recreation Commission Minutes 
Attach additional information as necessary 
 
Action Requested:  
Acknowledge minutes of Recreation Commission meeting on December 4, 2013 as approved by the Pascagoula 
Recreation Commission on January 8, 2014. 
 
Budgeted Item Yes  No  Source of Funding  General Fund 
 
Contract Required Yes  No    Utility Fund 
 
Mayor or Manager’s Signature Required Yes  No    Grant 
 
       Other 
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PASCAGOULA RECREATION COMMISSION 
MEETING DECEMBER 4, 2013 

 
Mike McElhaney opened the meeting at 6:00 pm.   
 
Paul Hembree made the motion to approve the November minutes as presented. 
Jay Spradlin seconded the motion.  The motion passed unanimously.   
 
Welcome New Commissioner, Terri Scott: 
Terri was appointed by the City Council on Tuesday, December 3, 2013.  Darcie 
reported that Terri is home sick today but is excited about serving. Mike 
McElhaney commented that she will be a great addition to the team.   
 
Old Business:   
Hotel Tax: Darcie reported that $1,022,673.59 has been collected as of November 
21, 2013 (since November 2005).  Darcie stated November revenues were 
$7,884.73.  The new total after projects that have been completed is $206,605.86 
(includes deduction of $100,000 for Point).  
 
Master Plan Priorities: Darcie emailed a copy of the priorities selected by the 
members.  The Commission discussed the list at length to make a recommendation 
to City Council.   
Jay Spradlin made the motion to recommend to City Council the top two priorities 
from the Master Plan are both the Sports Complex with the additional soccer 
lighting and the Community/Performing Arts Center. Al Brimm seconded the 
motion.  The vote passed unanimously. 
Michael Jesse Tillman made the motion to have a work session scheduled with the 
City Council to discuss these priorities.  Jay Spradlin seconded the motion.  The 
vote passed unanimously.   
 
New Business:  



Program Information: Darcie announced several upcoming programs and 
activities.  Downtown for the Holidays and Christmas Tree Lighting is on Dec. 6th, 
Santa’s Calling is Dec. 12th, Play All Day is Dec. 23rd, and Christmas Camp is Dec. 
30th, Jan. 2-3rd, 6-7th. 
 
Mike McElhaney commented that this was the last meeting of the Commission for 
the year and that the Commission is ending the year on the highest note for the 
Commission.  He said we are going to see more things next year that have been 
needed for several years. The Commission commended the staff on all the 
accomplishments for the year including the Magnolia Birding Pier, the 
improvements to the Pascagoula River Environmental Trial/Lighthouse Park, the 
Point project getting started along with many new programs.  It is an exciting time 
to be on the Commission. 
 
There being no other business, Al Brimm made a motion to adjourn the meeting at 
7:10 pm.  Becky Fulton seconded the motion.  The motion passed unanimously.  
 
The next meeting will be held at 6:00 pm on January 8, 2013 at the Pascagoula 
Recreation Center.   
      /s/s Darcie S. Crew    

Darcie S. Crew, Secretary 
 
Members present:    Members absent: 
Mike McElhaney, Chairman  Terri Scott 
Paul Hembree, Vice Chairman   Tommy Dorsey 
Al Brimm        
Mike Tillman       
Johnny Olsen     
Jay Spradlin 
David Bates   
Melinda Mitchell 
Becky Fulton  



       



For grants and contracts, attach two (2) originals for Mayor or Manager’s signature 
For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 

 
NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 
AGENDA ITEM REQUEST FORM 

 
Meeting Date: January 21, 2014   
 
Submitting Department or Individual: City Clerk's Office  
 
Contact Name: Brenda Reed  Phone: 938-6615 
 
 
Agenda Topic: Approve $3,000.00 for postage funds for the direct debit/postage on 

call meter setting service with Neo-Post 
Attach additional information as necessary 
 
Action Requested:  
Approve postage funds for City Hall 
 
Budgeted Item Yes  No  Source of Funding  General Fund 
 
Contract Required Yes  No    Utility Fund 
 
Mayor or Manager’s Signature Required Yes  No    Grant 
 
       Other 
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NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 
AGENDA ITEM REQUEST FORM 

 
Meeting Date: January 21, 2014   
 
Submitting Department or Individual: Main Street  
 
Contact Name: Rebecca Davis  Phone: 938-6604 
 
 
Agenda Topic: Approval for Pascagoula Main Street board member Michele Coats to 

attend Main Street training in Starkville, MS January 23 & 24 with 
Rebecca Davis.  

Attach additional information as necessary 
 
Action Requested:  
Approval 
 
Budgeted Item Yes  No  Source of Funding  General Fund 
 
Contract Required Yes  No    Utility Fund 
 
Mayor or Manager’s Signature Required Yes  No    Grant 
 
       Other 
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For grants and contracts, attach two (2) originals for Mayor or Manager’s signature 
For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 
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CITY COUNCIL MEETING 

 
AGENDA ITEM REQUEST FORM 

 
Meeting Date: January 21, 2014   
 
Submitting Department or Individual: Main Street  
 
Contact Name: Rebecca Davis  Phone: 938-6604 
 
 
Agenda Topic: Advertise the resources of the City by approving Pascagoula Main 

Street to provide trophies for the King, Queen, Parade marshal, best 
decorated float & best costume.  The amount is $200. 

Attach additional information as necessary 
 
Action Requested:  
Approval 
 
Budgeted Item Yes  No  Source of Funding  General Fund 
 
Contract Required Yes  No    Utility Fund 
 
Mayor or Manager’s Signature Required Yes  No    Grant 
 
       Other 
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For grants and contracts, attach two (2) originals for Mayor or Manager’s signature 
For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 

 
NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 
AGENDA ITEM REQUEST FORM 

 
Meeting Date: January 21, 2014   
 
Submitting Department or Individual: Parks & Recreation Department  
 
Contact Name: Darcie Crew  Phone: 228-938-2356 
 
 
Agenda Topic: Advertising the resources of the City 
Attach additional information as necessary 
 
Action Requested:  
Approve the Pascagoula Recreation Department to host an Arbor Day event and advertise the resources of the 
City by giving trees to Pascagoula residents at the Scranton Nature Center on February 14. Cost to the City is 
$400.  
Pascagoula Pride is partnering with the City for the event with an additional contribution of $400 for a total of 
$800 in trees. 
 
Budgeted Item Yes  No  Source of Funding  General Fund 
 
Contract Required Yes  No    Utility Fund 
 
Mayor or Manager’s Signature Required Yes  No    Grant 
 
       Other 
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For grants and contracts, attach two (2) originals for Mayor or Manager’s signature 
For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 

 
NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 
AGENDA ITEM REQUEST FORM 

 
Meeting Date: January 21, 2014   
 
Submitting Department or Individual: Parks & Recreation Department  
 
Contact Name: Darcie Crew  Phone: 228-938-2356 
 
 
Agenda Topic: Request for Signs for Arbor Day Event  
Attach additional information as necessary 
 
Action Requested:  
Approve  signs  announcing  Arbor Day Event at Scranton Nature Center on the south west corner of Hwy 90 & 
Chicot Street and Chicot Street & Nathan Hale one week before the event.  
 
Budgeted Item Yes  No  Source of Funding  General Fund 
 
Contract Required Yes  No    Utility Fund 
 
Mayor or Manager’s Signature Required Yes  No    Grant 
 
       Other 
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For grants and contracts, attach two (2) originals for Mayor or Manager’s signature 
For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 

 
NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 
AGENDA ITEM REQUEST FORM 

 
Meeting Date: 01-21-2014   
 
Submitting Department or Individual: Community & Economic 

Development  
 
Contact Name: Jen Dearman  Phone: 228-938-6651 
 
 
Agenda Topic: Reject Proposals and Authorize Re-advertisement for Proposals for the 

Marketing Campaign 
Attach additional information as necessary 
 
Action Requested:  
Reject proposals for the Marketing Campaign.  Authorize the City Clerk to re-advertise proposals for the 
Marketing Campaign. 
 
Budgeted Item Yes  No  Source of Funding  General Fund 
 
Contract Required Yes  No    Utility Fund 
 
Mayor or Manager’s Signature Required Yes  No    Grant 
 
       Other 
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For grants and contracts, attach two (2) originals for Mayor or Manager’s signature 
For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 

 
NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 

AGENDA ITEM REQUEST FORM 
 

Meeting Date: January 21, 2014   

 
Submitting Department or Individual: Accounting  

 
Contact Name: Bobby Parker  Phone: 228-938-6716 

 

 

Agenda Topic: Audit Services for fiscal year ending 9/30/2013 
Attach additional information as necessary 

 
Action Requested:  
   Council approval to authorize the City Manager to execute the engagement letter for the fiscal year 2013  
   audit with no change in the fee from the previous year ($55,000). 

 
Budgeted Item Yes  No  Source of Funding  General Fund 
 

Contract Required Yes  No    Utility Fund 
 

Mayor or Manager’s Signature Required Yes  No    Grant 
 

       Other 
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For grants and contracts, attach two (2) originals for Mayor or Manager’s signature 
For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 

 
NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 

AGENDA ITEM REQUEST FORM 
 

Meeting Date: 1/21/14   

 
Submitting Department or Individual: Finance  

 
Contact Name: Bobby Parker  Phone: 938-6716 

 

 

Agenda Topic: Municipal Compliance Questionaire for the fiscal year ended 
September 30, 2013  

Attach additional information as necessary 

 
Action Requested:  

Accept the Questionaire and let it be spread upon the minutes 

 
Budgeted Item Yes  No  Source of Funding  General Fund 
 

Contract Required Yes  No    Utility Fund 
 

Mayor or Manager’s Signature Required Yes  No    Grant 
 

       Other 
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 IV-B0 

Municipal Compliance Questionnaire 
 
As part of the municipality's audit, the governing authorities of the municipality must make 
certain assertions with regard to legal compliance.  The municipal compliance questionnaire was 
developed for this purpose. 
 
The following questionnaire and related certification must be completed at the end of the 
municipality's fiscal year and entered into the official minutes of the governing authorities at their 
next regular meeting.  
 
The governing authorities should take care to answer these questions accurately.  Incorrect 
answers could reduce the auditor's reliance on the questionnaire responses, resulting in the need to 
perform additional audit procedures at added cost. 
 
Information 
 
Note: Due to the size of some municipalities, some of the questions may not be applicable.  If so, 

mark N/A in answer blanks.  Answers to other questions may require more than "yes" or 
"no," and, as a result, more information on this questionnaire may be required and/or 
separate work papers may be needed. 

 
1. Name and address of municipality: 

___________________________________________________________________________
______________________________________________________ 

 
2. List the date and population of the latest official U.S. Census or most recent official census: 

___________________________________________________________________________
___________________________________________________________________________ 

 
3. Names, addresses and telephone numbers of officials (include elected officials, chief 

administrative officer, and attorney). 
___________________________________________________________________________ 

 
4. Period of time covered by this questionnaire: 
 
 From:  ______________________________              To:  ____________________________ 
 
5. Expiration date of current elected officials' term:  ________________________________ 
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 IV-B1 

 
MUNICIPAL COMPLIANCE QUESTIONNAIRE 

Year Ended September 30, 20__   
           
Answer All Questions:  Y - YES,  N - NO,  N/A - NOT APPLICABLE 

 
PART I - General 
 
 1. Have all ordinances been entered into the ordinance book and 
  included in the minutes?  (Section 21-13-13) __________ 
 
 2. Do all municipal vehicles have public license plates and 

proper markings?  (Sections 25-1-87 and 27-19-27) __________ 
 
 3. Are municipal records open to the public?  (Section 25-61-5) __________  
 
 4. Are meetings of the board open to the public? 

(Section 25-41-5) __________ 
5.   Are notices of special or recess meetings posted?  

(Section 25-41-13) __________ 
 
5.   Are all required personnel covered by appropriate surety 

bonds? 
  . Board or council members (Sec. 21-17-5) __________ 
  @ Appointed officers and those handling money, see 

statutes governing the form of government (i.e., 
Section 21-3-5 for Code Charter) __________ 

@ Municipal clerk (Section 21-15-38) __________  
  @ Deputy clerk (Section 21-15-23) __________ 
  @ Chief of police (Section 21-21-1) __________ 
  @ Deputy police (Section 45-5-9) (if hired under this law) __________ 
 
  7. Are minutes of board meetings prepared to properly reflect the 

actions of the board?  (Sections 21-15-17 and 21-15-19) __________ 
 
  8. Are minutes of board meetings signed by the mayor or 

majority of the board within 30 days of the meeting?  
  (Section 21-15-33) __________ 
 
  9. Has the municipality complied with the nepotism law in its 

employment practices?  (Section 25-1-53) __________ 
 
10. Did all officers, employees of the municipality, or their 

relatives avoid any personal interest in any contracts with 
the municipality during their term or within one year after 
their terms of office or employment?  (Section 25-4-105) __________ 
  

11. Does the municipality contract with a Certified Public 
Accountant or an auditor approved by the State Auditor for 
its annual audit within twelve months of the end of each 
fiscal year?  (Section 21-35-31) __________ 

bparker
Typewritten Text

bparker
Typewritten Text
Y

bparker
Typewritten Text
Y

bparker
Typewritten Text
Y

bparker
Typewritten Text
Y

bparker
Typewritten Text
Y

bparker
Typewritten Text
Y

bparker
Typewritten Text
Y

bparker
Typewritten Text
Y

bparker
Typewritten Text

bparker
Typewritten Text
Y

bparker
Typewritten Text
Y

bparker
Typewritten Text
Y

bparker
Typewritten Text
Y

bparker
Typewritten Text
Y

bparker
Typewritten Text
Y

bparker
Typewritten Text
Y

bparker
Typewritten Text
Y

bparker
Typewritten Text

bparker
Typewritten Text
13

bparker
Typewritten Text
City of Pascagoula



 

 IV-B2 

 
12. Has the municipality published a synopsis or notice of the 

annual audit within 30 days of acceptance?   
  (Section 21-35-31 or 21-17-19) __________ 
 
PART II - Cash and Related Records 
  
  1. Where required, is a claims docket maintained?   
  (Section 21-39-7) __________  
 
  2. Are all claims paid in the order of their entry in the claims 

docket?  (Section 21-39-9) __________ 
  
3.   Does the claims docket identify the claimant, claim number, 
  amount and fund from which each warrant will be issued? 
  (Section 21-39-7) __________ 
 
  4. Are all warrants approved by the board, signed by the mayor 
  or majority of the board, attested to by the clerk, and  
  bearing the municipal seal?  (Section 21-39-13) __________  
 
  5. Are warrants for approved claims held until sufficient cash is 

available in the fund from which it is drawn? 
(Section 21-39-13) __________ 

 
  6. Has the municipality adopted and entered on its minutes a 
  budget in the format prescribed by the Office of the State 
  Auditor?  (Sections 21-35-5, 21-35-7 and 21-35-9) __________ 
 
  7. Does the municipality operate on a cash basis budget, except 
  for expenditures paid within 30 days of fiscal year end or for 

construction in progress?  (Section 21-35-23) __________ 
 
  8. Has the municipality held a public hearing and published its 

adopted budget?  (Sections 21-35-5, 27-39-203, & 27-39-205) __________ 
 
  9. Has the municipality complied with legal publication 
  requirements when budgetary changes of 10% or more are 
  made to a department's budget?  (Section 21-35-25) __________ 
 
10. If revenues are less than estimated and a deficit is 
  anticipated, did the board revise the budget by its regular 
  July meeting?  (Section 21-35-25) __________ 
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 IV-B3 

 
11. Have financial records been maintained in accordance with 
  the chart of accounts prescribed by the State Auditor? 

(Section 21-35-11) __________ 
 
12. Does the municipal clerk submit to the board a monthly 
  report of expenditures against each budget item for the 
  preceding month and fiscal year to date and the unexpended 
  balances of each budget item?  (Section 21-35-13) __________ 
 
13. Does the board avoid approving claims and the city clerk not 
  issue any warrants which would be in excess of budgeted 
  amounts, except for court-ordered or emergency 
  expenditures?  (Section 21-35-17) __________ 
 
14. Has the municipality commissioned municipal depositories? 

(Sections 27-105-353 and 27-105-363) __________ 
  
15. Have investments of funds been restricted to those 
  instruments authorized by law?  (Section 21-33-323) __________ 
 
16. Are donations restricted to those specifically authorized by 
  law?  [Section 21-17-5 (Section 66, Miss. Constitution) -- 

Sections 21-19-45 through 21-19-59, etc.] __________ 
 
17. Are fixed assets properly tagged and accounted for? 

(Section II - Municipal Audit and Accounting Guide) __________ 
 
18. Is all travel authorized in advance and reimbursements made 

in accordance with Section 25-3-41? __________ 
 
19. Are all travel advances made in accordance with the State 

Auditor's regulations?  (Section 25-3-41) __________ 
 
PART III - Purchasing and Receiving 
 
 1.  Are bids solicited for purchases, when required by law 
  (written bids and advertising)?  [Section 31-7-13(b) and (c)] __________ 
 
 2.  Are all lowest and best bid decisions properly documented?  

[Section 31-7-13(d)] __________ 
 
 3.  Are all one-source item and emergency purchases 
  documented on the board's minutes?  [Section 31-7-13(m) 
  and (k)] __________ 
 
 4.  Do all officers and employees understand and refrain from 
  accepting gifts or kickbacks from suppliers?  (Section 
  31-7-23) __________ 
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 IV-B4 

 
PART IV - Bonds and Other Debt 
   
 1.  Has the municipality complied with the percentage of taxable 
  property limitation on bonds and other debt issued during the 
  year?  (Section 21-33-303) __________ 
 
 2.  Has the municipality levied and collected taxes, in a sufficient 

amount for the retirement of general obligation debt principal 
  and interest?  (Section 21-33-87) __________ 
 
 3.  Have the required trust funds been established for utility 
  revenue bonds?  (Section 21-27-65) __________ 
 
 4.  Have expenditures of bond proceeds been strictly limited to 
  the purposes for which the bonds were issued?  (Section 
  21-33-317) __________ 
 
 5.  Has the municipality refrained from borrowing, except where 
  it had specific authority?  (Section 21-17-5) __________ 
 
PART V - Taxes and Other Receipts 
 
 1.  Has the municipality adopted the county ad valorem tax rolls? 

(Section 27-35-167) __________ 
 
 2.  Are interest and penalties being collected on delinquent  

ad valorem taxes?  (Section 21-33-53) __________ 
 
 3.  Has the municipality conducted an annual land sale for 

delinquent ad valorem taxes?  (Section 21-33-63) __________ 
 
 4.  Have the various ad valorem tax collections been deposited 

into the appropriate funds? (Separate Funds for Each Tax 
Levy)  (Section 21-33-53) __________ 

  
 5.  Has the increase in ad valorem taxes, if any, been limited to 

amounts allowed by law?  (Sections 27-39-320 and 27-39-321) __________ 
 
 6.  Are local privilege taxes collected from all businesses located 

within the municipality, except those exempted?  (Section 
  27-17-5) __________ 
 
 7.  Are transient vendor taxes collected from all transient 
  vendors within the municipality, except those exempted? 
  (Section 75-85-1) __________ 
 
 8.  Is money received from the state's "Municipal Fire Protection  

Fund" spent only to improve municipal fire departments?  
(Section 83-1-37) __________ 
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 IV-B5 

 
 
9.   Has the municipality levied or appropriated not less than 1/4 
  mill for fire protection and certified to the county it 
  provides its own fire protection or allowed the county to 
  levy such tax?  (Sections 83-1-37 and 83-1-39) __________ 
 
10. Are state-imposed court assessments collected and settled  

monthly?  (Section 99-19-73, 83-39-31, etc.) __________ 
 
11. Are all fines and forfeitures collected when due and settled  
  immediately to the municipal treasury?  (Section 21-15-21) __________ 
 
12. Are bids solicited by advertisement or, under special 
  circumstances, three appraisals obtained when real property is 

sold?  (Section 21-17-1) __________ 
 

13. Has the municipality determined the full and complete cost for solid 
  waste for the previous fiscal year?  (Section 17-17-347) __________ 
 
14. Has the municipality published an itemized report of all revenues, 
  costs and expenses incurred by the municipality during the  

immediately preceding fiscal year in operating the garbage 
or rubbish collection or disposal system?  (Section 17-17-348) __________ 
 

15. Has the municipality conducted an annual inventory of its assets in 
  accordance with guidelines established by the Office of the 
  State Auditor?  (MMAAG) __________ 
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City of Pascagoula 

City Council 
P. O. Drawer 908   39568-0908 

603 Watts Avenue 39567-4220 

 

Mayor:        Jim Blevins                                           (h) 762-3991 

                                          3007 Northwood Avenue                    (c)  990-1187 

Pascagoula, MS  39567 

 

 

                At-Large:         Brenda H. Simkins                              (h) 712-2883  

902 Martin Street                                (w) 762-4822 

Pascagoula, MS  39581                        (c)  990-4629 

 

 

Ward 1:        Larry D. Taylor                                  (c) 217-2523 

 1015 Cook Avenue                              

Pascagoula, MS  39567 

 

 

                 Ward 2            Freddy L. Jackson                               (h)  762-1082  

4607 Old Mobile Avenue                    (c)  249-9698 

Pascagoula, MS  39581 

 

 

Ward 3            David Tadlock                             

                         4528 Shadow Wood Circle                  (w)  312-0370  

Pascagoula, MS  39581                        (c)   662-471-8683 

 

 

Ward 4           Burton L. (Burt) Hill                            (h)   769-8655  

2806 Larchmont Street                        (w)  762-1466 

Pascagoula, MS  39567                         (c)    990-9270 

 

 

                   Ward 5:          Scott Tipton                                          (h)   769-1674 

                                           5304 Hilltop Street                               (w)  248-6453 

Pascagoula, MS  39567                        (c)   669-9603 

 

 

      City Manager:  Joe Huffman                                

                                             603 Watts Ave                                    (w)  938-6614 

 Pascagoula, MS  39567        

 

 

                  City Attorney: Eddie Williams                                

                                            603 Watts Avenue                               (w)  938-6605 

Pascagoula, MS  39567                         

 



For grants and contracts, attach two (2) originals for Mayor or Manager’s signature 
For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 

 
NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 

AGENDA ITEM REQUEST FORM 
 

Meeting Date: 1/21/14   

 
Submitting Department or Individual: Finance  

 
Contact Name: Bobby Parker  Phone: 938-6716 

 

 

Agenda Topic: Budget amendment in the General Fund for Police training. BA 14.17.  
Attach additional information as necessary 

 
Action Requested:  

Council approval of the attached budget amendment. 

 
Budgeted Item Yes  No  Source of Funding  General Fund 
 

Contract Required Yes  No    Utility Fund 
 

Mayor or Manager’s Signature Required Yes  No    Grant 
 

       Other 
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City of Pascagoula
Budget Amendment # 14.17

January 21, 2014

Current Budget Amended
Budget Amendment Budget

General Fund

Revenues:

Miscellaneous:
Miscellaneous 51,666            1,200 52,866

Total Revenues 51,666            1,200 52,866

Expenditures:

Police Training:
Other Services & Charges:

Training - Other 7,642 1,200 8,842

Total Expenditures 7,642 1,200 8,842

Net Change in Fund Balance -
General Fund -                  

To amend budget to provide authority
for increased training expenditures
financed by a reimbursements by the state.



For grants and contracts, attach two (2) originals for Mayor or Manager’s signature 
For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 

 
NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 

AGENDA ITEM REQUEST FORM 
 

Meeting Date: 1/21/14   

 
Submitting Department or Individual: Finance  

 
Contact Name: Bobby Parker  Phone: 938-6716 

 

 

Agenda Topic: Budget amendment in the Community Development Fund for the 2014 
Tidelands Promenade Grant Project. BA 14.18. 

Attach additional information as necessary 

 
Action Requested:  

Council approval of the attached budget amendment. 

 
Budgeted Item Yes  No  Source of Funding  General Fund 
 

Contract Required Yes  No    Utility Fund 
 

Mayor or Manager’s Signature Required Yes  No    Grant 
 

       Other 
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City of Pascagoula
Budget Amendment # 14.18

January 21, 2014

Current Budget Amended
Budget Amendment Budget

Community Development Fund

Revenues:
Grants:

Tidelands (2014) - Promenade  -                  150,000 150,000

Total Revenues -                  150,000 150,000

Expenditures:
Community Development:

Other Services & Charges:
Tidelands (2014) - Promenade  -                  150,000 150,000

Total Expenditures -                  150,000 150,000

Net Change in Fund Balance -                  

To amend budget to provide expenditure authority for the
Tidelands Beachfront Promenade project and the related grant
revenue approved by Council December 17, 2013.



For grants and contracts, attach two (2) originals for Mayor or Manager’s signature 
For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 

 
NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 

AGENDA ITEM REQUEST FORM 
 

Meeting Date: 1/21/14   

 
Submitting Department or Individual: Finance  

 
Contact Name: Bobby Parker  Phone: 938-6716 

 

 

Agenda Topic: Budget amendment in the Special Revenue Projects Fund for the 2014 
Tidelands Point Park Grant Project. BA 14.19. 

Attach additional information as necessary 

 
Action Requested:  

Council approval of the attached budget amendment. 

 
Budgeted Item Yes  No  Source of Funding  General Fund 
 

Contract Required Yes  No    Utility Fund 
 

Mayor or Manager’s Signature Required Yes  No    Grant 
 

       Other 
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City of Pascagoula
Budget Amendment # 14.19

January 21, 2014

Current Budget Amended
Budget Amendment Budget

Special Revenue Projects Fund

Revenues:
Grants:

Tidelands (2014) Point Park -                  100,000 100,000

Total Revenues -                  100,000 100,000

Expenditures:
Special Revenue Projects

Other Services & Charges:
Tidelands (2014) Point Park -                  100,000 100,000

Total Expenditures -                  100,000 100,000

Net Change in Fund Balance -                  

To amend budget to provide expenditure authority for the
Tidelands Point Park Phase III project and the related grant
revenue approved by Council December 17, 2013.



For grants and contracts, attach two (2) originals for Mayor or Manager’s signature 
For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 

 
NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 

AGENDA ITEM REQUEST FORM 
 

Meeting Date: 1/21/14   

 
Submitting Department or Individual: Finance  

 
Contact Name: Bobby Parker  Phone: 938-6716 

 

 

Agenda Topic: Budget amendment in the General/Community Development Fund for 
the Round Island Lighthouse Project. BA 14.20. 

Attach additional information as necessary 

 
Action Requested:  

Council approval of the attached budget amendment. 

 
Budgeted Item Yes  No  Source of Funding  General Fund 
 

Contract Required Yes  No    Utility Fund 
 

Mayor or Manager’s Signature Required Yes  No    Grant 
 

       Other 
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City of Pascagoula
Budget Amendment # 14.20

January 21, 2014

Current Budget Amended
Budget Amendment Budget

General Fund

Expenditures:
General Administration:

Transfers:
Transfer to Comm. Dev. Fd. -                  191,104 191,104

Total Expenditures -                  191,104 191,104

Net Change in Fund Balance -
General Fund (191,104)         

Community Development Fund

Revenues:
Transfers:

Transfer From General Fund -                  191,104 191,104

Total Revenues -                  191,104 191,104

Expenditures:
Community Development:

Other Services & Charges:
Program Outlay & Expense -                  191,104 191,104

Total Expenditures -                  191,104 191,104

Net Change in Fund Balance -
Community Development Fund -                  

To amend budget to provide expenditure authority for
the RI Lighthouse project and the related transfer from
the General Fund approved by Council on August 21, 2012.



For grants and contracts, attach two (2) originals for Mayor or Manager’s signature 
For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 

 
NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 

AGENDA ITEM REQUEST FORM 
 

Meeting Date: 1/21/14   

 
Submitting Department or Individual: Finance  

 
Contact Name: Bobby Parker  Phone: 938-6716 

 

 

Agenda Topic: Budget amendment in the Community Development Fund for the B.B. 
Jennings Park Project. BA 14.21. 

Attach additional information as necessary 

 
Action Requested:  

Council approval of the attached budget amendment. 

 
Budgeted Item Yes  No  Source of Funding  General Fund 
 

Contract Required Yes  No    Utility Fund 
 

Mayor or Manager’s Signature Required Yes  No    Grant 
 

       Other 

 

cwarren
Typewritten Text
S.



City of Pascagoula
Budget Amendment # 14.21

January 21, 2014

Current Budget Amended
Budget Amendment Budget

Community Development Fund

Revenues:
Grants:

Dept. of Wildlife & Fisheries -                  20,000 20,000

Total Revenues -                  20,000 20,000

Expenditures:
Community Development:

Other Services & Charges:
BB Jennings Park -                  20,000 20,000

Total Expenditures -                  20,000 20,000

Net Change in Fund Balance -                  

To amend budget to provide expenditure authority for the
BB Jennings Park project using Department of Wildlife & Fisheries
grant funds approved by Council January 7, 2014.



For grants and contracts, attach two (2) originals for Mayor or Manager’s signature 
For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 

 
NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 

AGENDA ITEM REQUEST FORM 
 

Meeting Date: 1/21/14   

 
Submitting Department or Individual: Finance  

 
Contact Name: Bobby Parker  Phone: 938-6716 

 

 

Agenda Topic: Budget amendment in the Community Development Fund for the Point 
Park Project. BA 14.22. 

Attach additional information as necessary 

 
Action Requested:  

Council approval of the attached budget amendment. 

 
Budgeted Item Yes  No  Source of Funding  General Fund 
 

Contract Required Yes  No    Utility Fund 
 

Mayor or Manager’s Signature Required Yes  No    Grant 
 

       Other 
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City of Pascagoula
Budget Amendment # 14.22

January 21, 2014

Current Budget Amended
Budget Amendment Budget

Community Development Fund

Revenues:
Grants:

MCIAP-Point Park Acq. Grant -                  82,269 82,269

Total Revenues -                  82,269 82,269

Expenditures:
Community Development:

Other Services & Charges:
Program Outlay & Expense -                  82,269 82,269

Total Expenditures -                  82,269 82,269

Net Change in Fund Balance -                  

To amend budget to provide expenditure authority
for the Point Park project and related revenue by
the carryover of the unused portion of previous
years budget.



For grants and contracts, attach two (2) originals for Mayor or Manager’s signature 
For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 

 
NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 
AGENDA ITEM REQUEST FORM 

 
Meeting Date: 01-21-2014   
 
Submitting Department or Individual: Community & Economic 

Development  
 
Contact Name: Jen Dearman  Phone: 228-938-6651 
 
 
Agenda Topic: City of Pascagoula Grants Manual 
Attach additional information as necessary 
 
Action Requested:  
Adopt the City of Pascagoula Grants Manual. 
 
Budgeted Item Yes  No  Source of Funding  General Fund 
 
Contract Required Yes  No    Utility Fund 
 
Mayor or Manager’s Signature Required Yes  No    Grant 
 
       Other 
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INTRODUCTION AND BACKGROUND 
The purpose of this manual is to describe the policies and procedures of the City of Pascagoula 
(COP) associated with: 

 The development of grant proposals to external public and private funding sources, 
 Receipt and management of externally funded grant awards, and 
 To define the roles and responsibilities of COP employees pertaining to the 

management of external funding and compliance with prescribed grant and City 
requirements. 

This manual is designed to assist COP personnel in order to avoid duplication of effort, 
maximize human resources on projects that potentially interface across departmental lines, 
eliminate "process" questions relating to proposal development and award management, and to 
maintain accurate grant records for the City. It includes the procedures necessary for: 

 Applying for a grant/external funding 
 Accepting a grant/external funding 
 Tracking the grant/external funding revenue and expenditures 
 Closing out the grant/external funding 

 

What is a Grant? 
Grants awarded to the City are financial assistance from an external entity to carry out a public 
purpose of support or stimulation. Funds can either be dispensed directly by the granting 
agency to the City, or in certain situations may be passed through another entity - such as the 
state or other governmental and non-state entities. 
 
"Grants" can be in the form of: loan contracts, loan guarantees, cooperative agreements, joint 
participation agreements, contract for services, private and business contributions or interlocal 
agreements, as well as other types of contractual documents. 
 

What Are We Agreeing To? 
When the City applies for and accepts a grant, it agrees to administer the funding according to 
the granting agency’s (Grantor) terms and conditions. Accounting properly for grant 
expenditures and providing program documentation and evaluation is critical to our success in 
getting and keeping City grant awards. 
 

Who Can Help? 
The Community and Economic Development Director oversees the acquisition and 
administration of grants executed by the City and assist City personnel in all grant-related 
matters. 
 

What is Your Responsibility? 
It is the responsibility of assigned department staff to appropriately and accurately manage the 
project and external funding per grantor agreements and guidelines and the policies and 
procedures of the City of Pascagoula. 
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AWARD CYCLE 

 

 

 

Find 
Funding 

- Grants.gov 

- Agency websites/listservs 

Prepare the 
Proposal 

- Notify CED Director or Grants Administrator 

- Grants Administrator, working closely with 
the department director, will prepare 
proposal  

Submit the 
Proposal 

- After getting CED Director and Council 
approval, submit proposal  

Receiving the 
Notification 

- Receiving Award Notification 

- If necessary, CED Director will negotiate the 
grant agreement 

Agreement 
Execution 

- CED will be responsible for obtaining City 
Council approval 

Establishing 
the Award 

- The Grants Administrator will establish the grant 
file 

- The Grants Accounting Specialist will get the 
grant added in the City budget 

Reporting 

Working with the department director: 

- The Grants Administrator is responsible  for 
submitting progress reports and annual reports  

- The Grants Accounting Specialist is 
responsible for submitting financial reports. 

Project 
Oversight 

- CED Director and assigned department staff will charge 
and approve expenditures 

- Grants Accounting Specialist oversees project budget 
and expenditures 

-  CED Department responsible for project monitoring 

Pre-Award 

Award 

Program Administration 
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CHAPTER 1: APPLYING FOR A GRANT 

Finding Funding 

Grants.gov 

Grants.gov is the single access point for grant programs offered by all federal granting 
agencies. 
 
Grants.gov is the clearinghouse for all federal grant opportunities, and allows organizations to 
electronically find and apply for more than $400 billion in federal grants and ultimately manage 
grant funds online through a common web site. Subscribing to Grants.gov will provide you with 
perpetual notice of grant opportunities from federal agencies.  Simply visit the website and sign 
up for its email newsletter and email grant opportunities. 

Agency Websites and Listservs 

Many agencies have listservs to which interested parties can subscribe to receive the latest 
grant opportunities and information. Visit the respective agency grants office website and 
subscribe per instructions. 
 

COP Internal Procedures 

COP Grants Application and Administration 

The following grant proposal process applies to all new and continuation grants: 
 
Departments will contact the Community and Economic Development (CED) Director or Grants 
Administrator if they are interested in potentially seeking a grant, need clarification on the scope 
of the grant, have financial considerations, or need help with a grant agency’s procedures.  
 
Once it is determined that the City will pursue the grant, the department will work closely with 
the Community and Economic Development Director and Grants Administrator to develop the 

Budget 
- The Grants Accounting Specialist will 
reconcile the project budget and oversee 
project closeout. 

- CED Director will have final approval. 

Reporting 
- The Grants Administrator will submit the 
final report(s). 

- CED Director will have final approval. 

Award Closeout 
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grant application.  The Grants Administrator will ensure the application and if applicable, the 
match are presented to Council for approval and authorized signatures in a timely manner. At 
no time shall a grant proposal be submitted without first having been approved by City Council. 
 

Writing the Proposal 
It is the Grant Administrator’s responsibility to prepare and submit the grant proposal 
application, with the assistance of the interested department and guidance of the Community 
and Economic Development Director. Successful grant writing includes planning, searching for 
data and resources, writing and packaging a proposal, submitting a proposal to a grantor, and 
follow-up. 
 
Read the guidelines for specifications about required information and how it should be arranged. 
Follow all guidelines as specified. Structure, attention to specifications, concise, enthusiastic 
and persuasive writing and a reasonable budget with justification narrative are the critical 
elements to be considered during the writing stage. Visit the Grant Writing Tips page 
(http://cityofpascagoula.com/grant-writing-tips) for useful tips on successful grant writing. 

Grant Guidelines 

Grant application guidelines identify what to include in the grant proposal, and therefore it is 
critical to thoroughly read and follow grant application guidelines. 
 
Grant guidelines typically identify: 

 Submission deadlines 
 Grantee eligibility 
 Proposal format: specifies the forms to use, page limitations, page margins, line 

spacing, etc. 
 Agency proposal review timetable 
 Budgets and budget justification narrative 
 Funding goals and priorities 
 Award levels 
 Evaluation process and criteria 
 Point(s) of contact 
 Any other submission requirements 

Submitting the Proposal 

It is the responsibility of Community and Economic Development Director, supported by the 
Grants Administrator, to ensure the grant application is approved by City Council and signed by 
an authorized representative of the City. 
 
All applications shall be forwarded to the Mayor or City Manager for signature and have the 
signed document returned to the Community and Economic Development Department for 
submittal to the granting agency. It is the Community and Economic Development Department's 
responsibility to ensure the proposal is submitted to the granting agency before the prescribed 
deadline. 
 
 

http://cityofpascagoula.com/grant-writing-tips
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CHAPTER 2: RECEIVING AND MANAGING THE GRANT 
 

Types of Award Funding 

Cost-Reimbursable 

Cost-reimbursable grants are the most commonly received by the City. Reimbursement is 
requested by the City after expenditures have been paid, which means that the City subsidizes 
the project costs until reimbursement is made by the grantor. Therefore, it is vital that correct, 
allowable charges are posted to the right project and award and that reimbursement requests 
are submitted in a timely manner. 

Advance Funding 

Some awards are received by the City in advance of the project being performed or completed, 
or before expenditures are made. However, the reporting requirements are much the same as 
for cost-reimbursable grants. In addition, it is probable that any remaining, unspent funds must 
be returned to the grantor. 
 
Advance funds normally require tracking interest revenues and either applying those funds to 
the project or returning them to the grantor. These requirements are detailed in the grant 
agreement. Contact the Community and Economic Development Director for assistance in 
receiving advance funding and monitoring interest earnings. 

Fixed Price 

These are awards wherein the City is paid a set amount by the grantor to fulfill a project, and the 
City receives the full award amount regardless of whether all funds are expended – as long as 
the project successfully fulfills the stated objectives as proposed in the grant application.  
 
Requesting reimbursement of fixed price awards is the same as cost-reimbursable awards, 
except they do not require a detailed listing of expenditures and are normally reimbursed in 
fixed increments, with final payment received once all deliverables have been submitted and 
approved by the grantor. 
 

Acceptance of the Award 
Upon receipt of the grant award and agreement, the Community and Economic Development 
Department submits the agreement and the appropriate number of originals to the Council for 
approval and authorized signature. Through this process, the City Manager and Attorney will 
review the agreement and materials to ensure that they comply with applicable law and COP 
contractual requirements and internal policy.  
 
After securing Council’s approval, the Grants Administrator returns the agreement and 
appropriate number of originals and copies to the grantor for full execution. 
 
Upon receipt of the fully executed grant agreement, the original is retained in the Community 
and Economic Development Department and copies are sent to the City Manager’s office and 
City Clerk’s office. 
 
Upon receipt of the fully executed grant agreement, the Grants Accounting Specialist will work 
with the Accounting Department to set up the funding in MUNIS.  This process typically involves 
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a budget amendment which requires Council approval.  A fully executed grant agreement and 
set-up in MUNIS are required before any funds are expended. 
 

Establish the Grant Files 
Upon receipt of the award, the Grants Administrator will establish a unique grant file for each 
grant award. At a minimum, the following documents must be contained in the grant file: 

 Grant proposal/application 
 Grant award letter/executed agreement 
 All modifications to the grant award, i.e. continuations, supplements, 

modifications 
 Council agenda items 
 Purchase orders and expenditure documentation 
 Subcontract(s) (if applicable) 
 Reimbursement requests 
 All technical, progress and final reports 
 Property records and disposal records (if applicable) 
 All written documentation pertaining to the grant, including correspondence, 

emails, notes  
 

Expenditures and Collecting Revenue 
The grant agreement and grantor general policies establish the requirements for charging costs 
to the award, reporting those costs, and requesting reimbursement. The Community and 
Economic Development Director, supported by the Grants Accounting Specialist, can assist 
department staff with properly expensing award funds, invoicing and drawdowns, and identifying 
applicable expenditure backup documentation. 
 

Eligible Costs and Assigning Project Charges 

In order to be charged against a grant award, all costs must be eligible, which means they are: 
 

 Allowable, allocable, necessary, and reasonable, and provide a direct benefit to a 
grant-funded project. 

 
It is vital that transactions are properly charged to the correct grant award to avoid unnecessary 
expenditure transfers later. Expenditure transfers on grants are audit flags that can lead to 
disallowable costs. 
 

Federal Spending Guidelines 

2 CFR Part 225 (formerly OMB Circular A-87) 

The U. S. Office of Management and Budget (OMB) Circular A-87 was relocated to Title 2 in the 
Code of Federal Regulations, Subtitle A, Chapter II, part 225 (2 CFR 225) in August 2005. This 
policy guidance establishes principles and standards for determining costs for federal awards 
carried out through grants, cost reimbursement contracts, and other agreements with state, 
local and federally-recognized Indian tribal governments. These cost principles are applied by 
all federal agencies in determining costs incurred by the above governmental units under 
federal awards (including subcontracts). 
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In order to comply with 2 CFR Part 225 and federal cost accounting standards, the following 
principles must be considered when charging costs to projects funded with federal or federal 
flow-through monies (flow-through, or pass-through, monies are federal funds awarded through 
a non-federal entity): 
 

Direct Costs 

Direct costs are those costs that have been included in the proposal budget, and can be directly 
attributable to the expenses necessary to fulfill the project's objectives. Key direct costs typically 
allowable on awards are those that have been budgeted and thus approved via the award. 
These include: 

 Salaries and fringe benefits of Project Manager and other technical personnel; other 
workforce members as allowed per guidelines 

 Capital equipment 
 Project related supplies and materials as allowed per guidelines 
 Long distance telephone charges 
 Travel costs 
 Consultants/Subcontractors 

 

Indirect Costs 

Indirect costs, a.k.a. overhead costs or general and administrative (G&A) costs, are those costs 
that generally are shared among projects, and therefore cannot be directly attributable to a 
single project. These include: 

 Clerical and administrative salaries and fringe benefits 
 Postage (including commercial delivery services such as FedEx and DHL) 
 Basic telephone service (i.e. monthly phone service) 
 General purpose office supplies; e.g. copier paper, pens, ink cartridges, etc. 
 Software purchased for general purposes; e.g. Microsoft Office suite 
 Subscriptions and Individual memberships 

 

Exceptions to these principles will be permitted only under the following circumstances: 

Cost Accounting Standards (CAS) Exceptions 

Cost accounting standards (CAS) exceptions are costs that are generally handled by the 
organization as indirect costs, but may be necessary and reasonable to charge to a grant award 
as a direct cost due to the specific nature of a project. 
 
CAS exceptions must be: 

 Specifically identified in the original grant proposal budget, or 
 Prior approval from the granting agency's grants officer must be received before they are 

charged against a project. 
 
The following identifies the types of costs that may be considered: 
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Clerical and Administrative 

Individuals whose salaries are paid from a federal granting agency project must have 
responsibilities specifically associated with the work of the federal granting agency project. The 
specific association requirement may be satisfied by the following: 
 

 Unusually high levels of administrative activity associated with unusually large and 
complex projects. Eligible responsibilities include coordination of financial activities for 
multiple projects, core units, coordinating meetings amongst project participants, special 
reporting needs, etc. 

 
The clerical and administrative salaries must support a major project or activity. A major project 
would include large complex programs that entail assembling and managing teams from City 
departments and outside entities. 

Postage and Commercial Carrier Charges 

Direct charges for postage or commercial carrier services (e.g. DHL, FedEx) should be 
restricted to projects with a high demand for these items as described in the budget justification 
narrative. 

Basic Telephone 

Basic telephone charges may be directly charged to major projects/activities where they can be 
justified as essential. However, all toll calls are allowable as a direct cost. 

General Office Supplies 

Direct charging of general office supplies should be restricted to projects with an exceptionally 
high demand for these items as described in the budget justification narrative. 

Collecting Revenue 

Most grant awards are cost-reimbursable and therefore generally supported by the City until 
revenues are collected. Timely invoicing is critical to ensure that the City promptly receives 
grant revenue as expenses are incurred. Most federal and some state grant awards are 
electronically transferred lines-of-credit, and are "invoiced" via electronic drawdown. 

Procurement Procedures  

The City of Pascagoula will in all cases of procurement for professional services, construction 
services, and materials needed for grant activities adhere to Code of Federal Regulation 24 
C.F.R. Section 85.36 or current state statutes; in all cases the stricter rule shall apply. The 
following procedures summarize these laws and regulations. 

A. Purchases not over $5,000.00 
(i) Purpose: Clarify No Bids Required 
(ii) Purchases which do not involve an expenditure of more than Five Thousand 

Dollars ($5,000.00), exclusive of freight or shipping charges, may be made 
without advertising or otherwise requesting competitive bids.  

B. Purchases over $5,000.00 but not over $50,000.00 
(i) Purpose: Two Quote Bids Required 
(ii) Purchases which involve an expenditure of more than Five Thousand Dollars 

($5,000.00) but not more than Fifty Thousand Dollars ($50,000.00), exclusive 
of freight and shipping charges may be made from the lowest and best bidder 
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without publishing or posting advertisement for bids, provided at least two (2) 
competitive written bids have been obtained. When purchasing commodities 
pursuant to this paragraph, the City may authorize its purchasing agent, or 
his designee, with regard to governing authorities other than counties, or its 
purchase clerk, or his designee, to accept the lowest and best competitive 
written bid. Such authorization shall be made in writing by the governing 
authority and shall be maintained on file in the primary office of the agency 
and recorded in the official minutes of the governing authority, as appropriate. 
The purchasing agent or their designee and not the City, shall be liable for 
any penalties and/or damages as may be imposed by law for any act or 
omission of the purchasing agent or purchase clerk, or their designee, 
constituting a violation of law in accepting any bid without approval by the 
governing authority.  

(iii) The term “competitive written bid” shall mean a bid submitted on a bid form 
furnished by the buying agency or governing authority and signed by 
authorized personnel representing the vendor, or a bid submitted on a 
vendor's letterhead or identifiable bid form and signed by authorized 
personnel representing the vendor.  

(iv) “Competitive” shall mean that the bids are developed based upon 
comparable identification of the needs and are developed independently and 
without knowledge of other bids or prospective bids. Any bid item for 
construction in excess of Five Thousand Dollars ($5,000.00) shall be broken 
down by components to provide detail of component description and pricing. 
These details shall be submitted with the written bids and become part of the 
bid evaluation criteria. Bids may be submitted by facsimile, electronic mail or 
other generally accepted method of information distribution. Bids submitted 
by electronic transmission shall not require the signature of the vendor’s 
representative unless required by agencies or governing authorities.  

(v) Lowest and best bid decision procedure  
1. Decision procedure: Purchases may be made from the lowest and 

best bidder. In determining the lowest and best bid, freight and shipping 
charges shall be included. Life-cycle costing, total cost bids, warranties, 
guaranteed buy-back provisions and other relevant provisions may be 
included in the best-bid calculation.  If the City accepts a bid other than 
the lowest bid actually submitted, it shall place on its minutes detailed 
calculations and narrative summary showing that the accepted bid was 
determined to be the lowest and best bid, including the dollar amount of 
the accepted bid and the dollar amount of the lowest bid. The City shall 
not accept a bid based on items not included in the specifications.  

2. Decision procedure for Certified Purchasing Offices: In addition to 
the decision procedure set forth in the preceding paragraph, Certified 
Purchasing Offices may also use the following procedure: Purchases 
may be made from the bidder offering the best value. In determining the 
best-value bid, freight and shipping charges shall be included. Life-cycle 
costing, total cost bids, warranties, guaranteed buy-back provisions, 
documented previous experience, training costs and other relevant 
provisions may be included in the best value calculation. This provision 
shall authorize Certified Purchasing Offices to utilize a Request For 
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Proposals (RFP) process when purchasing commodities. The City shall 
not accept a bid based on items or criteria not included in the 
specifications.  

3. Construction project negotiations authority: If the lowest and best 
bid is not more than ten percent (10%) above the amount of funds 
allocated for a public construction or renovation project, then the City 
shall be permitted to negotiate with the lowest bidder in order to enter 
into a contract for an amount not to exceed the funds allocated.  

 
C. Purchases over $50,000.00  

(i) Purpose: Advertising For Bids Required  
(ii) Advertising Notes:  

1. If No Bids Received, Must Rebid A.G. 9/23/92,William R. Schneller  
2. May Not Count Day Of Publication Or Day Of Opening When 

Calculating Bid Opening Date A.G. 9/12/88, Pete McGee  
3. Designee May Open Bid A.G. 12/15/93, Thomas H. Dyson  

(iii) Publication Requirement: 
1. Purchases which involve an expenditure of more than Fifty Thousand 

Dollars ($50,000.00), exclusive of freight and shipping charges, may be 
made from the lowest and best bidder after advertising for competitive 
bids once each week for two (2) consecutive weeks in a regular 
newspaper (Sun Herald or MS Press).  

2. The City may designate the method by which the bids will be received, 
including but not limited to, bids sealed in an envelope, bids received 
electronically in a secure system, bids received via a reverse auction, or 
bids received by any other method that promotes open competition and 
has been approved by the State Office of Purchase and Travel. 
However, reverse auction shall not be used for any public contract for 
design or construction of public facilities, including buildings, roads and 
bridges.  

3. The date as published for the bid opening shall not be less than seven 
(7) working days after the last published notice; however, if the 
purchase involves a construction project in which the estimated cost is 
in excess of Fifty Thousand Dollars ($50,000.00), such bids shall not be 
opened in less than fifteen (15) working days after the last notice is 
published and the notice for the purchase of such construction shall be 
published once each week for two (2) consecutive weeks.  

4. The notice of intention to let contracts or purchase equipment shall state 
the time and place at which bids shall be received, list the contracts to 
be made or types of equipment or supplies to be purchased, and, if all 
plans and specifications are not published, refer to the plans and 
specifications on file.  

5. On the same date that the notice is submitted to the newspaper for 
publication, the City shall mail written notice to or provide electronic 
notification to the main office of the Mississippi Procurement Technical 
Assistance Program under the Mississippi Development Authority that 
contains the same information as that in the published notice.  
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Bid Protest Procedure 

Any bidder who is allegedly aggrieved in connection with a procurement solicitation issued by 
the City of Pascagoula may protest the bid by using the following procedures.  
 
Interested Party - A party that is an actual or prospective bidder or offeror whose direct 
economic interest would be affected by the award or failure to award the third-party contract at 
issue. 
Note: A subcontractor does not qualify as an “interested party”. 
 
Protest – A formal declaration of disapproval or objection issued by a concerned person, group, 
or organization that arises during the procurement process. A protest is a potential bidder’s or 
contractor’s remedy for correcting a perceived wrong in the procurement process. 
 
Protestor – A person, group, or organization that files a formal declaration of disapproval or 
objection. A protestor must qualify as an “interested party”. 

 
1) Time frame for submitting a protest:  

a) Protests of the bid process, specifications, or terms and conditions of the 
solicitation must be submitted to the Purchasing Department at least three (3) 
business days prior to the due date of the bid.  

b) Protest of the intended award must be made no later than three (3) business 
days after the bid results are posted on the City’s website 
(www.cityofpascagoula.com). Posting of the bid results on the City’s bid 
management website constitutes notice of the City’s intent to award to the lowest 
responsive bidder.  

 
2) Process for submitting a protest:  

a) Contact the City’s Purchasing Agent by telephone at 228-938-6722 to discuss 
and attempt to informally resolve the subject of concern.  

b) If this phone call does not resolve the issue, protestor shall submit their protest in 
writing by email to the Purchasing Agent (purchasing@cityofpascagoula.com), 
indicating the specific nature of the concerns or objections. This written 
notification must include the following information:  

1. The name, address, phone number and email of the protestor.  
2. The solicitation number and title.  
3. A detailed statement of the legal and factual grounds of the protest and 

documentation supporting protestor’s position.  
4. The form of relief requested.  
5. The signature of the protestor or protestor’s representative.  

c) Upon receipt of the protest notice, the Purchasing Agent will contact the protestor 
to discuss and evaluate the situation. Based on this discussion, the Purchasing 
Agent will render a decision on the appropriate course of action. The Purchasing 
Agent has authority to settle and resolve a protest.  

d) Should the protestor wish to appeal the decision rendered by the Purchasing 
Agent, protestor shall forward their original protest documentation and any 
additional supporting information to the City Clerk for review. Upon consultation 
with the appropriate parties, the decision of the City Clerk shall be final.  

 
3) Throughout the review and appeal process, the City has no obligation to delay or 

otherwise postpone an award of a contract based on a bidder’s protest.  

http://www.cityofpascagoula.com/
mailto:purchasing@cityofpascagoula.com
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4) If a contract that is subject to protest is awarded by the City Council while a protest is 

pending, the City Council’s decision in regards to the award of the contract shall be 
deemed final and the protest shall be deemed to be moot.  
 

5) Failure to appear at any protest meeting as scheduled will result in dismissal of protest.  
 

6) A protest shall be disallowed when, in the judgment of the City, it has been submitted: 
(1) as a delay tactic; (2) for the purpose of positioning the protestor advantageously for 
future procurements; (3) without adequate factual basis or merit; or (4) in an untimely 
manner.  

Code of Conduct 
In accordance with OMB Circular A-110 and 24 CFR Part 85.36 (3) or 84.42, Section 92.356 of 
the Final Rule for Home Investment for Affordable Housing (whichever applies) and Section 25-
4-105 of the Mississippi Code of 1972, as amended, this Code of Conduct shall govern the 
performance of the elected or appointed officials, or member of any board or commission, 
employees, or agents of the City of Pascagoula engaged in the award and administration of 
contracts supported by Federal funds. 
 

I. No employee, officer or agent of the municipality shall participate in the selection, or in 
the award or administration of a contract supported by Federal funds if a conflict of 
interest, real or apparent, would be involved. Such a conflict would arise when  

a. an employee or agent;  
b. any member of his or her immediate family;  
c. his or her partner; or  
d. an organization, which employs, or is about to employ, any of the above, has a 

financial or other interest in the firm selected for award. 
II. The municipal employees, officers or agents shall neither solicit nor accept gratuities, 

favors or anything of monetary value from contractors, potential contractors, or parties to 
subcontracts.  

III. Violations of this Code of Conduct will invoke penalties and sanctions consistent with 
applicable Federal and State laws. 

 
In resolving to comply with the above-stated requirements, the City agrees to the State of 
Mississippi’s enforcement of the provisions of disciplinary actions prescribed in Section 25-4-
109 and 25-4-111 of the Mississippi Code of 1972, as amended, should any of these standards 
be violated by the recipient’s officers, employees, or agents, or by contractors, subcontractors, 
or their agents. 
 
The City of Pascagoula, Mississippi, shall comply with the applicable requirements set forth in 
24 CFR Part 84.44 or Part 85.36, OMB Circulars A-87, A-122, A-21, or A-133, and all relevant 
CSD Policy Statements. 
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CHAPTER 3: MONITORING AND OVERSIGHT 
Every award has reporting requirements specified in the grant agreement. It is critical that all 
reports – technical and financial – are provided in a timely manner per the specified timeframe 
outlined in the agreement. During the life of the grant, the Grants Administrator will maintain a 
calendar of reporting deadlines and dates.  Before any type of report is due, the Grants 
Administrator will develop and timely submit the report to the granting agency.  The Grants 
Administrator will typically contact the project manager or appropriate department for an update 
on the project and its progress as well as touch base with the Grants Accounting Specialist to 
receive an update on financial progress. 
 

Expenditure Monitoring 
It is critical to the overall success of a project that grant funds are expended properly and 
accurately. After initial setup, the Grants Accounting Specialist will regularly reconcile grant 
expenditures to ensure: 
 

 Expenditures are allowable, allocable, necessary, and reasonable based on terms and 
conditions of the grant award 

 Expenditures are adequately documented 
 Award spending is commensurate with the project time frame. 

 

Cost Transfers 
Incorrectly posted charges to grant funded projects must be fixed within regulated time-
constraints. Misdirected charges to federally funded projects must be transferred from the 
project and charged to the correct one within 90 days of the mistake, which is why routine 
account reconciliation is critical. Failure to transfer incorrectly posted charges in a timely manner 
will result in the possibility of the expense being disallowed for grant award reimbursement. 
 
If you have any doubts or concerns regarding award expenditures, contact the Community and 
Economic Development Director or Grants Accounting Specialist for assistance. The 
Community and Economic Development Director will periodically review awards to ensure 
accuracy of expenditure transactions and compliance with applicable award regulations. 
 

Reporting 
The purpose of grant reporting is to appraise the grantor of the progress made towards fulfilling 
grant deliverables. The grant agreement or a grantor's guidance manual will outline the types of 
reports and submittal time schedules required by the grantor. These requirements will be used 
by the grantor as the basis for evaluation of grant award compliance. Grants may require 
financial reports, technical progress reports, annual progress reports (for multi-year awards), 
and a final report at grant end. 

Financial Reporting 

Financial reports are generally required when invoicing or drawdown occurs, and the necessary 
format or form to use is defined in the grant document. Depending on the award funding type, 
expenditure documentation may be required. Providing the appropriate expense documentation 
in a timely manner is essential to ensure that award revenue is collected as earned, is critical 
during year-end close out, and is vital for reducing the risk of adverse audit findings and the 
return of improperly accounted grant funds. Some grants may also have property reports that 
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are part of the final close-out.  Financial reports are developed, submitted, and maintained by 
the Grants Accounting Specialist. 

Technical/Progress Reports 

In addition to the fiscal responsibilities associated with implementing a grant-funded project, 
there are also programmatic or activity-related responsibilities. Each grantor requires different 
levels of reporting. Technical progress reports will often be in the form of quarterly and/or annual 
reports (for multi-year awards). As with financial reports, some grantors may require specific 
forms to be used when documenting grant activity, which will be defined in the grant agreement 
or guidance manual provided by the grantor. Technical/progress reports are developed, 
submitted, and maintained by the Grants Administrator. 

Final Reports 

Typically, all final financial, programmatic, and other reports such as property are required to be 
submitted within 90 days after the end of the funding period. Meeting this deadline is especially 
crucial if the award specifically stipulates final billings received after the 90 day deadline are not 
acceptable and will not be paid. Final reports are developed, submitted, and maintained by the 
Grants Administrator. 

Subcontracting 

A subcontract is a purchase or other contractual arrangement made by the primary contractor 
through a contract with another vendor. 

Types of Subcontracts 

A vendor agreement is issued for obtaining routine commercial services, supplies, and 
equipment that require no special handling or prior approvals, and are issued as standard 
purchase orders. 
 
A sub-award is issued when part of the programmatic effort of the prime award must be 
performed by an external entity with special expertise or resources that the City does not 
possess, but are necessary to fulfill the overall objectives of the project. This type of subcontract 
usually requires prior approval of the grantor and is subject to sub-recipient monitoring. 

Sub-recipient Monitoring 
A subcontractor awarded via a sub-award is referred to as a sub-recipient. All grant 
requirements placed upon the City will flow-down to any sub-recipient, and it is our responsibility 
to ensure sub-award compliance with the prime grant provisions. All sub-awards issued under 
federal grants must contain language requiring sub-recipients to fulfill the prime grant 
requirements. 
 
The federal regulations that describe sub-recipient monitoring are general, but contain the 
following core elements of compliance: 
 

 Advising sub-recipients of all applicable federal laws and regulations, and all appropriate 
flow- down provisions from the prime agreement 

 Routine receipt and review of technical performance/progress reports 
 Routine review of budget including all expenses to date 
 Periodic on-site visits, or regular contact, if necessary 
 The option to perform "audits" if necessary 
 Review of A-133 audit reports filed by sub-recipients and any audit findings 
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 Review of corrective actions cited by sub-recipients in response to their audit findings 
 Consideration of sanctions on sub-recipients in cases of continued inability or 

unwillingness to have required audits or to correct non-compliant actions 
 
All sub-awards for which monitoring is mandated shall be reviewed regularly throughout the 
year and at a minimum must include: 
 

 Reviewing financial and performance reports submitted by the sub-recipient 
 Performing site visits to review records and observe operations 
 Maintaining regular contact and making appropriate inquiries concerning program 

activities 

Procurement and Suspension and Debarment 

It is the responsibility of the project manager, supported by the Community and Economic 
Development Director, to ensure that any subcontractor or sub-awardee that will be funded 
through a grant award is not prohibited from receiving federal or state funds due to suspension 
or debarment. A person or entity debarred or suspended is excluded from federal financial and 
non-financial assistance and benefits under federal programs and activities. Debarment or 
suspension of a participant in a program by one agency has government-wide, reciprocal effect. 
Visit www.sam.gov to determine the suspended or debarred status of contractors. 
 

Cost Sharing/Matching 
Cost sharing (a.k.a. matching) is provided either through cash, in-kind services, or via a third 
party commitment. On grants where cost sharing is committed, the cost share must be an 
eligible cost as mentioned previously – it must be allowable, allocable, necessary and 
reasonable, and provide a direct benefit to a grant funded project in order to be charged against 
a grant award. Any charge that cannot normally be applied to a grant award as a direct cost 
cannot be used as cost share. Source of cost share must be identified at award setup. 
 

Program Generated Income 
Some grant programs contain tasks or objectives that may result in program generated income 
(PGI). Typically, PGI could come from fees collected for services performed or registration fees 
for conferences or workshops. Such fees can also be generated through sub-awardees and 
must be accounted for in the same manner. PGI may be used for a project in several ways: 
 

 Additive: PGI is added to funds committed to the project by the grantor and used 
to fulfill eligible project or program objectives. 

 Cost Share: PGI is used to finance a share of the project or program. 
 Deductive: PGI is deducted from the total project or program budget. 

 
It is important that PGI be anticipated and disclosed in the grant proposal budget, which should 
include a plan for utilization that identifies the method of use. The plan should also include use 
of income collected in excess of expenditures. If PGI is not disclosed at the proposal stage, the 
grantor must be promptly notified that the project will generate PGI to determine how PGI is to 
be used. 
 

http://www.sam.gov/
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All program income must be accounted for during the performance period of the award and be 
reported per the method of utilization approved by the grantor. Failure to disclose program 
income may require that all PGI be treated as Deductive. 
 

Support of Salaries and Wages 
Compensation for personnel services on federal grants must be based on payrolls documented 
through standard City policy, and salaries and wages of employees used in meeting cost 
sharing or matching requirements of federal awards must be supported in the same manner as 
those claimed as allowable costs under federal awards. The consequences of noncompliance 
with employee time and effort certification may be the disallowance of such charges to a federal 
grant program. Only on rare occasions does the City fund salaries and wages with grant 
funding. 
 

 Where an employee works on a single federal award, charges for their salaries 
and wages must be supported by periodic certification that the employee worked 
solely on that program for the period covered by the certification. Such 
certification must be prepared at least semi- annually and must be signed by the 
employee or supervisor who has first-hand knowledge of the work performed by 
the employee. 

 
 Where an employee works on multiple awards (including federal and non-

federal), a distribution of their salaries and wages must be supported by a 
personnel activity report that: 

 reflects an after-the fact distribution of the actual activity of the employee 
 accounts for total compensated activities 
 must be prepared at least monthly and coincide with one or more pay 

periods, and 
 must be signed by the employee or supervisor who has first-hand 

knowledge of the work performed by the employee. 
 

Equipment and Real Property Management 
Equipment purchased with grant funds shall be used exclusively for the project or program for 
which it was acquired during the life of the grant. Equipment records must be maintained per 
City policy, and the equipment must be properly maintained and safe guarded. When no longer 
needed for its originally authorized purpose, the Community and Economic Development 
Director shall request disposition instructions from the grantor. 
 

Grant Close-Out 
A grant award is considered completed when: (1) all work funded by the award is completed, or 
(2) the award period-of-performance ends. The project manager, supported by the Community 
and Economic Development Director, has the prime responsibility of ensuring that a 
continuation, supplement, or no-cost time extension is requested in a timely manner to continue 
the project, which is typically at least 45 days prior to the end of the award end-date. If at the 
end of the award period-of-performance the City has not secured a continuation, supplement, or 
no-cost time extension, grant close-out must occur. 
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The grant agreement identifies the grantor's process to close-out the award, including record 
retention requirements. Key features of grant close-out are: 
 

 Settlement of cash, and cost share (if applicable) 
 Cancellation of outstanding purchase orders 
 Ending personnel distribution 
 Final property inventory, and disposition of property (if applicable) 
 Consideration of program generated income 
 Submission of all final technical and financial reports 

 
The project manager, Community and Economic Development Director, and Grants Accounting 
Specialist will coordinate finalizing reconciling the award and closing it in the City's financial 
system, MUNIS. 
 

Record Retention 
The grant agreement or the grantor's guidance manual will define the period that all grant 
records must be retained by the City. This period is normally three years after the period-of-
performance end date, and will typically be defined in the grant agreement. 
 

Federal Financial Assistance Transparency Act (FFATA) 
The Federal Funding Accountability and Transparency Act (FFATA) was signed on September 
26, 2006. Prime Grant Recipients awarded a new Federal grant greater than or equal to 
$25,000 as of October 1, 2010 are subject to FFATA sub-award reporting requirements. The 
prime awardee is required to file a FFATA sub-award report by the end of the month following 
the month in which the prime recipient awards any sub-grant greater than or equal to $25,000. 
The Transparency Act requires a prime awardee to provide, for their DUNS number and the 
DUNS number of their sub-awardee(s), the names and total compensation of the five most 
highly compensated officers of a prime or sub-awardee entity if the entity in the preceding fiscal 
year:  

(1) received 80 percent or more of its annual gross revenues in Federal awards and 
$25,000,000 or more in annual gross revenues from Federal awards; and  

(2) the public does not have access to this information about the compensation of the senior 
executives of the entity through periodic reports filed under section 13(a) or 15(d) of the 
Securities Exchange Act of 1934 (15 U.S.C. §§ 78m(a), 78o(d)) or section 6104 of the 
Internal Revenue Code of 1986. See FFATA § 2(b)(1). 
 

Important Federal Guidelines Regarding Construction Projects 
It is the responsibility of the Community and Economic Development Department, supported by 
the project manager, to ensure compliance with the following federal requirements involving 
construction related projects. The Community and Economic Development Director and project 
manager should plan accordingly to ensure that adequate time, funding and staffing are 
available to carry out these additional responsibilities. These requirements shall flow-down to 
all subcontractors funded through a grant award. 
 



City of Pascagoula 
Grants Manual 

21 | P a g e  
 

Davis-Bacon Act 

The Davis-Bacon Act of 1931 is a federal law that established the requirement for paying 
prevailing wages on public works projects. All federal government construction contracts, and 
most contracts for federally assisted construction over $2,000, must include provisions for 
paying on-site workers no less than the locally prevailing wages and benefits paid on similar 
projects. Davis-Bacon requirements include the establishment of a wage determination before 
labor costs are incurred as well as targeted employee interviews.  The wage determinations and 
interviews apply to the prime contractor as well as to all subcontractors. 
 

Uniform Relocation Assistance Act 

The Uniform Relocation Assistance Act (a.k.a. Uniform Act) of 1970 is a federal law that 
establishes minimum standards for federally funded programs and projects that require the 
acquisition of real property (real estate) or displace persons from their homes, businesses, or 
farms. The Uniform Act's protections and assistance apply to the acquisition, rehabilitation, or 
demolition of real property for federally funded projects. 
 
When conducting a program or project under the Uniform Act there are very specific legal 
responsibilities to affected property owners and displaced persons that must be addressed. The 
following must be considered prior to property acquisition: 
 

For Real Property Acquisition 

 Appraise property before negotiations. 
 Invite the property owner to accompany the appraiser during the property 

inspection. 
 Provide the owner with a written offer of just compensation and a summary of 

what is being acquired. 
 Payment for property before possession. 
 Reimburse expenses resulting from the transfer of title such as recording fees, 

prepaid real estate taxes, or other expenses. 
 

For Residential Displacements 

 Provide relocation advisory services to displaced tenants and owner occupants. 
 Provide a minimum 90 days written Notice to Vacate prior to requiring 

possession. 
 Reimburse residents for moving expenses. 
 Provide payments for the added cost of renting or purchasing comparable 

replacement housing. 
 

For Non-residential Displacements (businesses, farms, and nonprofits) 

 Provide relocation advisory services. 
 Provide a minimum 90 days written Notice to Vacate prior to requiring 

possession. 
 Reimburse for moving and re-establishment expenses. 
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CHAPTER 4: MODIFICATIONS, EXTENSIONS, OR CANCELLATIONS TO THE 

BUDGET OR PROJECT SCOPE-OF-WORK 

 
During the course of a grant’s lifetime, there are times when changes are necessary to either 
the budget or the project scope-of-work. Most of these changes, typically called grant 
amendments, are allowable, but it is important to follow the procedures written in the grant 
agreement or in the guides provided by the grantor. These changes must be pre-approved 
before they are considered eligible. Contact the Community and Economic Development 
Director for assistance when a change is necessary. 

Prior Approvals 
It is essential to get written confirmation from the grantor before any money is spent on items 
different from what was approved in the original budget. Also, project activities that deviate from 
those originally proposed in the grant application shall be documented and receive prior 
approval from the grantor before instituting these changes.  
 
Most grants allow for at least one no-cost time extension to complete a project, if necessary. 
These requests must be documented and written approval must be received from the grantor, 
usually in the form of a grant amendment/modification.  
 
For those grants that have sub-awards for services, a sub-contract extension may have to go 
through City Council for approval. If Council approval is necessary, the Grants Administrator 
shall submit the amendment to the City Council for approval. 
 
In the event that a grant must be terminated before the original completion date or returned to 
the grantor prior to project initiation, the Community and Economic Development Director must 
be notified so that the grant is appropriately terminated.  
 
 

CHAPTER 5: AUDITS 
Preparation for an audit should begin at the time the award is received. There are specific 
requirements that must be met when managing grants, defined within the grant agreement.  
Questioned costs during a grantor audit can lead to the City having to pay back the amount of 
the questioned costs. In such an event, all disallowable costs will be transferred off of the grant 
award and onto a non-grant, non-federal source. 
 
The following internal entities must be promptly notified in the event your award or program has 
been selected for audit by an external granting agency: 
 

 City Clerk 
 Community and Economic Development Director  
 City Manager 
 City Attorney 
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Federal Single Audit Act - OMB A-133 
Federal audit and annual reporting requirements are contained in 2 CFR Part 225 (Cost 
Principles) and OMB Circular A-133 (Compliance and Audit Requirements). Non-federal entities 
that expend $500,000 or more in a year in federal awards are required to have a single or 
program-specific audit conducted for that year, performed by an outside auditor. It is important 
that all grant activity and any changes to the grant are well documented to facilitate any audit. 
Audit findings made during the A-133 audit are provided to the grantor, which could prompt an 
audit by the granting agency. 
 
The following activities are the fourteen types of compliance requirements considered in every 
audit conducted under OMB Circular A-133: 
 

1 - Activities Allowed or Unallowed 
2 - Allowable Costs/Cost Principles 
3 - Cash Management 
4 - Davis-Bacon Act 
5 - Eligibility 
6 - Equipment and Real Property Management 
7 - Matching, Level of Effort, Earmarking 
8 - Period of Availability of Federal Funds 
9 - Procurement and Suspension and Debarment 
10 - Program Income 
11 - Real Property Acquisition and Relocation Assistance 
12 - Reporting 
13 – Sub-recipient Monitoring 
14 - Special Tests and Provisions 

 
 

CHAPTER 6: ROLES AND RESPONSIBILITIES 
The following identifies the roles and responsibilities of COP personnel involved in the 
administration of externally funded awards. Grant personnel in the Community and Economic 
Development Department are available to answer any questions concerning grant proposal 
preparation, submittal, award, documentation, grant amendments, or changes. 

Departments 

Project Manager 

Although the Community and Economic Development Director is the primary person responsible 
for programmatic activities on a COP project as authorized by the grant agreement, the project 
manager must work closely with the Community and Economic Development Director to 
execute the grant project within the confines of the grant agreement and all applicable 
regulations. 
 
The Project Manager is responsible for: 

 Assisting with the preparation of the grant proposal with emphasis on the 
technical and budgetary components. 

 Notifying the Community and Economic Development Director about changes in 
project scope and budget. 
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 Monitoring expenditures to ensure grant funds are spent in accordance with the 
approved budget, and approving all expenditures. 

 Ensuring that subcontractors have complied with the appropriate work in a timely 
manner and in accordance with technical, financial, and other requirements of 
the award. 

 Adhering to the terms of the grant agreement and policies. 

Community and Economic Development Department 

Community and Economic Development Director 

The Community and Economic Development Director is the primary person responsible for 
providing City-wide coordination and monitoring of contracts and grants. This individual is 
responsible for ensuring that the City's grants management and compliance program is current 
and effectively fulfills the compliance requirements of the City's administrative policies and 
external granting agencies. 
 
The Community and Economic Development Director is responsible for: 

 Overseeing the proposal preparation as it concerns adhering to grant guidelines, 
policies, and deadlines. 

 Providing assistance in preparing an itemized budget and justification. 
 Modifying the project scope as needed to accommodate the granting agency. 
 Modifying the project budget in line with the award budget provided by the 

granting agency. 
 Ensuring the completion, accuracy, and timeliness of technical reports to the 

granting agency. 
 Providing guidance in the pursuit of grant award changes as needed, and 

assisting in securing prior approval from the grantor for modifications to the 
award budget and requests for no-cost time extensions. 

 Receiving the original of the grant award and maintaining grant file. 
 Assisting in monitoring the project budget. 
 Identifying the grant records retention requirements and ensuring that the 

department has a retention schedule in place to protect the integrity of the grant 
records and data collected during the project. 

 Coordinating on-site monitoring visits by the granting agency. 
 Coordinating grantor audits of COP programs or projects. 

Grants Accounting Specialist 

The Grants Accounting Specialist is responsible for fiscally managing the grant and is the 
primary person who maintains the grant record in the City's financial system. 
 
The Grants Accounting Specialist is responsible for: 

 Ensuring proper financial management of projects and grant awards in 
compliance with grant program regulations. 

 Monitoring the project accounts and ensuring the appropriate charging of 
expenditures to the project grant award.  

 Assisting with the resolution of over-expenditures. 
 Evaluating and enacting expenditure transfer requests as needed. 
 Participating with COP personnel engaged in specialized fiscal and grant 

regulation compliance operations. 
 Coordinating and assisting in developing required financial reporting. 
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 Performing the required pre-audit function for encumbrances and expenditures 
related to various grant programs. 

 Assisting in the modification of the project budget in line with the award budget 
provided by the granting agency. 

 Participating in grantor audits of COP grant projects. 

Grants Administrator 

The Grants Administrator is responsible for certain delegated duties to provide assistance to the 
Community and Economic Development Director and project managers.  
 
The Grants Administrator is responsible for: 

 Identifying grant opportunities in line with the strategic goals of the City. 
 Prepares grant proposals as delegated by the Community and Economic 

Development Director. 
 Maintaining all grant and related files. 
 Identifying the grant records retention requirements and ensuring that the 

department has a retention schedule in place to protect the integrity of the grant 
records and data collected during the project. 

 Developing technical progress reports and ensuring their timely submittal. 
 Assisting Community and Economic Development Director and project managers 

with ensuring adherence to the terms of the grant agreement and policies. 
 Prepares agenda item request forms for all grant related items. 
 Participating in grantor audits of COP grant projects. 

 

Department Directors 

The department director is a manager with programmatic and fiscal responsibilities for a 
designated department. He or she is the individual who ensures adequate staff and 
infrastructure are provided for the appropriate conduct of project management duties and grant 
award management, and supervises staff members identified as key members on projects and 
grant awards. 
 
The department director is responsible for: 

 Ensuring adequate management of the programmatic and fiscal aspects of the 
project and grant award. 

 Assigning staff to assist in monitoring the project budget, if needed. 
 Managing general departmental-level support activities related to grants 

management. 
 Approving any proposed programmatic and fiscal changes to the project and 

grant. 
 Reviewing budget modification requests if they affect commitments by the 

department. 
 Providing assurance that: 

 The Project Manager is eligible to conduct the project and can manage 
the project effectively. 

 Review of applications involving sub-contracts, matching commitments, 
and other variables affecting the City's commitment to the grant are 
denoted.  

 Proposal preparation is completed in a timely manner to meet COP and 
granting agency submittal deadlines. 
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 The budget is adequate relative to the project scope, and its justification 
is appropriate. 

 Committed cost sharing through contributed effort is appropriate, or that 
cost sharing dollars are available and documented. 

City Attorney 

The City Attorney provides counsel to the City Council, the Mayor, City Manager, all City 
Departments, and City Boards and Commissions. The City Attorney also assists COP staff with 
writing ordinances and council resolutions and reviews grant agreements for signature by 
authorized representatives. 

Comptroller  

The Comptroller, also known as the City Clerk, performs operational, financial, systems, and 
compliance audits. The Comptroller is responsible for assuring that transactions are executed in 
accordance with laws and regulations and makes recommendations to increase the efficiency 
and effectiveness of City operations. 
 
The Comptroller is responsible for: 

 Coordinating annual federal and state Single Audit Act audits by the City's 
contracted external auditors. 

 
 

USEFUL MANAGEMENT LINKS 
 
Debarred and Suspended Contractors - Federal Excluded Parties List System 
http://www.epls.gov/ 
General Services Administration (GSA) website for the purpose of disseminating information on 
parties that are excluded from receiving federal contracts, certain subcontracts, and certain 
federal financial and non-financial assistance and benefits, pursuant to the provisions of 31 
U.S.C. 6101, note, E.O. 12549, E.O. 12689, 48 CFR 9.404, and each U.S. agency's codification 
of the Common Rule for Non- procurement suspension and debarment.  
 
Federal Government Contracting Regulations 
http://acquisition.gov 
Home to federal acquisition regulations (FARS) and other federal contracting opportunities and 
regulations.  
 
Grants.gov 
http://www.grants.gov 
Grants.gov is the source to find and apply for federal government grants. Grants.gov is a central 
storehouse for information on over 1,000 grant programs and access to approximately $400 
billion in annual awards from the 26 federal agencies. 
 
Mississippi Department of Finance and Administration 
http://www.dfa.state.ms.us/ 
This site leads you to the MSDFA site for information on the Mississippi Single Audit Act and 
other important state grant related sites. 
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Mississippi.GrantWatch.com  
http://mississippi.grantwatch.com/stategrants.php 
Mississippi Grant Watch is a website provided by the Professional Grant Writer, Education and 
Health Consultants (PGWHC, Inc.) focusing on grants within each state.  Mississippi Grant 
Watch provides a comprehensive overview of grants in the state of Mississippi. 
 
National Contract Management Association 
http://www.ncmahq.org/ 
NCMA exists to enable the workforce to grow professionally, assess individual and 
organizational competency against professional standards, establish values, develop best 
practices, and provide access to skilled individuals, enabling enterprises to improve their buyer-
seller relationships. 
 
National Grants Management Association 
http://www.ngma.org 
NGMA connects professionals in the grants field to improve and unify the Federal grants 
delivery process by bringing together the professionals involved in this process so that they may 
learn from each other. 
 
The National Grants Partnership (NGP) 
http://www.thengp.org/index.html 
The National Grants Partnership was established in 2004 to bring together government and 
non-government individuals with an interest in improving the grants process in the United 
States. The NGP provides to stakeholders a forum for discussion and research on grants 
administration issues. 
 
Office of Management and Budget 
http://www.whitehouse.gov/omb/grants/grants_circulars.html 
The Office of Management and Budget (OMB) leads development of government-wide policy to 
assure that grants are managed properly and that Federal dollars are spent in accordance with 
applicable laws and regulations. Their site contains links to OMB Circulars, grant forms, 
important policy documents and other useful grant links. Municipal grants are governed by OMB 
A-87, A-102, and A-133 
 
USA.gov 
http://www.usa.gov 
USA.gov provides the public with easy, one-stop access to all online U.S. Federal Government 
resources.  
 
US Dept of Labor: Davis-Bacon Act 
http://www.dol.gov/compliance/guide/dbra.htm 
Federal Act that regulates the rate of wages for laborers and mechanics employed by 
contractors and subcontractors for construction, alteration, and/or repair, including painting and 
decorating, of public buildings or public works within the geographical limits of the States. The 
Act requires that laborers on federally funded construction projects that total more than $2,000 
shall be paid the minimum wage determined by the Secretary of Labor to be prevailing for 
laborers employed on projects of a similar nature in the city, town, village, or other civil 
subdivision of the State in which the work is to be performed. 
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GRANT WRITING TIPS AND GUIDANCE LINKS 

Federal Grant Proposal Guidance and Assistance 
 
EPA Grant Writing Tutorial 
http://www.purdue.edu/dp/envirosoft/grants/src/msieopen.htm 
A grant writing/proposal preparation site from the US Environmental Protection Agency in 
conjunction with Purdue University. Site offers great examples of proposal sections. 
 
Grants.gov Applicant Resources 
http://www.grants.gov/applicants/app_help_reso.jsp 
Tools and sample documents for better grant writing and proposal preparation. 
 
Guide to Proposal Writing from the National Science Foundation 
http://www.nsf.gov/pubs/1998/nsf9891/nsf9891.htm 
 
US Catalog of Federal Domestic Assistance Grant Writing Tutorial 
http://12.46.245.173/pls/portal30/CATALOG.GRANT_PROPOSAL_DYN.show 
An excellent site for basic proposal preparation and grant writing from the members of the US 
Catalog of Domestic Assistance, a database of all federal programs available to state and local 
governments. 
 

Non-Profit Grant Proposal Guidance and Assistance 
GrantProposal.com 
http://www.grantproposal.com/ 
This site is devoted to providing free resources for both advanced grant writing consultants and 
inexperienced nonprofit staff. 
 
Grant Proposal Writing Tips from Corporation for Public Broadcasting 
http://www.cpb.org/grants/  
The Corporation for Public Broadcasting awards hundreds of grants annually. These tips are 
gleaned from the many proposals submitted to the organization. 
 
Proposal Writing Short Course from the Foundation Center 
http://foundationcenter.org/getstarted/tutorials/shortcourse/index.html 
Excellent general knowledge on the grant writing process, and how to improve grant narratives. 
 
Proposal Budgeting Basics from the Foundation Center 
http://foundationcenter.org/getstarted/tutorials/prop_budgt/index.html 
This site goes hand-in-hand with the Foundation Center's Proposal Writing Short Course. 
 
Samples of Successfully Funded Proposals from the Idea Bank 
http://theideabank.com/onlinecourse/samplegrant.html 
A slew of proposals that have been successfully funded, particularly public-safety related 
projects. 
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NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 
AGENDA ITEM REQUEST FORM 

 
Meeting Date: 01/21/2014   
 
Submitting Department or Individual: Community & Economic 

Development  
 
Contact Name: Jen Dearman  Phone: 228-938-6651 
 
 
Agenda Topic: 2014 Transportation Alternatives Program - Priority #1 Safe Routes to 

School Project Application 
Attach additional information as necessary 
 
Action Requested:  
Authorize Mayor to execute documents associated with the 2014 Transportation Alternatives Program - Priority 
#1 Safe Routes to School Project Application.  This application requests $413,700 and requires a 20% or 
$103,425 match. Funding will be used to make infrastructure improvements around Beach Elementary School to 
create a slower safer environment. 
 
Budgeted Item Yes  No  Source of Funding  General Fund 
 
Contract Required Yes  No    Utility Fund 
 
Mayor or Manager’s Signature Required Yes  No    Grant 
 
       Other 
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For grants and contracts, attach two (2) originals for Mayor or Manager’s signature 
For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 

 
NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 
AGENDA ITEM REQUEST FORM 

 
Meeting Date: 01/21/2014   
 
Submitting Department or Individual: Community Development  
 
Contact Name: Jen Dearman  Phone: 938-6651 
 
 
Agenda Topic: 2014 Five Star Restoration Program Application 
Attach additional information as necessary 
 
Action Requested:  
Request Council approval to apply for the 2014 Five Star Restoration Program.  Application requests $25,000 and 
has a 50% or $25,000 in-kind match.  This funding will be used to restore one acre of urban forest in I.G. Levy 
Park to foster natural habitat and environmental stewardship within the community. 
 
Budgeted Item Yes  No  Source of Funding  General Fund 
 
Contract Required Yes  No    Utility Fund 
 
Mayor or Manager’s Signature Required Yes  No    Grant 
 
       Other 
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For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 

 
NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 
AGENDA ITEM REQUEST FORM 

 
Meeting Date: January 21, 2014   
 
Submitting Department or Individual: City Attorney  
 
Contact Name: Eddie Williams  Phone: 938-6605 
 
 
Agenda Topic: Probation Provider Supplement Agreement  
Attach additional information as necessary 
 
Action Requested:  
Approve agreement and authorize City Manager to sign  
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PROBATION PROVIDER SUPPLEMENT AGREEMENT 

This PROBATION PROVIDER SUPPLEMENT AGREEMENT ("Agreement"), dated as of 
December 1, 2013, is by and between City of Pascagoula, Miss, ("City"), and Court Programs, Inc. David 
Rothbart, President ("Provider") City and Provider being referred to collectively in this Agreement as the 
"Parties" and individually as a "Party". 

RECITALS: 

1. Provider has purchased through an Asset Purchase Agreement the existing contract for 
Probation Services in and for the City of Pascagoula.  

2. Provider and City desire to continue services to the City for Probation Services as desired by the 
Municipal Court. Provider agrees to the stipulated service(s) noted in prior contract.  

3. The Parties desire to set forth a continued Service Provider agreement with policy changes as 
indicated.  

NOW, THEREFORE, in consideration of the mutual covenants, representations, and agreements and 
the conditions set forth in this Agreement and the Recitals which are incorporated by reference, the adequacy and 
sufficiency of which the Parties acknowledge, City and Provider hereby agree as follows: 

ARTICLE 1. 

1.1   Provider will adjust and amend fees previously agreed to in initial Provider agreement. Provider agrees to 
collect and forward to City all assigned Court Costs and fines from defendants sentenced through Municipal Court. 
All assessed Costs and fines will be enforced and returned to the Court Clerk at a rate of 100% collected. The 
monies collected will be in the form of a money order, if possible, and documented as chain of custody of funds. 

1.2        Provider agrees to conform to any and all applicable MS Code of 1972 amended laws or statutes regarding 
the agreed services.  

1.3 Provider will charge any and all defendants supervised a monthly supervision fee as follows, taking into 
consideration the indigence status of any and all defendants. 

 $10.00 intake fee 

 $30.00 monthly fee for Court fine only cases 

 $50.00 monthly fee for Criminal cases 

 $20.00 for ordered drug testing 

1.4  Provider agrees to provide City and Court with any desired statistical reports, as needed. 

1.5 Provider agrees to maintain a fully staffed office in the City with regular hours of operation during the 
business week. 

1.6  City agrees to provide access and work space for Provider in its applicable City buildings. 

1.7  City agrees to consider new programs and offerings to assist Municipal Court in its mission. 

  

  



 

       
 

ARTICLE 2. 

REPRESENTATIONS AND WARRANTIES  

CITY AND PROVIDER hereby represents and warrants to the following: 

2.1                               Power. City and Provider have the authority to enter into this Agreement and perform its obligations hereunder. 

2.2                                                     Execution, Delivery; Valid and Binding Agreement.  This Agreement has been duly executed and                                                        
  delivered by the Parties and the Agreement constitutes the valid and binding obligation of City and Provider to enter      
into this Agreement.                                                                                                                                                     

2.3           Term of Agreement:  City and Provider accept and understand that each Party shall fulfill their stipulated 
agreements. If either Party is unsatisfied or has any misunderstanding of either of their responsibilities to each 
other the Parties agree to communicate verbally to resolve any specific concern. If that concern is unable to be 
rectified mutually then a notice in writing of fault will be issued and each Party shall have 30 days to correct the 
concern to each other’s satisfaction. At any point during this agreement either Party may cancel this agreement 
with notice to either Party by certified mail. Notices shall be sent to the addresses listed in this agreement.  

 

MISCELLANEOUS 

Entire Agreement; Amendment. This Agreement contains the entire agreement between the Parties with respect 
to the Service agreement, and the Business and supersedes all previous written or oral negotiations, 
commitments, Letters of Intent, and writings. This Agreement may be amended, but only in writing, signed by 
City and Provider. 

Further Assurances. Parties agrees that, on and after the Closing Date, to take all appropriate action and execute 
any documents, instruments or conveyances of any kind which may be reasonably necessary or advisable to carry out 
any of the provisions herein. 
  
Governing Law. State of Mississippi law, without regard to conflicts of laws principles, shall govern all 
questions, concerning the construction, validity and interpretation of this Agreement and the performance of the 
obligations imposed by this Agreement.  Exclusive jurisdiction for any action and/or litigation concerning this Agreement shall 
be held by the Jackson County Court, State of Mississippi. 

Partial Invalidity. In the event that any provision of this Agreement shall be held invalid or 
unenforceable by any court of competent jurisdiction, such holding shall not affect the validity or enforceability of any 
other provision herein. 

Successors and Assigns. This Agreement shall be binding upon and inure to the benefit of the City 
and Provider and their respective successors and assigns, provided, however, that this Agreement may not be assigned by 
the City or Provider without the prior written consent of the other. 
  
Representation of Comprehension of the Agreement. In entering into this Agreement, City and Provider 
each represents that they have had the opportunity to have the terms of this Agreement reviewed by an attorney of their 
choice, and that they fully understand and voluntarily accept the terms of this Agreement. 
 
 
 

 
 
 



 

 

 
 
 
IN WITNESS WHEREOF, the parties have executed this Agreement on the day and year first above                      
Written. 
 
 
PROVIDER:  COURT PROGRAMS, INC 
 
By:     ___________________________________  ________ 
   David M. Rothbart, President                DATE 
   13091 Oxford Street 
   Biloxi, MS 39532 
 
 
CITY:             CITY OF PASCAGOULA, MISS 
 
               ___________________________________  _________ 
   Joe Huffman, City Manager      DATE 
                                    603 Watts Ave 
   Pascagoula, MS 39567  
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NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 
AGENDA ITEM REQUEST FORM 

 
Meeting Date: 1-21-2014   
 
Submitting Department or Individual: Community Development  
 
Contact Name: Lalinda Grace  Phone: 228-938-2352 
 
 
Agenda Topic: Anchor Square Tenant Lease 
Attach additional information as necessary 
 
Action Requested:  
Authorize Mayor to execute lease for Stephanie Nguyen & Rebecca Margherio at Anchor Square.  
 
Budgeted Item Yes  No  Source of Funding  General Fund 
 
Contract Required Yes  No    Utility Fund 
 
Mayor or Manager’s Signature Required Yes  No    Grant 
 
       Other 
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For grants and contracts, attach two (2) originals for Mayor or Manager’s signature 
For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 

 
NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 
AGENDA ITEM REQUEST FORM 

 
Meeting Date: 1-21-2014   
 
Submitting Department or Individual: Community Development  
 
Contact Name: Lalinda Grace  Phone: 228-938-2352 
 
 
Agenda Topic: Anchor Square Tenant Lease 
Attach additional information as necessary 
 
Action Requested:  
Authorize Mayor to execute lease for Jenafer Gurley at Anchor Square.  
 
Budgeted Item Yes  No  Source of Funding  General Fund 
 
Contract Required Yes  No    Utility Fund 
 
Mayor or Manager’s Signature Required Yes  No    Grant 
 
       Other 
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For grants and contracts, attach two (2) originals for Mayor or Manager’s signature 
For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 

 
NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 
AGENDA ITEM REQUEST FORM 

 
Meeting Date: 01/21/2014   
 
Submitting Department or Individual: Purchasing  
 
Contact Name: Robin Wood  Phone: 938-6722 
 
 
Agenda Topic: Extend Pest Control Contract with Ol' Magnolia Pest Control 
Attach additional information as necessary 
 
Action Requested:  
Council approval to renew Pest Control Contract with Ol' Magnolia Pest Control of Pascagoula, MS, for one year 
at the same contract rate of $200.00 per month. Contract dates are February 5, 2014-February 4, 2015. 
 
Budgeted Item Yes  No  Source of Funding  General Fund 
 
Contract Required Yes  No    Utility Fund 
 
Mayor or Manager’s Signature Required Yes  No    Grant 
 
       Other 
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For grants and contracts, attach two (2) originals for Mayor or Manager’s signature 
For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 

 
NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 
AGENDA ITEM REQUEST FORM 

 
Meeting Date: 1/21/2014   
 
Submitting Department or Individual: Human Resources Department  
 
Contact Name: Valerie Moore  Phone: (228)938-6611 
 
 
Agenda Topic: Update Job Description - Communications Floor Supervisor 
Attach additional information as necessary 
 
Action Requested:  
Approve updated job description for Communications Floor Supervisor to change supervisor from Administrative 
Police Captain to Field Services Police Captain.   
 
Budgeted Item Yes  No  Source of Funding  General Fund 
 
Contract Required Yes  No    Utility Fund 
 
Mayor or Manager’s Signature Required Yes  No    Grant 
 
       Other 
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Communications Floor Supervisor 
 

DEPARTMENT:  Police Department LABOR GRADE: 109    
EXEMPT(Y/N):    No   POSITION CODE:  105000 
REPORTS TO:     Field Services Captain 

 
MEETING PERFORMANCE EXPECTATIONS 

 
To perform this job successfully, an individual must perform each essential duty satisfactorily.  The requirements listed below are 
representative of the knowledge, skills and/or ability required.  Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 
 
SUMMARY:  
 
Serves as assigned shift supervisor with responsibilities for coordinating all activities in the 
dispatch center and the docket/ booking area.  Performs a variety of supervisory, administrative, 
and technical work in receiving and dispatching routine and emergency information; keeping 
official records; and administration of the standard operating procedures of the dispatch center, 
docket/ booking area, and department policies and procedures. 

     
ESSENTIAL DUTIES AND RESPONSIBILITIES include the following: 

 
· Supervises communications and dispatching activities of all emergency services 

personnel including police and fire. 
· Administers formal coaching and counseling.  Makes recommendations to supervisors 

regarding disciplinary action.  Evaluates personnel. 
· Handles scheduling of personnel to ensure that his/her shift is covered adequately. 
· Handles vacation and sick time and ensures that his/her shift is covered. 
· Prepares trainees for State APCO certification test. 
· Monitors all dispatch personnel. 
· Ensures the protection of privileged information of citizens, co-workers, and business. 
· Prepares and implements staffing assignments to ensure adequate coverage. 
· Assists in the preparation of detailed departmental standard operating procedures for 

communications activities and operations. 
· Properly documents issues and/or events that are to be forwarded to the field services 

shift supervisors, Captain of field services, and Captain of Administration. 
· Responsible for satisfactory completion of any state or department required training. 
· Trains and/or evaluates employees in the use of communication equipment and proper 

procedures; provides technical instruction and support on the communications system, 
CAD/Computer Aided Dispatch, NCIC/National Crime Information Center system and 
911 systems. 

· Assists in the NCIC validation process. 
· Performs the duties of the subordinate personnel as needed. 

City of Pascagoula 
Job Description 
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· During times of disaster, threat or a declared emergency for any reason, employees must 
have the ability and be available to be on-call or available for immediate recall. 

· Must be able to work overtime when required. 
· If unreachable for more than twenty-four (24), must notify Administrative Captain. 
· Any other duties assigned by the Administrative Captain.   

 
The absence of specific statements of duties does not exclude those tasks from the position if 
the work is similar, related, or a logical assignment of the position. 
 
                                       QUALIFICATION REQUIREMENTS:  
 
The requirements listed below are representative of the knowledge, skill and/or ability required to 
successfully perform the essential functions of this position.   
 
SUPERVISORY REQUIREMENT: 
 
This position directly supervises communication section dispatchers and call takers on a daily 
basis.   
 
EDUCATION and/or EXPERIENCE: 
 
Graduation from high school or GED equivalent with specialized course work in general office 
practices such as computers, typing, filing, accounting or bookkeeping, and two years of increasing 
responsible related experience, or equivalent combination of related education and experience.  Four 
(4) years of experience in dispatch work, including booking procedures and bonding procedures. 
    
SPECIAL QUALIFICATIONS: 
 
Good knowledge of Federal and State regulations governing transmission by radio; good knowledge 
of the geography and the highway and street system in the City and surrounding areas served by the 
City on request; some knowledge of fire-fighting and police procedures and equipment; alertness 
and skill in detecting the scope and magnitude of an emergency; emotional stability, thoroughness 
and patience and the ability to learn quickly; pleasant personality and good speaking voice; excellent 
diction and clear enunciation; courtesy and tact in dealing with others.  
 
LANGUAGE AND REASONING SKILLS: 

 
Ability to understand written or oral instructions; read, analyze and interpret complex documents, 
instruction manuals, policies and procedures is essential.  Excellent communication skills are 
required to effectively present information in a one-on-one and small group setting.  Strong 
interpersonal skills are essential to maintain effective working relationships with others.  The ability 
to work effectively and efficiently, under stressful conditions, to ensure deadlines are met is 
essential.  Must have demonstrated, through prior work experience, the ability to identify and 
resolve, in a courteous and professional manner, complex issues and problems while adhering to an 
appropriate policy and procedure. 
 

PHYSICAL DEMANDS: 
 
The physical demands described here are representative of those that must be met by an employee to 
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successfully perform the essential functions of this job. 
 
This position is required to sit for moderate periods of time and the ability to see and hear.  
Occasionally, this position is required to walk, stoop, climb, and/or lift.  . 
 

WORKING ENVIRONMENT: 
 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. 
 
This position typically works in a well-lit, climate controlled, and adequately ventilated office 
environment and requires observance of safe work practices, fire regulations, and avoidance of falls, 
trips, and similar office work hazards.  The stress level for this position is high and the noise level 
for this position is low to moderate. 
 



For grants and contracts, attach two (2) originals for Mayor or Manager’s signature 
For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 

 
NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 

AGENDA ITEM REQUEST FORM 
 

Meeting Date: 1/21/2014   

 
Submitting Department or Individual: PURCHASING  

 
Contact Name: Bobby Parker  Phone: 228-938-6716 

 

 

Agenda Topic: Authorization of the issuance of credit cards to members of the 
Executive Management Team primarily for use in the procurement of 
travel expenses within their respective departments. 

Attach additional information as necessary 

 
Action Requested:  
Authorization of the application for the issuance credit cards to members of the Executive Management Team of 
the City of Pascagoula. 

 
Budgeted Item Yes  No  Source of Funding  General Fund 
 

Contract Required Yes  No    Utility Fund 
 

Mayor or Manager’s Signature Required Yes  No    Grant 
 

       Other 

 

cwarren
Typewritten Text
DD.



       



For grants and contracts, attach two (2) originals for Mayor or Manager’s signature 
For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 

 
NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 
AGENDA ITEM REQUEST FORM 

 
Meeting Date: January 21, 2014   
 
Submitting Department or Individual: Finance  
 
Contact Name: Jeane Bull  Phone: 938-6610 
 
 
Agenda Topic: YTD Revenue and Expenditure Reports 
Attach additional information as necessary 
 
Action Requested:  
Accept YTD Revenue and Expenditure Reports for December 2013 
 
 
Budgeted Item Yes  No  Source of Funding  General Fund 
 
Contract Required Yes  No    Utility Fund 
 
Mayor or Manager’s Signature Required Yes  No    Grant 
 
       Other 
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DECEMBER 31, 2013
 
 

FOR 2014 03
 

ORIGINAL TRANFRS/ REVISED AVAILABLE PCT
                                            APPROP ADJSTMTS BUDGET YTD EXPENDED ENCUMBRANCES BUDGET USED
____________________________________________________________________________________________________________________________________

 
 

010 GENERAL FUND                       
_________________________________________

 
001 CITY COUNCIL                       
_________________________________________

 
01000165 CITY COUNCIL-PERSONAL SERV      207,203           0     207,203      53,052.66            .00     154,150.34   25.6%
01000170 CITY COUNCIL-SUPPLIES       31,150           0      31,150       8,911.01            .00      22,238.99   28.6%
01000175 CITY COUNCIL-OTHER CHARGES       84,850           0      84,850      28,839.16         123.00      55,887.84   34.1%

 
TOTAL CITY COUNCIL                       323,203           0     323,203      90,802.83         123.00     232,277.17   28.1%

 
 

010 COURT                              
_________________________________________

 
01001065 COURT-PERSONAL SERVICES      274,668           0     274,668      57,402.38            .00     217,265.62   20.9%
01001070 COURT-SUPPLIES        5,000           0       5,000       1,994.33            .00       3,005.67   39.9%
01001075 COURT-OTHER CHARGES        4,300           0       4,300         520.00            .00       3,780.00   12.1%

 
TOTAL COURT                              283,968           0     283,968      59,916.71            .00     224,051.29   21.1%

 
 

020 CITY MANAGER                       
_________________________________________

 
01002065 CITY MANAGER-PERSONAL SERV      286,016           0     286,016      64,992.44            .00     221,023.56   22.7%
01002070 CITY MANAGER-SUPPLIES        4,125           0       4,125          26.28          34.87       4,063.85    1.5%
01002075 CITY MANAGER-OTHER CHARGES       72,000           0      72,000       6,439.96       2,000.00      63,560.04   11.7%

 
TOTAL CITY MANAGER                       362,141           0     362,141      71,458.68       2,034.87     288,647.45   20.3%

 
 

040 CITY CLERK                         
_________________________________________

 
01004065 CITY CLERK-PERSONAL SERVIC      137,987           0     137,987      31,688.19            .00     106,298.81   23.0%
01004070 CITY CLERK-SUPPLIES        5,600           0       5,600       1,016.39          32.66       4,550.95   18.7%
01004075 CITY CLERK-OTHER CHARGES        9,300           0       9,300         508.00            .00       8,792.00    5.5%

 
TOTAL CITY CLERK                         152,887           0     152,887      33,212.58          32.66     119,641.76   21.7%

 
 

050 ACCOUNTING AND FINANCE             
_________________________________________
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01005065 ACCOUNTING-PERSONAL SERVIC      309,978           0     309,978      58,508.14            .00     251,469.86   18.9%
01005070 ACCOUNTING-SUPPLIES        3,900           0       3,900         347.45         127.39       3,425.16   12.2%
01005075 ACCOUNTING-OTHER CHARGES        1,050           0       1,050            .00            .00       1,050.00     .0%

 
TOTAL ACCOUNTING AND FINANCE             314,928           0     314,928      58,855.59         127.39     255,945.02   18.7%

 
 

055 PURCHASING                         
_________________________________________

 
01005565 PURCHASING-PERSONAL SERVIC      108,991           0     108,991      21,913.17            .00      87,077.83   20.1%
01005570 PURCHASING-SUPPLIES        1,200           0       1,200         276.12          32.62         891.26   25.7%
01005575 PURCHASING-OTHER CHARGES        2,300           0       2,300         123.53            .00       2,176.47    5.4%

 
TOTAL PURCHASING                         112,491           0     112,491      22,312.82          32.62      90,145.56   19.9%

 
 

060 CITY ATTORNEY                      
_________________________________________

 
01006065 CITY ATTORNEY-PERSONAL SER      212,243           0     212,243      48,908.92            .00     163,334.08   23.0%
01006070 CITY ATTORNEY-SUPPLIES       12,700           0      12,700       1,937.76          40.69      10,721.55   15.6%
01006075 CITY ATTORNEY-OTHER CHARGE        5,900           0       5,900         389.01            .00       5,510.99    6.6%

 
TOTAL CITY ATTORNEY                      230,843           0     230,843      51,235.69          40.69     179,566.62   22.2%

 
 

070 HUMAN RESOURCES                    
_________________________________________

 
01007065 HUMAN RESOURCES-PERSONAL S      289,788           0     289,788      64,885.28            .00     224,902.72   22.4%
01007070 HUMAN RESOURCES-SUPPLIES        8,000           0       8,000         437.62          29.55       7,532.83    5.8%
01007075 HUMAN RESOURCES-OTHER CHAR       66,500           0      66,500       4,813.67       1,448.90      60,237.43    9.4%

 
TOTAL HUMAN RESOURCES                    364,288           0     364,288      70,136.57       1,478.45     292,672.98   19.7%

 
 

080 INFORMATION SYSTEMS MGM'T          
_________________________________________

 
01008065 INF SYS MGM'T-PERSONAL SER      145,219           0     145,219      34,910.91            .00     110,308.09   24.0%
01008070 INF SYS MGM'T-SUPPLIES       70,181           0      70,181      12,485.01       2,242.72      55,453.27   21.0%
01008075 INF SYS MGM'T-OTHER CHARGE      324,019           0     324,019      86,838.21      71,221.88     165,958.91   48.8%
01008080 INF SYS MGM'T-CAPITAL OUTL      126,470           0     126,470      81,943.91       5,381.07      39,145.02   69.0%

 
TOTAL INFORMATION SYSTEMS MGM'T          665,889           0     665,889     216,178.04      78,845.67     370,865.29   44.3%
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090 GEN'L GOV'T BLDG MAINTENANCE       
_________________________________________

 
01009070 GN GV BLD MNT-SUPPLIES        7,350           0       7,350       1,057.44         288.20       6,004.36   18.3%
01009075 GN GV BLD MNT-OTHER CHARGE      215,074       2,400     217,474      45,790.03     153,583.75      18,100.22   91.7%
01009080 GN GV BLD MNT-CAPITAL OUTL      403,000           0     403,000            .00            .00     403,000.00     .0%

 
TOTAL GEN'L GOV'T BLDG MAINTENANCE       625,424       2,400     627,824      46,847.47     153,871.95     427,104.58   32.0%

 
 

099 GENERAL ADMINISTRATION             
_________________________________________

 
01009975 GENERAL ADMIN-OTHER CHARGE    1,529,400       3,500   1,532,900     516,349.76      -8,412.50   1,024,962.74   33.1%
01009990 GENERAL ADMIN-TRANSFERS       35,000     217,190     252,190      35,000.00            .00     217,190.00   13.9%

 
TOTAL GENERAL ADMINISTRATION           1,564,400     220,690   1,785,090     551,349.76      -8,412.50   1,242,152.74   30.4%

 
 

100 POLICE ADMINISTRATION              
_________________________________________

 
01010065 POLICE ADMIN-PERSONAL SERV      256,085           0     256,085      58,675.64            .00     197,409.36   22.9%
01010070 POLICE ADMIN-SUPPLIES      309,500           0     309,500      60,879.40      10,064.92     238,555.68   22.9%
01010075 POLICE ADMIN-OTHER CHARGES      139,000           0     139,000      45,995.79       2,905.76      90,098.45   35.2%

 
TOTAL POLICE ADMINISTRATION              704,585           0     704,585     165,550.83      12,970.68     526,063.49   25.3%

 
 

105 ADMINISTRATIVE BUREAU              
_________________________________________

 
01010565 ADMIN BUREAU-PERSONAL SERV    1,565,624           0   1,565,624     353,527.83            .00   1,212,096.17   22.6%
01010570 ADMIN BUREAU-SUPPLIES        2,250           0       2,250            .00            .00       2,250.00     .0%
01010575 ADMIN BUREAU-OTHER CHARGES       34,850           0      34,850       6,992.41            .00      27,857.59   20.1%
01010580 ADMIN BUREAU-CAPITAL OUTLA      153,854           0     153,854      39,551.55     103,912.69      10,389.76   93.2%

 
TOTAL ADMINISTRATIVE BUREAU            1,756,578           0   1,756,578     400,071.79     103,912.69   1,252,593.52   28.7%

 
 

110 CRIMINAL INVESTIGATIONS            
_________________________________________
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01011065 CRIM INVEST-PERSONAL SERVI    1,527,163           0   1,527,163     317,180.67            .00   1,209,982.33   20.8%
01011070 CRIM INVEST-SUPPLIES        3,675           0       3,675         380.70       2,433.75         860.55   76.6%
01011075 CRIM INVEST-OTHER CHARGES       39,750           0      39,750       4,243.04            .00      35,506.96   10.7%
01011085 CRIMINAL INVEST-DEBT SERVI        7,607           0       7,607       1,901.82       5,705.46           -.28  100.0%

 
TOTAL CRIMINAL INVESTIGATIONS          1,578,195           0   1,578,195     323,706.23       8,139.21   1,246,349.56   21.0%

 
 

112 FIELD SERVICES                     
_________________________________________

 
01011265 FIELD SERVICE-PERSONAL SER    3,104,941      49,335   3,154,276     725,862.95            .00   2,428,413.37   23.0%
01011270 FIELD SERVICES-SUPPLIES       13,675           0      13,675       4,237.91         187.96       9,249.13   32.4%
01011275 FIELD SERVICES-OTHER CHARG       25,100       1,713      26,813         846.00         231.00      25,736.00    4.0%

 
TOTAL FIELD SERVICES                   3,143,716      51,048   3,194,764     730,946.86         418.96   2,463,398.50   22.9%

 
 

115 JAIL FACILITIES                    
_________________________________________

 
01011565 JAIL FACIL-PERSONAL SERVIC      247,085           0     247,085      47,467.34            .00     199,617.66   19.2%
01011570 JAIL FACIL-SUPPLIES       38,500           0      38,500       6,923.18            .00      31,576.82   18.0%

 
TOTAL JAIL FACILITIES                    285,585           0     285,585      54,390.52            .00     231,194.48   19.0%

 
 

130 POLICE TRAINING                    
_________________________________________

 
01013065 POLICE TRAIN-PERSONAL SERV      149,298           0     149,298      33,202.41            .00     116,095.59   22.2%
01013070 POLICE TRAIN-SUPPLIES        2,500           0       2,500            .00            .00       2,500.00     .0%
01013075 POLICE TRAIN-OTHER CHARGES       12,750       6,166      18,916      18,491.27         590.00        -165.27  100.9%

 
TOTAL POLICE TRAINING                    164,548       6,166     170,714      51,693.68         590.00     118,430.32   30.6%

 
 

155 STATION BUILDING MAINTENANCE       
_________________________________________

 
01015565 POL STN BUILD-PERSONAL SER       47,482           0      47,482      10,854.83            .00      36,627.17   22.9%
01015570 POL STN BLDG-SUPPLIES       11,000           0      11,000       2,098.49         700.00       8,201.51   25.4%
01015575 POL STN BLDG-OTHER CHARGES      106,500           0     106,500         433.80         194.39     105,871.81     .6%
01015580 POL STN BLDG-CAPITAL OUTLA      785,000           0     785,000            .00            .00     785,000.00     .0%

 
TOTAL STATION BUILDING MAINTENANCE       949,982           0     949,982      13,387.12         894.39     935,700.49    1.5%
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160 FIRE ADMINISTRATION                
_________________________________________

 
01016065 FIRE ADMIN-PERSONAL SERVIC      274,340           0     274,340      57,027.17            .00     217,312.83   20.8%
01016070 FIRE ADMIN-SUPPLIES       11,250           0      11,250       2,450.86         336.52       8,462.62   24.8%
01016075 FIRE ADMIN-OTHER CHARGES       10,600           0      10,600         526.83         225.00       9,848.17    7.1%

 
TOTAL FIRE ADMINISTRATION                296,190           0     296,190      60,004.86         561.52     235,623.62   20.4%

 
 

161 FIRE FIGHTING                      
_________________________________________

 
01016165 FIRE FIGHTING-PERSONAL SER    3,909,216           0   3,909,216     894,607.66            .00   3,014,608.34   22.9%
01016170 FIRE FIGHTING-SUPPLIES       62,800           0      62,800       9,600.47      21,945.64      31,253.89   50.2%
01016175 FIRE FIGHTING-OTHER CHARGE       12,200           0      12,200       5,937.73            .00       6,262.27   48.7%

 
TOTAL FIRE FIGHTING                    3,984,216           0   3,984,216     910,145.86      21,945.64   3,052,124.50   23.4%

 
 

162 FIRE PREVENTION                    
_________________________________________

 
01016265 FIRE PREVENTION-PERSONAL S       75,430           0      75,430      21,333.19            .00      54,096.81   28.3%
01016270 FIRE PROTECT-SUPPLIES        1,500           0       1,500            .00            .00       1,500.00     .0%

 
TOTAL FIRE PREVENTION                     76,930           0      76,930      21,333.19            .00      55,596.81   27.7%

 
 

165 FIRE REPAIR SERVICE                
_________________________________________

 
01016565 FIRE REPAIR-PERSONAL SERVI       64,826           0      64,826      14,729.02            .00      50,096.98   22.7%
01016570 FIRE REPAIR-SUPPLIES       27,500           0      27,500       8,666.73         381.30      18,451.97   32.9%

 
TOTAL FIRE REPAIR SERVICE                 92,326           0      92,326      23,395.75         381.30      68,548.95   25.8%

 
 

167 FIRE STATIONS and BUILDINGS        
_________________________________________

 
01016770 FIRE STN BLDG-SUPPLIES       14,500           0      14,500       1,641.31       1,573.90      11,284.79   22.2%
01016775 FIRE STN BLDG-OTHER CHARGE       12,000           0      12,000            .00            .00      12,000.00     .0%
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01016780 FIRE STN BLDG-CAPITAL OUTL       30,000           0      30,000            .00            .00      30,000.00     .0%

 
TOTAL FIRE STATIONS and BUILDINGS         56,500           0      56,500       1,641.31       1,573.90      53,284.79    5.7%

 
 

180 PLANNING, INSPECTIONS, ENGR.       
_________________________________________

 
01018065 PLAN, INSPECT, ENGR-PERS S      676,265           0     676,265     156,230.15            .00     520,034.85   23.1%
01018070 PLAN, INSPECT, ENGR - SUPP       27,500           0      27,500       1,998.50         252.86      25,248.64    8.2%
01018075 PLAN, INSPECT, ENGR-OTHER       27,590           0      27,590       7,827.16            .00      19,762.84   28.4%
01018080 PLAN, INSPECT, ENGR.-CAPIT       21,000       6,410      27,410            .00      19,430.00       7,980.00   70.9%

 
TOTAL PLANNING, INSPECTIONS, ENGR.       752,355       6,410     758,765     166,055.81      19,682.86     573,026.33   24.5%

 
 

190 ENVIRONMENTAL COMPLIANCE           
_________________________________________

 
01019070 ENVIROMENTAL COMP-SUPPLIES        1,000           0       1,000            .00            .00       1,000.00     .0%
01019075 ENVR COMP-OTHER CHGS       18,400           0      18,400         333.64       1,231.65      16,834.71    8.5%

 
TOTAL ENVIRONMENTAL COMPLIANCE            19,400           0      19,400         333.64       1,231.65      17,834.71    8.1%

 
 

200 PUBLIC WORKS ADMINISTRATION        
_________________________________________

 
01020070 PUBLIC WORKS ADM-SUPPLIES        1,200           0       1,200            .00            .00       1,200.00     .0%
01020075 PUBLIC WORKS ADM-OTHER SVC       96,738           0      96,738      51,789.36            .00      44,948.64   53.5%

 
TOTAL PUBLIC WORKS ADMINISTRATION         97,938           0      97,938      51,789.36            .00      46,148.64   52.9%

 
 

201 STREET                             
_________________________________________

 
01020170 STREET-SUPPLIES      259,000           0     259,000      43,492.17      17,072.78     198,435.05   23.4%
01020175 STREET-OTHER CHARGES    2,360,558           0   2,360,558     356,012.89      52,033.38   1,952,511.73   17.3%
01020180 STREET-CAPITAL OUTLAY    3,690,447           0   3,690,447      36,296.00      49,354.00   3,604,797.00    2.3%

 
TOTAL STREET                           6,310,005           0   6,310,005     435,801.06     118,460.16   5,755,743.78    8.8%

 
 

202 STREET LIGHTING                    
_________________________________________
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01020270 STREET LIGHT-SUPPLIES        8,000           0       8,000            .00         812.70       7,187.30   10.2%

 
TOTAL STREET LIGHTING                      8,000           0       8,000            .00         812.70       7,187.30   10.2%

 
 

240 PROPERTY MAINTENANCE               
_________________________________________

 
01024070 PROP MAINT-SUPPLIES       82,500           0      82,500       7,967.47       1,778.69      72,753.84   11.8%
01024075 PROP MAINT-OTHER CHARGES      352,493           0     352,493     129,661.18            .00     222,831.82   36.8%

 
TOTAL PROPERTY MAINTENANCE               434,993           0     434,993     137,628.65       1,778.69     295,585.66   32.0%

 
 

241 BEAUTIFICATION                     
_________________________________________

 
01024165 BEAUTIFICATION-PERSONAL SV      133,260           0     133,260      27,818.13            .00     105,441.87   20.9%
01024170 BEAUTIFICATION-SUPPLIES       90,385           0      90,385       6,375.54       3,303.73      80,705.73   10.7%
01024175 BEAUTIFICATION-OTHER CHARG    1,045,266           0   1,045,266     281,882.48         655.90     762,727.62   27.0%

 
TOTAL BEAUTIFICATION                   1,268,911           0   1,268,911     316,076.15       3,959.63     948,875.22   25.2%

 
 

250 ANIMAL CONTROL                     
_________________________________________

 
01025065 ANIMAL CNTRL-PERSONAL SERV      117,030           0     117,030      23,079.29            .00      93,950.71   19.7%
01025070 ANIMAL CNTRL-SUPPLIES       14,200           0      14,200         818.52         976.34      12,405.14   12.6%
01025075 ANIMAL CNTRL-OTHER CHARGES       22,495           0      22,495      20,530.93            .00       1,964.07   91.3%

 
TOTAL ANIMAL CONTROL                     153,725           0     153,725      44,428.74         976.34     108,319.92   29.5%

 
 

300 SENIOR CITIZEN CENTER              
_________________________________________

 
01030065 SR CTZ CENTER-PERSONAL SER      180,747           0     180,747      39,826.37            .00     140,920.63   22.0%
01030070 SR CTZ CENTER-SUPPLIES       13,350           0      13,350       2,368.00       1,480.73       9,501.27   28.8%
01030075 SR CTZ CENTER-OTHER CHARGE       42,500           0      42,500       8,301.36         849.00      33,349.64   21.5%
01030080 SR CTZ CENTER-CAPITAL OUTL       30,000      28,189      58,189      12,603.95       6,900.00      38,685.05   33.5%

 
TOTAL SENIOR CITIZEN CENTER              266,597      28,189     294,786      63,099.68       9,229.73     222,456.59   24.5%

 
 

301 PARKS and RECREATION               
_________________________________________
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01030165 PARKS & RECR-PERSONAL SERV      934,312           0     934,312     171,559.13            .00     762,752.87   18.4%
01030170 PARKS & REC-SUPPLIES      157,500           0     157,500      20,248.52       8,080.74     129,170.74   18.0%
01030175 PARKS & REC-OTHER CHARGES      454,750       1,000     455,750      79,025.58       9,368.23     367,356.19   19.4%
01030180 PARKS & REC-CAPITAL OUTLAY    2,296,000           0   2,296,000      36,680.00      24,553.00   2,234,767.00    2.7%

 
TOTAL PARKS and RECREATION             3,842,562       1,000   3,843,562     307,513.23      42,001.97   3,494,046.80    9.1%

 
 

355 SCRANTON MUSEUM                    
_________________________________________

 
01035565 SCRANTON MUS-PERSONAL SERV       34,448           0      34,448       4,865.98            .00      29,582.02   14.1%
01035570 SCRANTON MUS-SUPPLIES        3,600           0       3,600         347.98         210.00       3,042.02   15.5%
01035575 SCRANTON MUS-OTHER CHARGES        8,400           0       8,400         726.00            .00       7,674.00    8.6%
01035580 SCRANTON MUS-CAPITAL OUTLA       15,000           0      15,000            .00            .00      15,000.00     .0%

 
TOTAL SCRANTON MUSEUM                     61,448           0      61,448       5,939.96         210.00      55,298.04   10.0%

 
 

402 GRANTS ADMINISTRATION              
_________________________________________

 
01040265 GRANTS ADMIN-PERSONAL SERV      277,024           0     277,024      64,056.32            .00     212,967.68   23.1%
01040270 GRANTS ADMIN-SUPPLIES        3,218           0       3,218         953.17         260.88       2,003.95   37.7%
01040275 GRANTS ADMIN-OTHER CHARGES      137,874           0     137,874      45,887.83     -45,214.83     137,201.00     .5%
01040280 GRANTS ADMIN-CAPITAL OUTLA        6,500           0       6,500       1,733.00         144.00       4,623.00   28.9%

 
TOTAL GRANTS ADMINISTRATION              424,616           0     424,616     112,630.32     -44,809.95     356,795.63   16.0%

 
 

404 ECONOMIC DEVELOPMENT               
_________________________________________

 
01040465 ECONOMIC DEV-PERSONAL SERV      112,946           0     112,946      25,942.62            .00      87,003.38   23.0%
01040470 ECONOMIC DEV-SUPPLIES       23,700           0      23,700       2,691.28       2,081.89      18,926.83   20.1%
01040475 ECONOMIC DEV-OTHER CHARGES      144,386       2,100     146,486      13,520.02         404.37     132,561.61    9.5%
01040480 ECONOMIC DEV-CAPITAL OUTLA        5,124           0       5,124            .00            .00       5,124.00     .0%

 
TOTAL ECONOMIC DEVELOPMENT               286,156       2,100     288,256      42,153.92       2,486.26     243,615.82   15.5%

 
TOTAL GENERAL FUND                    32,016,519     318,003  32,334,522   5,712,025.26     535,583.13  26,086,913.93   19.3%

 
 

020 SPECIAL TAX-RECREATION             
_________________________________________

 
305 SPECIAL TAX-RECREATION             
_________________________________________
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02030580 SPECIAL TAX-CAPITAL      100,000           0     100,000            .00      72,000.00      28,000.00   72.0%
 

TOTAL SPECIAL TAX-RECREATION             100,000           0     100,000            .00      72,000.00      28,000.00   72.0%
 

TOTAL SPECIAL TAX-RECREATION             100,000           0     100,000            .00      72,000.00      28,000.00   72.0%
 
 

040 FORFIETURE & SEIZURE FUND          
_________________________________________

 
148 FORFIETURE & SEIZURE               
_________________________________________

 
04014870 FORFIETURE & SEIZURE-SUPPL        4,000           0       4,000            .00            .00       4,000.00     .0%
04014875 FORFIETURE & SEIZURE-OTH C       10,000           0      10,000       1,041.32            .00       8,958.68   10.4%
04014880 FORFIETURE & SEIZURE-CAPIT       34,602       5,904      40,506         300.00            .00      40,206.00     .7%

 
TOTAL FORFIETURE & SEIZURE                48,602       5,904      54,506       1,341.32            .00      53,164.68    2.5%

 
TOTAL FORFIETURE & SEIZURE FUND           48,602       5,904      54,506       1,341.32            .00      53,164.68    2.5%

 
 

042 S MS METRO ENFORCEMENT TEAM        
_________________________________________

 
215 S MS METRO ENFORCE TEAM            
_________________________________________

 
04215075 SMMET - OTHER CHARGES            0      28,500      28,500       3,835.98         116.00      24,548.02   13.9%

 
TOTAL S MS METRO ENFORCE TEAM                  0      28,500      28,500       3,835.98         116.00      24,548.02   13.9%

 
TOTAL S MS METRO ENFORCEMENT TEAM              0      28,500      28,500       3,835.98         116.00      24,548.02   13.9%

 
 

050 FIRE INSURANCE REBATE FUND         
_________________________________________

 
168 FIRE INSURANCE REBATE              
_________________________________________

 
05016870 FIRE INSURANCE REBATE-SUPP       21,950           0      21,950         576.36       9,478.06      11,895.58   45.8%
05016875 FIRE INSURANCE REBATE-OTH       46,000           0      46,000       6,367.30            .00      39,632.70   13.8%
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05016880 FIRE INSURANCE REBATE-CAPI        9,645           0       9,645      21,881.77     -11,186.77      -1,050.00  110.9%
05016885 FIRE INSURANCE REBATE-DEBT      112,000           0     112,000            .00            .00     112,000.00     .0%

 
TOTAL FIRE INSURANCE REBATE              189,595           0     189,595      28,825.43      -1,708.71     162,478.28   14.3%

 
TOTAL FIRE INSURANCE REBATE FUND         189,595           0     189,595      28,825.43      -1,708.71     162,478.28   14.3%

 
 

060 INNER HARBOR                       
_________________________________________

 
356 INNER HARBOR                       
_________________________________________

 
06035675 INNER HARBOR-OTHER CHARGES       10,000           0      10,000            .00            .00      10,000.00     .0%

 
TOTAL INNER HARBOR                        10,000           0      10,000            .00            .00      10,000.00     .0%

 
TOTAL INNER HARBOR                        10,000           0      10,000            .00            .00      10,000.00     .0%

 
 

070 MACHPELAH CEMETERY FUND            
_________________________________________

 
290 MACHPELAH CEMETERY                 
_________________________________________

 
07029075 MACHPELAH CEMETERY-OTH CHA      120,950           0     120,950         700.00          32.78     120,217.22     .6%

 
TOTAL MACHPELAH CEMETERY                 120,950           0     120,950         700.00          32.78     120,217.22     .6%

 
TOTAL MACHPELAH CEMETERY FUND            120,950           0     120,950         700.00          32.78     120,217.22     .6%

 
 

093 ISAAC                              
_________________________________________

 
565 ISAAC                              
_________________________________________

 
09356565 ISAAC-PERSONAL SVC            0           0           0         585.21            .00        -585.21  100.0%

 
TOTAL ISAAC                                    0           0           0         585.21            .00        -585.21  100.0%

 
TOTAL ISAAC                                    0           0           0         585.21            .00        -585.21  100.0%
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____________________________________________________________________________________________________________________________________

 
 

095 HURRICANE KATRINA                  
_________________________________________

 
568 HURRICANE KATRINA                  
_________________________________________

 
09556875 HURRICANE KATRINA-OTHER SV      114,000           0     114,000      35,505.70     -34,889.23     113,383.53     .5%

 
TOTAL HURRICANE KATRINA                  114,000           0     114,000      35,505.70     -34,889.23     113,383.53     .5%

 
TOTAL HURRICANE KATRINA                  114,000           0     114,000      35,505.70     -34,889.23     113,383.53     .5%

 
 

100 COMMUNITY DEVELOPMENT FUND         
_________________________________________

 
410 COMMUNITY DEVELOPMENT              
_________________________________________

 
10041075 COMMUNITY DEVELOPMENT-OTH    7,832,687     626,613   8,459,300     592,820.45   1,322,547.47   6,543,932.08   22.6%

 
TOTAL COMMUNITY DEVELOPMENT            7,832,687     626,613   8,459,300     592,820.45   1,322,547.47   6,543,932.08   22.6%

 
TOTAL COMMUNITY DEVELOPMENT FUND       7,832,687     626,613   8,459,300     592,820.45   1,322,547.47   6,543,932.08   22.6%

 
 

180 SPECIAL REVENUE PROJECTS           
_________________________________________

 
430 SPECIAL REVENUE PROJECTS           
_________________________________________

 
18043075 SPECIAL REV PROJECTS-PROJE            0           0           0            .00       1,459.63      -1,459.63  100.0%

 
TOTAL SPECIAL REVENUE PROJECTS                 0           0           0            .00       1,459.63      -1,459.63  100.0%

 
TOTAL SPECIAL REVENUE PROJECTS                 0           0           0            .00       1,459.63      -1,459.63  100.0%

 
 

200 GENERAL OBLIG. DEBT SERVICE        
_________________________________________

 
450 GENERAL OBLIGATION - CITY          
_________________________________________
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20045085 GENERAL OBLIG. DT SER-DEBT    1,509,308           0   1,509,308     366,247.50            .00   1,143,060.50   24.3%

 
TOTAL GENERAL OBLIGATION - CITY        1,509,308           0   1,509,308     366,247.50            .00   1,143,060.50   24.3%

 
TOTAL GENERAL OBLIG. DEBT SERVICE      1,509,308           0   1,509,308     366,247.50            .00   1,143,060.50   24.3%

 
 

400 PASCAGOULA UTILITIES               
_________________________________________

 
650 UTILITY ADMINSTRATION              
_________________________________________

 
40065065 UTILITY ADMIN-PERSONAL SER      144,820           0     144,820      32,942.25            .00     111,877.75   22.7%
40065070 UTILITY ADMIN-SUPPLIES        6,300           0       6,300         384.95           2.99       5,912.06    6.2%
40065075 UTILITY ADM-OTHER CHARGES      143,177           0     143,177      17,263.11            .00     125,913.80   12.1%

 
TOTAL UTILITY ADMINSTRATION              294,297           0     294,297      50,590.31           2.99     243,703.61   17.2%

 
 

652 UTILITY ACCOUNTING                 
_________________________________________

 
40065265 UTILITY ACCOUNTING-PER SVC      375,988           0     375,988      81,721.00            .00     294,267.00   21.7%
40065270 UTILITY ACCOUNTING-SUPPLIE        2,200           0       2,200         255.64          97.92       1,846.44   16.1%
40065275 UTILITY ACCOUNTING-OTHER S       20,097           0      20,097       7,938.58            .00      12,158.42   39.5%

 
TOTAL UTILITY ACCOUNTING                 398,285           0     398,285      89,915.22          97.92     308,271.86   22.6%

 
 

655 UTILITY GENERAL OVERHEAD           
_________________________________________

 
40065575 UTILITY GN OH-OTHER CHARGE    2,123,790           0   2,123,790     159,053.24      30,600.00   1,934,136.76    8.9%
40065585 UTILITY GENERAL OVHD-DEBT      580,868           0     580,868      63,972.87            .00     516,895.13   11.0%
40065590 UTILITY GN OH-TRANSFERS    2,462,281           0   2,462,281            .00            .00   2,462,281.00     .0%

 
TOTAL UTILITY GENERAL OVERHEAD         5,166,939           0   5,166,939     223,026.11      30,600.00   4,913,312.89    4.9%

 
 

670 UTILITY BUILDING MAINTENANCE       
_________________________________________

 
40067070 UTIL BLDG MNT-SUPPLIES        2,000           0       2,000         736.81            .00       1,263.19   36.8%
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40067080 UT BLDG MNT-CAPITAL      127,172           0     127,172            .00            .00     127,172.00     .0%

 
TOTAL UTILITY BUILDING MAINTENANCE       129,172           0     129,172         736.81            .00     128,435.19     .6%

 
 

671 METERING SERVICES                  
_________________________________________

 
40067165 METERING SVC-PERSONAL SERV      204,174           0     204,174      39,944.58            .00     164,229.42   19.6%
40067170 METERING SVC-SUPPLIES       13,750           0      13,750       2,028.08         253.58      11,468.34   16.6%
40067175 METERING SVC-OTHER CHARGES        6,276           0       6,276       1,031.87       1,326.69       3,917.44   37.6%

 
TOTAL METERING SERVICES                  224,200           0     224,200      43,004.53       1,580.27     179,615.20   19.9%

 
 

672 WATER OPERATION & MAINTENANCE      
_________________________________________

 
40067270 WATER O & M-SUPPLIES      484,500       6,495     490,995     106,122.86      80,379.93     304,492.21   38.0%
40067275 WATER O & M-OTHER CHARGES    1,169,569           0   1,169,569     293,177.59      40,015.61     836,375.92   28.5%
40067280 WATER O & M-CAPITAL OUTLAY    1,319,000           0   1,319,000     229,953.23      87,400.84   1,001,645.93   24.1%

 
TOTAL WATER OPERATION & MAINTENANCE    2,973,069       6,495   2,979,564     629,253.68     207,796.38   2,142,514.06   28.1%

 
 

673 SEWER OPERATION & MAINTENANCE      
_________________________________________

 
40067370 SEWER O & M-SUPPLIES      187,800           0     187,800      63,759.99      28,384.73      95,655.28   49.1%
40067375 SEWER O & M-OTHER CHARGES    3,002,973           0   3,002,973     741,750.69   1,946,498.82     314,723.98   89.5%
40067380 SEWER O & M-CAPITAL OUTLAY    1,120,000           0   1,120,000     142,120.10      65,092.00     912,787.90   18.5%

 
TOTAL SEWER OPERATION & MAINTENANCE    4,310,773           0   4,310,773     947,630.78   2,039,975.55   1,323,167.16   69.3%

 
 

674 GAS OPERATIONS & MAINTENANCE       
_________________________________________

 
40067470 GAS O & M-SUPPLIES      197,100           0     197,100      28,791.78       8,625.41     159,682.81   19.0%
40067475 GAS O & M-OTHER CHARGES    2,601,961           0   2,601,961     523,320.84       4,073.80   2,074,566.85   20.3%
40067480 GAS O & M-CAPITAL OUTLAY      526,000           0     526,000      84,237.54      24,685.53     417,076.93   20.7%

 
TOTAL GAS OPERATIONS & MAINTENANCE     3,325,061           0   3,325,061     636,350.16      37,384.74   2,651,326.59   20.3%

 
TOTAL PASCAGOULA UTILITIES            16,821,797       6,495  16,828,292   2,620,507.60   2,317,437.85  11,890,346.56   29.3%
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480 SOLID WASTE MANAGEMENT FUND        
_________________________________________

 
685 SOLID WASTE MGMT                   
_________________________________________

 
48068565 SOLID WASTE MGT-PERSONAL S       19,587           0      19,587       3,087.68            .00      16,499.32   15.8%
48068575 SOLID WASTE MANAGEMENT-OTH    1,414,500           0   1,414,500     283,189.44         500.00   1,130,810.56   20.1%

 
TOTAL SOLID WASTE MGMT                 1,434,087           0   1,434,087     286,277.12         500.00   1,147,309.88   20.0%

 
TOTAL SOLID WASTE MANAGEMENT FUND      1,434,087           0   1,434,087     286,277.12         500.00   1,147,309.88   20.0%

 
 

500 PASCAGOULA GROUP INSURANCE         
_________________________________________

 
500 GROUP INSURANCE                    
_________________________________________

 
50050075 GROUP INS-OTHER SVC'S & CH            0           0           0     770,495.60            .00    -770,495.60  100.0%

 
TOTAL GROUP INSURANCE                          0           0           0     770,495.60            .00    -770,495.60  100.0%

 
TOTAL PASCAGOULA GROUP INSURANCE               0           0           0     770,495.60            .00    -770,495.60  100.0%

 
 

600 FIRE AND POLICE D & R FUND         
_________________________________________

 
700 DISABILITY & RELIEF FUNDING        
_________________________________________

 
60070075 FIRE AND POLICE D & R-OTHR      766,733           0     766,733      91,485.49            .00     675,247.51   11.9%

 
TOTAL DISABILITY & RELIEF FUNDING        766,733           0     766,733      91,485.49            .00     675,247.51   11.9%

 
TOTAL FIRE AND POLICE D & R FUND         766,733           0     766,733      91,485.49            .00     675,247.51   11.9%

 
 

GRAND TOTAL   60,964,278     985,515  61,949,793  10,510,652.66   4,213,078.92  47,226,061.75   23.8%
 

                                           ** END OF REPORT - Generated by Jeane Bull **                                            
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____________________________________________________________________________________________________________________________________

 
 

010 GENERAL FUND                       
_________________________________________

 
000 REVENUES                           
_________________________________________

 
01000005 GENERAL FUND-TAXES    8,900,010           0   8,900,010     167,492.97                  8,732,517.03    1.9%
01000010 GENERAL FUND-LICENSE & PER    1,946,100           0   1,946,100     405,767.97                  1,540,332.03   20.9%
01000015 GENERAL FUND-GRANTS      262,400      53,238     315,638      42,405.91                    273,232.41   13.4%
01000020 GENERAL FUND-INTERGOV'TAL    8,119,541           0   8,119,541   1,480,049.61                  6,639,491.39   18.2%
01000025 GENERAL FUND-CHGS/GOV'T SE    2,002,440           0   2,002,440      56,310.12                  1,946,129.88    2.8%
01000030 GENERAL FUND-FINES & FORFE    1,000,000           0   1,000,000     217,292.54                    782,746.82   21.7%
01000035 GENERAL FUND-INTEREST       86,400           0      86,400       6,123.38                     80,276.62    7.1%
01000040 GENERAL FUND-RENTS       80,700           0      80,700      17,592.51                     63,107.49   21.8%
01000045 GENERAL FUND-MISCELLANEOUS      167,200      33,555     200,755      50,951.07                    149,803.93   25.4%
01000055 GENERAL FUND-TRANSFERS    2,462,281           0   2,462,281            .00                  2,462,281.00     .0%
01000060 GENERAL FUND-OTHER FIN SOU    2,057,000           0   2,057,000            .00                  2,057,000.00     .0%

 
TOTAL REVENUES                        27,084,072      86,793  27,170,865   2,443,986.08                 24,726,918.60    9.0%

 
TOTAL GENERAL FUND                    27,084,072      86,793  27,170,865   2,443,986.08                 24,726,918.60    9.0%

 
 

015 TAX CLEARING FUND                  
_________________________________________

 
000 REVENUES                           
_________________________________________

 
01500045 TAX CLEARING FUND-MISC.            0           0           0       1,075.45                     -1,075.45  100.0%

 
TOTAL REVENUES                                 0           0           0       1,075.45                     -1,075.45  100.0%

 
TOTAL TAX CLEARING FUND                        0           0           0       1,075.45                     -1,075.45  100.0%

 
 

020 SPECIAL TAX-RECREATION             
_________________________________________

 
000 REVENUES                           
_________________________________________

 
02000020 SPECIAL TAX-INTERGOVTAL RE      163,100           0     163,100      32,393.99                    130,706.01   19.9%

 
TOTAL REVENUES                           163,100           0     163,100      32,393.99                    130,706.01   19.9%
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TOTAL SPECIAL TAX-RECREATION             163,100           0     163,100      32,393.99                    130,706.01   19.9%

 
 

030 PAYROLL FUND                       
_________________________________________

 
000 REVENUES                           
_________________________________________

 
03000035 PAYROLL FUND-INTEREST            0           0           0         464.84                       -464.84  100.0%

 
TOTAL REVENUES                                 0           0           0         464.84                       -464.84  100.0%

 
TOTAL PAYROLL FUND                             0           0           0         464.84                       -464.84  100.0%

 
 

040 FORFIETURE & SEIZURE FUND          
_________________________________________

 
000 REVENUES                           
_________________________________________

 
04000030 FORFIETURE & SEIZURE-FORFE       93,200       2,190      95,390            .00                     95,390.00     .0%

 
TOTAL REVENUES                            93,200       2,190      95,390            .00                     95,390.00     .0%

 
TOTAL FORFIETURE & SEIZURE FUND           93,200       2,190      95,390            .00                     95,390.00     .0%

 
 

042 S MS METRO ENFORCEMENT TEAM        
_________________________________________

 
000 REVENUES                           
_________________________________________

 
04200020 SMMET - INTERGOV'TAL REV            0      28,500      28,500            .00                     28,500.00     .0%

 
TOTAL REVENUES                                 0      28,500      28,500            .00                     28,500.00     .0%

 
TOTAL S MS METRO ENFORCEMENT TEAM              0      28,500      28,500            .00                     28,500.00     .0%

 
 

050 FIRE INSURANCE REBATE FUND         
_________________________________________

 
000 REVENUES                           
_________________________________________

 
 



 
 
 

01/13/2014 08:31    |City of Pascagoula |PG     3
jbull               |MONTH TO DATE REVENUE REPORT |glytdbud

DECEMBER 31, 2013
 
 

FOR 2014 03
 

ORIGINAL ESTIM REV REVISED ACTUAL YTD REMAINING PCT
                                            ESTIM REV ADJSTMTS EST REV REVENUE REVENUE COLL
____________________________________________________________________________________________________________________________________

 
05000020 FIRE INSURANCE REBATE-INTR      121,608           0     121,608            .00                    121,608.00     .0%

 
TOTAL REVENUES                           121,608           0     121,608            .00                    121,608.00     .0%

 
TOTAL FIRE INSURANCE REBATE FUND         121,608           0     121,608            .00                    121,608.00     .0%

 
 

060 INNER HARBOR                       
_________________________________________

 
000 REVENUES                           
_________________________________________

 
06000020 INNER HARBOR-INTGOVRMTL RE            0           0           0        -108.73                        108.73  100.0%
06000040 INNER HARBOR-RENTS       21,300           0      21,300       3,021.00                     18,279.00   14.2%

 
TOTAL REVENUES                            21,300           0      21,300       2,912.27                     18,387.73   13.7%

 
TOTAL INNER HARBOR                        21,300           0      21,300       2,912.27                     18,387.73   13.7%

 
 

070 MACHPELAH CEMETERY FUND            
_________________________________________

 
000 REVENUES                           
_________________________________________

 
07000060 MACHPELAH CEMETERY-OTH FIN       38,300           0      38,300      11,500.00                     26,800.00   30.0%

 
TOTAL REVENUES                            38,300           0      38,300      11,500.00                     26,800.00   30.0%

 
TOTAL MACHPELAH CEMETERY FUND             38,300           0      38,300      11,500.00                     26,800.00   30.0%

 
 

093 ISAAC                              
_________________________________________

 
000 REVENUES                           
_________________________________________

 
09300015 ISAAC GRANTS       10,000           0      10,000            .00                     10,000.00     .0%

 
TOTAL REVENUES                            10,000           0      10,000            .00                     10,000.00     .0%

 
TOTAL ISAAC                               10,000           0      10,000            .00                     10,000.00     .0%
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095 HURRICANE KATRINA                  
_________________________________________

 
000 REVENUES                           
_________________________________________

 
09500015 HURRICANE KATRINA-GRANTS    2,500,000           0   2,500,000     -61,989.07                  2,561,989.07   -2.5%

 
TOTAL REVENUES                         2,500,000           0   2,500,000     -61,989.07                  2,561,989.07   -2.5%

 
TOTAL HURRICANE KATRINA                2,500,000           0   2,500,000     -61,989.07                  2,561,989.07   -2.5%

 
 

097 HURRICANE IVAN                     
_________________________________________

 
000 REVENUES                           
_________________________________________

 
09700015 HURRICANE IVAN-GRANTS      244,345           0     244,345            .00                    244,345.00     .0%

 
TOTAL REVENUES                           244,345           0     244,345            .00                    244,345.00     .0%

 
TOTAL HURRICANE IVAN                     244,345           0     244,345            .00                    244,345.00     .0%

 
 

100 COMMUNITY DEVELOPMENT FUND         
_________________________________________

 
000 REVENUES                           
_________________________________________

 
10000015 COMMUNITY DEVELOPMENT-GRAN    8,489,176     411,613   8,900,789     681,220.64                  8,219,568.36    7.7%
10000055 COMMUNITY DEVELOPMENT-TRNF            0     215,000     215,000            .00                    215,000.00     .0%

 
TOTAL REVENUES                         8,489,176     626,613   9,115,789     681,220.64                  8,434,568.36    7.5%

 
TOTAL COMMUNITY DEVELOPMENT FUND       8,489,176     626,613   9,115,789     681,220.64                  8,434,568.36    7.5%

 
 

200 GENERAL OBLIG. DEBT SERVICE        
_________________________________________

 
000 REVENUES                           
_________________________________________
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20000005 GENERAL OBLIG. DEBT SER-TA      543,070           0     543,070      11,541.29                    531,528.71    2.1%
20000020 GENERAL OBLIG. DT SER- INT       20,000           0      20,000            .00                     20,000.00     .0%
20000035 GENERAL OBLIG. DT SER-INTE        8,900           0       8,900            .00                      8,900.00     .0%

 
TOTAL REVENUES                           571,970           0     571,970      11,541.29                    560,428.71    2.0%

 
TOTAL GENERAL OBLIG. DEBT SERVICE        571,970           0     571,970      11,541.29                    560,428.71    2.0%

 
 

400 PASCAGOULA UTILITIES               
_________________________________________

 
000 REVENUES                           
_________________________________________

 
40000020 PASCAGOULA UTILITIES-INTGO       78,900           0      78,900            .00                     78,900.00     .0%
40000035 PASCAGOULA UTILITIES-INTER       19,000           0      19,000            .00                     19,000.00     .0%
40000045 PASCAGOULA UTILITIES-MISC       10,000           0      10,000       2,251.19                      7,748.81   22.5%
40000050 PASCAGOULA UTILITIES-UTIL   12,406,900       6,495  12,413,395   2,479,215.06                  9,934,365.97   20.0%
40000060 PAS UTILITIES-OTH FIN SOUR    2,961,000           0   2,961,000            .00                  2,961,000.00     .0%

 
TOTAL REVENUES                        15,475,800       6,495  15,482,295   2,481,466.25                 13,001,014.78   16.0%

 
TOTAL PASCAGOULA UTILITIES            15,475,800       6,495  15,482,295   2,481,466.25                 13,001,014.78   16.0%

 
 

475 PASCAGOULA TRANSFER STATION        
_________________________________________

 
000 REVENUES                           
_________________________________________

 
47500035 TRANSFER ST-INTEREST        7,160           0       7,160            .00                      7,160.00     .0%

 
TOTAL REVENUES                             7,160           0       7,160            .00                      7,160.00     .0%

 
TOTAL PASCAGOULA TRANSFER STATION          7,160           0       7,160            .00                      7,160.00     .0%

 
 

480 SOLID WASTE MANAGEMENT FUND        
_________________________________________

 
000 REVENUES                           
_________________________________________
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48000005 SOLID WASTE MANAGEMENT-TAX      242,236           0     242,236       5,169.88                    237,066.12    2.1%
48000020 SOLID WASTE MANAGEMENT-INT        8,600           0       8,600            .00                      8,600.00     .0%
48000025 SOLID WASTE MANAGEMENT-GOV    1,282,200           0   1,282,200     320,141.64                    962,058.36   25.0%
48000035 SOLID WASTE MANAGEMENT-INT        3,000           0       3,000            .00                      3,000.00     .0%

 
TOTAL REVENUES                         1,536,036           0   1,536,036     325,311.52                  1,210,724.48   21.2%

 
TOTAL SOLID WASTE MANAGEMENT FUND      1,536,036           0   1,536,036     325,311.52                  1,210,724.48   21.2%

 
 

500 PASCAGOULA GROUP INSURANCE         
_________________________________________

 
000 REVENUES                           
_________________________________________

 
50000045 PASCAGOULA GRP INS-MISC.            0           0           0     939,748.66                   -939,748.66  100.0%

 
TOTAL REVENUES                                 0           0           0     939,748.66                   -939,748.66  100.0%

 
TOTAL PASCAGOULA GROUP INSURANCE               0           0           0     939,748.66                   -939,748.66  100.0%

 
 

600 FIRE AND POLICE D & R FUND         
_________________________________________

 
000 REVENUES                           
_________________________________________

 
60000005 FIRE AND POLICE D & R-TAXE      729,914           0     729,914      17,796.82                    712,117.18    2.4%
60000020 FIRE AND POLICE D & R-INTG       28,469           0      28,469            .00                     28,469.00     .0%
60000035 FIRE AND POLICE D & R-INTE        8,350           0       8,350            .00                      8,350.00     .0%

 
TOTAL REVENUES                           766,733           0     766,733      17,796.82                    748,936.18    2.3%

 
TOTAL FIRE AND POLICE D & R FUND         766,733           0     766,733      17,796.82                    748,936.18    2.3%

 
 

GRAND TOTAL   57,122,800     750,591  57,873,391   6,887,428.74                 50,986,187.97   11.9%
 

                                           ** END OF REPORT - Generated by Jeane Bull **                                            
 
 
 
 
 
 
 
 



       



For grants and contracts, attach two (2) originals for Mayor or Manager’s signature 
For ordinances, resolutions, or other correspondence, attach one (1) original for Mayor or Manager’s signature 

 
NOTE: ALL AGENDA REQUESTS MUST BE TURNED INTO THE CITY CLERK’S OFFICE WITH 

ALL ATTACHMENTS NO LATER THAN 2PM ON THE WEDNESDAY PRECEDING THE 
CITY COUNCIL MEETING 

 
AGENDA ITEM REQUEST FORM 

 
Meeting Date: January 21, 2014   
 
Submitting Department or Individual: Finance  
 
Contact Name: Jeane Bull  Phone: 938-6610 
 
 
Agenda Topic: Claims Docket for January 21, 2014. 
Attach additional information as necessary 
 
Action Requested:  
Approve Order for Docket of Claims. 
 
Budgeted Item Yes  No  Source of Funding  General Fund 
 
Contract Required Yes  No    Utility Fund 
 
Mayor or Manager’s Signature Required Yes  No    Grant 
 
       Other 
 

cwarren
Typewritten Text
FF.

cwarren
Typewritten Text



 
ORDER 

 
WHEREAS, the attached docket of claims for the period of January 3, 2014, through  

January 17, 2014, has been presented to the City Council for allowance and approval; and 

WHEREAS, the below claim numbers 12-06-01, 12-20-02, and 12-03 have also been 

presented to the City Council for allowance and approval: 

December 6, 2013                                     Claim # 12-06-01 
 

010   General Fund                  $ 502,816.08 

400   Pascagoula Utilities            20,709.70 

480   Solid Waste Mgmt.                           449.12 
Total                 $   523,974.90 
 

December 20,2013                                             Claim # 12-20-02 
 

010   General Fund                 $   476,514.90 

400   Pascagoula Utilities                       20,989.62 

480   Solid Waste Mgmt.                            505.26 
093  Hurricane Isaac                 146.30 

Total               $      498,156.08     
     
 
    Miscellaneous Claim                                                                        Claim # 12-03 
 
  1000            City Share  FICA                                             $      48,826.85 
  1100            City Share  Medicare                                               11,532.43 
                      7000            City Share PERS                                                    128,265.37 
                                                                     Total                                      $   188,624.65 
 
               WHEREAS, it appears that all of said claims are proper and should be allowed; 
 

NOW, THEREFORE, IT IS ORDERED that all claims shown on said dockets are hereby 
allowed and approved for payment. 



 P . O .  #  ITEM AMOUNT  ITEM DESCRIPTION  ACCOUNT  #

DATE: 1/17/2014
TIME:  9:48:19AM

PAGE: 1CLAIMS REPORT

 DOC .  #

WARRANT

 PROJ #

01/21/2014

A & B DISCOUNT TIRES INC
01020170 - 552100 14001029 $135.00TIRE REPAIR/LOADER72459

01020170 - 552100 14001029 $26.00FLAT REPAIR/ST-572461

01020170 - 552100 14001029 $155.50TIRE REPAIRS/E-9 BACKHOE72462

01020170 - 552100 14001029 $247.95TIRE/ST-5172464

01020170 - 552100 14001029 $100.00TIRE REPAIR/ST-4572466

01020170 - 552100 14001029 $91.00FLAT REPAIR/JD TRACTOR/#184072468

VENDOR TOTAL: $755.45

ABSOLUTE PROTECTION INC
04215075 - 568100 14001530 $25.00MONTHLY MONITORING/SMMET72408

40067275 - 562880 14000209 $190.00MONTHLY MONITORING/WATER PLANT72162

VENDOR TOTAL: $215.00

ACCURATE CONTROL EQUIPMENT INC
01009075 - 562045 14001405 $1,693.20LEASE AGREEMENT/POSTAGE METER72329

VENDOR TOTAL: $1,693.20

ACTION PRINTING CENTER INC
01040470 - 550000 14001317 $15.00BUSINESS CARD/JEN DEARMAN72163

01005570 - 550000 14001306 $15.00BUSINESS CARD/R WOOD72164

40065270 - 550000 14001358 $83.58WHITE DOOR HANGERS72283

VENDOR TOTAL: $113.58

AD2
01007075 - 558500 14000132 $59.10CONSTANT CONTACT EMAIL MARKETING72165

VENDOR TOTAL: $59.10

AI RGAS USA LLC
01030175 - 563050 14001463 $91.40CYLINDER RENTAL72166

VENDOR TOTAL: $91.40

APPLEWHITE RECYCLING SYSTEM LLC
48068575 - 561150 14001460 $1,269.0012/13 DISPOSAL FEE72168

VENDOR TOTAL: $1,269.00

ASSOC OF STATE FLOODPLAIN MANAGERS
01018070 - 551000 14001360 $120.00ASFPM DUES/W DUNNAM72169

01018070 - 551000 14001360 $120.00ASFPM DUES/J TURNER72170

01018070 - 551000 14001360 $120.00ASFPM DUES/A BURKS72171

01018070 - 551000 14001360 $120.00ASFPM DUES/M SAVASTA72172

01018070 - 551000 14001360 $120.00ASFPM DUES/W BREEDEN72173

VENDOR TOTAL: $600.00

** Indicates pre-issue check.
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01/21/2014

B & B PET STOP INC
01035570 - 551900 14001289 $90.57AQUARIUM SUPPLIES72323

VENDOR TOTAL: $90.57

BADGER METER INC
40067175 - 562095 14001079 $1,193.73UTILITY CONTRACT SVC RENEWAL72174

VENDOR TOTAL: $1,193.73

BAYOU CONCRETE
01020175 - 562415 14001032 $508.75CONCRETE-FREDRIC ST72469

01020175 - 562415 14001032 $462.50CONCRETE-OLD MOBILE72470

01020175 - 562415 14001032 $427.50CONCRETE-GALLERY ST72471

01020175 - 562415 14001032 $388.75CONCRETE-FREDRIC ST72472

01020175 - 562415 14001032 $427.50CONCRETE-COUNTRY CLUB72473

01020175 - 562415 14001032 $427.50CONCRETE-MARTIN72474

01020175 - 562415 14001032 $331.00CONCRETE-PASCAGOULA ST72475

VENDOR TOTAL: $2,973.50

HARRY J BLEVINS
01000175 - 557000 14001378 $123.00PER DIEM/MML MID WINTER CONFERENCE72175

VENDOR TOTAL: $123.00

BLOSSMAN GAS INC
01024070 - 551900 14001409 $12.79BULK PROPANE72330

VENDOR TOTAL: $12.79

BOBS GARAGE & BODY SHOP
01010075 - 562600 14001540 $795.62POWER STEERING PUMP/STEERING GREAR72410

01010075 - 562600 14001540 $409.64COOLING RADIATOR/BATTERY/#1251672412

01010075 - 562600 14001540 $423.22COOLING RADIATOR/HUB/ROTOR/#984072413

01010075 - 562600 14001540 $84.40BATTERY72416

01010075 - 562600 14001540 $8.50TIRE REPAIR/#1252072418

01010075 - 562600 14001540 $14.95HEADLAMP BULB/#1251272419

01010075 - 562600 14001540 $384.22POWER STEERING MODULE/#1251972421

01010075 - 562600 14001540 $45.50AUTO MAINT/#1470072423

01010075 - 562600 14001540 $67.06AUTO MAINT/#1250572424

01010075 - 562600 14001540 $184.45COIL PACK/PLUGS/#1250872425

01010075 - 562600 14001540 $91.20BATTERY/#1251872426

01010075 - 562600 14001540 $57.11AUTO MAINT/#1214472427

01010075 - 562600 14001540 $60.39AUTO MAINT/#1453072428

01010075 - 562600 14001540 $242.73BRAKE ROTOR/BRAKE PADS/#1414572429

01010075 - 562600 14001540 $35.00TOWING/#1293172430

01010075 - 562600 14001540 $97.84AUTO MAINT/#1213272431

01010075 - 562600 14001540 $293.18AUTO MAINT/#1206272432

01010075 - 562600 14001540 $643.49MANIFOLD GASKET INTAKE/#1251072433

** Indicates pre-issue check.
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01/21/2014

01010075 - 562600 14001540 $52.76AUTO MAINT/#1251972434

01010075 - 562600 14001540 $37.00AUTO MAINT/#1251272435

01010075 - 562600 14001540 $573.54FAN/MOTOR/SHROUD ASSY/RELAY/#1248572436

VENDOR TOTAL: $4,601.80

BOTTER HONDA
01010075 - 562600 14001517 $85.25AUTO MAINT/#1469672438

VENDOR TOTAL: $85.25

BSN SPORTS-SPORT SUPPLY GROUP INC
01030170 - 553100 14001210 $59.40SCOREBOOKS/BASKETBALL72176

VENDOR TOTAL: $59.40

C & C OFFICE SUPPLY CO INC
01018070 - 550000 14001341 $19.00WALL CALENDAR72177

01040270 - 550000 14001341 $21.6672177

01040280 - 578700 14000858 $144.00KEYBOARD PLATFORMS72178

01002070 - 550000 14001023 $22.952014 CALENDARS72325

01004070 - 550000 14001023 $32.6672325

01005070 - 550000 14001023 $48.4072325

01005570 - 550000 14001023 $29.5472325

01006070 - 550000 14001023 $40.6972325

01007070 - 550000 14001023 $24.9872325

01018070 - 550000 14001023 $30.892014 CALENDARS72326

01007070 - 550000 14001023 $4.572014 CALENDARS72327

01018070 - 550000 14001023 $2.0072327

01040270 - 550000 14001023 $14.2272327

01005570 - 550000 14001455 $6.08DATE/12 MESSAGE SELF INKING72332

01007070 - 550000 14001455 $53.9972332

01009070 - 551420 14001455 $76.0672332

01004070 - 551900 $-17.50RETURN WRIST AID ERGONOMIC MOUSE PAD72333

01040280 - 578700 $-108.00RETURN KEYBOARD TRAY72334

40065270 - 550000 14001341 $5.70WALL CALENDAR72177

40065070 - 550000 14001023 $2.992014 CALENDARS72327

40065270 - 550000 14001023 $44.2972327

40067270 - 551900 14001023 $125.4772327

40067370 - 550000 14001023 $14.1072327

40067370 - 550000 14001023 $37.832014 CALENDARS72328

VENDOR TOTAL: $676.57

CABLE ONE INC
01009975 - 556040 14001372 $105.951/4-2/3/14 INTERNET SVC/SR CTR72180

01009975 - 556040 14001495 $11.001/13-2/12/14 CABLE SVC/SR CTR72331

VENDOR TOTAL: $116.95

** Indicates pre-issue check.
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CDW-GOVERNMENT INC
01010070 - 551900 14001192 $69.28USB HUB/CARD READER/PD72181

VENDOR TOTAL: $69.28

CELLULAR SOUTH
01008075 - 556020 14001452 $3,693.9012/13 CELL PHONE SVC72179

01010575 - 556040 14001434 $1,904.4012/13 WIRELESS CARD SVC FEE72182

VENDOR TOTAL: $5,598.30

CHRISTIAN PREUS LANDSCAPE ARCHITECTURE
10041075 - 568440 14001446 $750.00PASC RIVER ENVIRONMENTAL TRAIL72441 71307

VENDOR TOTAL: $750.00

CITY ELECTRIC SUPPLY CO
40067370 - 552850 14001343 $42.84LIFT STATION REPAIRS/BELAIR & WASHINGTON72340

VENDOR TOTAL: $42.84

CITY OF PASCAGOULA
01000165 - 541000 $6,241.671/14 GROUP HEALTH INS72183

01001065 - 541000 $3,566.6772183

01002065 - 541000 $2,675.0072183

01004065 - 541000 $1,783.3372183

01005065 - 541000 $3,566.6772183

01005565 - 541000 $1,783.3372183

01006065 - 541000 $1,783.3372183

01007065 - 541000 $3,566.6772183

01008065 - 541000 $1,783.3372183

01010065 - 541000 $2,675.0072183

01010565 - 541000 $21,400.0072183

01011065 - 541000 $17,833.3372183

01011265 - 541000 $35,666.6772183

01011565 - 541000 $3,566.6772183

01013065 - 541000 $1,783.3372183

01015565 - 541000 $891.6772183

01016065 - 541000 $2,675.0072183

01016165 - 541000 $48,150.0072183

01016265 - 541000 $891.6772183

01016565 - 541000 $891.6772183

01018065 - 541000 $8,916.6772183

01024165 - 541000 $1,783.3372183

01025065 - 541000 $1,783.3372183

01030065 - 541000 $2,675.0072183

01030165 - 541000 $10,700.0072183

01040265 - 541000 $3,566.6772183

01040465 - 541000 $1,783.3372183

** Indicates pre-issue check.
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40065065 - 541000 $891.671/14 GROUP HEALTH INS72183

40065265 - 541000 $6,241.6772183

40067165 - 541000 $3,566.6672183

VENDOR TOTAL: $205,083.34

COAST MICE
01035570 - 551900 14001238 $50.00MICE/NATURE CENTER72184

VENDOR TOTAL: $50.00

GARLON COLE
01010070 - 550120 14001422 $140.00REIMBURSEMENT/EYE GLASSES72185

VENDOR TOTAL: $140.00

CONSOLIDATED PIPE & SUPPLY CO INC
01020175 - 562400 14000874 $2,330.00ADS HP DRAINAGE PIPE72337

01020175 - 562400 14000358 $15,140.00HP DRAINAGE PIPE72497

01020175 - 562400 14000358 $10,185.80HP DRAINAGE PIPE72498

01020175 - 562400 14000358 $1,124.00HP DRAINAGE PIPE72499

40067270 - 552800 14001164 $295.00TRAFFIC RATED METER BOX72186

40067270 - 552800 14001164 $1,180.00TRAFFIC RATED METER BOX72187

40067275 - 562880 14001371 $645.00WATER PLANT VALVE72338

40067270 - 552820 14001347 $4,000.00SADDLE/CORP STOP72339

VENDOR TOTAL: $34,899.80

CONTROL SYSTEMS INC
40067370 - 552850 14001457 $10.02FREIGHT CHARGE/INVOICE #4798772188

VENDOR TOTAL: $10.02

CRIME TARGET SECURITY SYSTEMS
01030075 - 568006 14000141 $10.00MONITORING/ART DEPOT72189

01030075 - 568006 14000139 $26.00MONITORING/SR CTR72190

01030175 - 568006 14000138 $23.00MONITORING/BEACH PARK72191

VENDOR TOTAL: $59.00

CUPIT SIGNS INC
10041075 - 568440 14001240 $405.98WAYFINDING SIGNS72335 13004

VENDOR TOTAL: $405.98

DAUPHIN ISLAND SEA LAB
01030175 - 567000 14000892 $121.50DAUPHIN ISLAND SEA LAB TRIP/REC DEPT72322

VENDOR TOTAL: $121.50

REBECCA DAVIS
01040475 - 557000 14001443 $82.00PER DIEM/MAIN ST TRAINING72341

** Indicates pre-issue check.
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VENDOR TOTAL: $82.00

DEEP SOUTH TECHNICAL SERVICES
01030075 - 562900 14001271 $275.00EQUIPMENT MAINT/SR CTR72192

VENDOR TOTAL: $275.00

DELTA SANITATION LLC
48068575 - 561100 14001469 $80,489.8512/13 RESIDENTIAL GARBAGE COLLECTION72193

48068575 - 561400 14001469 $8,616.0072193

48068575 - 561400 14001353 $1,333.661/14 FRONT LOAD SVC72194

48068575 - 561400 14001532 $731.9212/13 RENT/HAUL/4015 14TH ST72445

VENDOR TOTAL: $91,171.43

DEPARTMENT OF FINANCE & ADMIN
01000000 - 220300 14001454 $37,398.8812/13 COURT ASSESSMENTS72224

01000000 - 220301 14001454 $47.0072224

01000000 - 220302 14001454 $75.0072224

VENDOR TOTAL: $37,520.88

DIAMOND HEATING & COOLING SERVICES INC
01009075 - 562200 14000162 $6,917.5012/13 MAINTENANCE AGREEMENT72448

VENDOR TOTAL: $6,917.50

DISPLAY2GO
01030070 - 551900 14000972 $201.23FLOOR BROCHURE STAND72321

VENDOR TOTAL: $201.23

DOGWOOD CERAMIC SUPPLY
01040470 - 551905 14000813 $433.50GLAZES/ARTS ON THE AVENUE72444

VENDOR TOTAL: $433.50

DOMINOS PIZZA
01030175 - 567000 14001270 $64.20PIZZAS/AFTER SCHOOL CARE PARTY72195

VENDOR TOTAL: $64.20

DPC ENTERPRISES, L. P.
40067270 - 552260 14001299 $624.00CHLORINE/WATER PLANTS72476

40067270 - 552260 14001299 $312.00CHLORINE/WATER PLANTS72477

40067270 - 552260 14001299 $624.00CHLORINE/WATER PLANTS72478

40067270 - 552260 $-124.80CREDIT CHLORINE72479

VENDOR TOTAL: $1,435.20

DPS CRIME LAB
01000000 - 220302 14001453 $2,348.2512/13 PUB SAFETY COURT ASMTS72225

** Indicates pre-issue check.
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01011075 - 568110 14001519 $500.00CRIME LAB FEES72447

VENDOR TOTAL: $2,848.25

ECOLAB EQUIPMENT CARE
01030070 - 551900 14001261 $139.00RE-THERMLIZER ELEMENT KIT72197

VENDOR TOTAL: $139.00

ECO-SYSTEMS, INC
01019075 - 555900 14001354 $1,231.6510/26-11/29/13 PROFESSIONAL SERVICES72196

VENDOR TOTAL: $1,231.65

EMPIRE TRUCK SALES, LLC
40067280 - 578800 14001286 $84,950.842011 DUMP TRUCK72342

VENDOR TOTAL: $84,950.84

EVIDENT
01011070 - 551410 14001096 $1,329.33CRIME LAB SUPPLIES72494

VENDOR TOTAL: $1,329.33

FAMILY PROMISE OF JACKSON CTY MS
10041075 - 568440 14001550 $424.22EXPENSE REIMBURSEMENT/CDBG72449 71303

VENDOR TOTAL: $424.22

FEDERAL BUREAU OF INVESTIGATION
01011075 - 568100 14001577 $12,000.00FBI CONFIDENTIAL FUNDS72501

VENDOR TOTAL: $12,000.00

FEDERAL EXPRESS CORP
10041075 - 568440 14001551 $19.36SHIPPING/L TAYNER/HUD72451 71304
10041075 - 568440 14001552 $26.82SHIPPING/D MCADOO/HUD72453 71304

VENDOR TOTAL: $46.18

FORD MOTOR CREDIT CO.-MUNICIPAL
01011085 - 580836 14000374 $633.94LEASE PYMT 2013 FORD F150 TRUCK72343

VENDOR TOTAL: $633.94

FRED PRYOR SEMINARS
01040275 - 557600 14001335 $598.00TRAINING SEMINAR/L GRACE72223

VENDOR TOTAL: $598.00

FRED'S JANITORIAL, INC
01009075 - 562100 14000654 $9,137.0012/13 MONTHLY JANITORIAL SVC72199

01030175 - 562900 14001044 $3,495.00RECOATING GYM FLOOR72200

** Indicates pre-issue check.
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VENDOR TOTAL: $12,632.00

FUELMAN OF MS
01010070 - 551300 14001356 $3,597.7412/23-29/13 FUEL USAGE72202

01016070 - 551300 14001356 $120.8072202

01016170 - 551300 14001356 $301.4272202

01018070 - 551300 14001356 $45.3772202

01020170 - 551300 14001356 $1,294.2972202

01024070 - 551300 14001356 $66.9172202

01024170 - 551300 14001356 $94.4472202

01030170 - 551300 14001356 $232.5472202

01010070 - 551300 14001419 $3,216.1912/30/13-1/5/14 FUEL USAGE72203

01016070 - 551300 14001419 $92.1072203

01016170 - 551300 14001419 $226.7172203

01018070 - 551300 14001419 $119.3372203

01020170 - 551300 14001419 $577.7572203

01024170 - 551300 14001419 $109.0272203

01030170 - 551300 14001419 $69.9972203

40067170 - 551300 14001356 $33.5012/23-29/13 FUEL USAGE72202

40067270 - 551300 14001356 $252.6772202

40067370 - 551300 14001356 $196.6672202

40067470 - 551300 14001356 $263.2072202

40067170 - 551300 14001419 $128.4512/30/13-1/5/14 FUEL USAGE72203

40067270 - 551300 14001419 $178.2872203

40067370 - 551300 14001419 $210.3672203

40067470 - 551300 14001419 $319.6272203

VENDOR TOTAL: $11,747.34

GEOGRAPHIC COMPUTER TECHNOLOGIES
01008075 - 555900 14000418 $300.0012/13 GIS WEBSITE HOSTING72347

VENDOR TOTAL: $300.00

GRAHAM CONSTRUCTION COMPANY INC
40067280 - 578300 14001466 $6,321.00HORIZONTAL DIRECTIONAL BORES/BARTLETT72204

40067280 - 578300 14001465 $49,020.50WATER LINES/KING JAMES CHATEAU72205

40067380 - 578400 14001467 $45,212.00SMOKE TESTING/ CITY WIDE72206

VENDOR TOTAL: $100,553.50

GT DEVELOPMENT & CONTRACTIN
10041075 - 568440 11002879 $4,994.02FRONT STREET RECONNECTION72153 30902
10041075 - 568440 11002879 $290,047.0072153 70405

VENDOR TOTAL: $295,041.02

GULF COAST VETERINARY EMERGENCY HOSPITAL
01011270 - 551470 14001427 $382.94EMERGENCY VISIT/K-9 RAMBO72207

** Indicates pre-issue check.
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VENDOR TOTAL: $382.94

GULF SALES & SUPPLY INC
01024070 - 551900 14001276 $93.00WHITE KNIT RAGS72208

01020170 - 552500 14001028 $33.48TAPE/SLEDGE HAMMER72480

01020170 - 552500 14001028 $54.00BRIGHT WHITE UPSIDE DOWN PAINT72481

01020170 - 552500 14001028 $54.00BRIGHT WHITE UPSIDE DOWN PAINT72482

01020170 - 552500 14001028 $14.41CAMLOCK72483

40067270 - 551900 14000008 $35.00WATER COOLER/W-1772209

40067370 - 552860 14001342 $34.68BATTERY/ SEWER FLOW METER72346

40067270 - 552820 14001415 $130.50BLUE FLUORESCENT MARKING PAINT72484

VENDOR TOTAL: $449.07

HAYGOODS INDUSTRIAL ENGRAVERS
01010070 - 551500 14001416 $432.00UNIFORMS/PD72210

01030170 - 553100 14001441 $352.00FLAG FOOTBALL UNIFORMS72211

01030170 - 553100 14001441 $1,166.00FLAG FOOTBALL UNIFORMS72212

01030170 - 552600 14001025 $208.00BEACH PARK HOURS SIGNS72213

01040475 - 567100 14001006 $215.00PLAQUES/3 YARD SIGNS/TROPHIES72320 40007
VENDOR TOTAL: $2,373.00

HDPE SUPPLY
40067280 - 578300 14001288 $194.00ELECTROFUSION COUPLING/BRANCH SADDLE72216

40067470 - 552840 14001288 $336.8072216

40067470 - 552840 14001374 $495.79ELECTROFUSION TAPPING TEE /GAS DEPT72485

VENDOR TOTAL: $1,026.59

HI LTON JACKSON
01000175 - 557000 14001366 $298.00LODGING/B SIMKINS72217

VENDOR TOTAL: $298.00

AL AN HINKEL
01000000 - 220520 14001393 $582.00ANCHOR SQ DEPOSIT REFUND72214

VENDOR TOTAL: $582.00

HOLIDAY INN
01011075 - 557000 14001535 $519.00LODGING/D LEBATARD/PD72454

VENDOR TOTAL: $519.00

HOLIDAY INN & SUITES HATTIESBURG/UNIVERSITY
01006075 - 557000 14001362 $255.00LODGING/K SUMMERLIN72215

VENDOR TOTAL: $255.00

HUFFMAN JOSEPH R

** Indicates pre-issue check.
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01002075 - 557000 14001375 $123.00PER DIEM/MML MID WINTER CONFERENCE72218

VENDOR TOTAL: $123.00

J C AREA CHAMBER OF COMMERCE
01030175 - 557600 14001340 $1,000.00TUITION/D CREW72219

VENDOR TOTAL: $1,000.00

J L MCCOOL CONTRACTORS INC
01020175 - 562480 14000888 $10,600.00STREET STRIPING72407

VENDOR TOTAL: $10,600.00

JACKSON CO ADULT DETENTION CENTER
01011570 - 551700 14001435 $2,232.7512/13 PRISONER MEAL FEE72220

VENDOR TOTAL: $2,232.75

K & R SERVICES
01010075 - 562610 14001431 $1,155.50REPAIRS/GENERATOR CONTROL PANEL72221

VENDOR TOTAL: $1,155.50

DANIEL LEBATARD
01011075 - 557000 14001525 $205.00PER DIEM/NCIC COORDINATOR CERTIFICATION72456

VENDOR TOTAL: $205.00

LEWIS PRINTING
01010075 - 559000 14001250 $565.76LETTER HEAD ENVELOPES72222

VENDOR TOTAL: $565.76

LOCKARD & WILLIAMS INSUR SERV PA
50050075 - 568010 $120,836.4412/19/14-1/14/14 CLAIMS RUN72503

50050075 - 568011 $2,067.004TH QTR RISK POOL ASSOCATION72504

50050075 - 568011 $14.60FSA/CAFE MONTHLY ADMIN FEE72505

50050075 - 568011 $14.60FSA/CAFE MONTHLY ADMIN FEE72506

50050075 - 568011 $14.60FSA/CAFE MONTHLY ADMIN FEE72507

VENDOR TOTAL: $122,947.24

LOWES HOME CENTERS INC
01016770 - 552200 14001058 $85.59TOP CHOICE LUMBER72284

01016770 - 552200 14001058 $276.73BUILDING MATERIALS72285

01016770 - 552200 14001058 $349.54BUILDING MATERIALS72286

01016770 - 552200 14001058 $71.78BUILDING MATERIALS72287

01016770 - 552200 14001058 $173.78BUILDING MATERIALS72288

01016770 - 552200 14001058 $-145.37RETURN BUILDING MATERIALS72289

01015570 - 552200 14001321 $436.05AIR COMPRESSOR72290

01030170 - 552200 14001059 $11.58BUILDING MATERIALS72291

** Indicates pre-issue check.
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01030170 - 552200 14001059 $7.17BUILDING MATERIALS72292

01030170 - 552200 14001059 $23.73BUILDING MATERIALS72293

01030170 - 552200 14001059 $35.79BUILDING MATERIALS72294

01030170 - 552200 14001059 $15.17BUILDING MATERIALS72295

01030170 - 552200 14001059 $15.66BUILDING MATERIALS72296

01030170 - 552200 14001059 $45.46BUILDING MATERIALS72297

01030170 - 552200 14001059 $14.24BUILDING MATERIALS72298

01030170 - 552200 14001059 $5.67BUILDING MATERIALS72299

01030170 - 552200 14001059 $10.43BUILDING MATERIALS72300

01030170 - 552200 14001059 $18.47BUILDING MATERIALS72301

01030170 - 552200 14001059 $28.08BUILDING MATERIALS72302

01030170 - 552200 14001059 $36.96BUILDING MATERIALS72303

01030170 - 552200 14001059 $14.23BUILDING MATERIALS72304

01030170 - 552200 14001059 $35.50BUILDING MATERIALS72305

01030170 - 552200 14001196 $478.80WATERPROOFING/AJ JOHNSON72306

01030170 - 552200 14000395 $333.29MATERIALS/IG LEVY RESTROOM72307

01040470 - 551100 14001344 $39.17CHRISTMAS SUPPLIES72308

01030170 - 552200 14001187 $650.72IG LEVY SOUTH BATHROOM REPAIRS72309

01030170 - 552200 14001187 $22.40IG LEVY SOUTH BATHROOM REPAIRS72310

01030170 - 552200 14001187 $303.00IG LEVY SOUTH BATHROOM REPAIRS72311

01030170 - 552600 14001060 $7.12MASTER KEYS72312

01030170 - 552600 14001060 $6.63BLACK DUCK TAPE72313

01030170 - 552600 14001060 $7.57BUILDING SUPPLIES72314

01030170 - 552600 14001060 $21.83MISC SUPPLIES72315

01030170 - 552600 14001060 $29.35MISC SUPPLIES72316

01030170 - 552600 14001060 $6.63MISC SUPPLIES72317

01030170 - 552600 14001060 $18.96TRAILER COUPLER72318

01030170 - 552600 14001060 $5.34KWIKSET PADLOCK72319

01020170 - 552500 14001030 $90.15CONSTRUCTION MATERIALS72487

01020170 - 552500 14001030 $33.23CONSTRUCTION MATERIALS72488

01020170 - 552500 14001030 $43.71CONSTRUCTION MATERIALS72489

01020170 - 552500 14001030 $21.83CONSTRUCTION MATERIALS72490

01020170 - 552500 14001030 $17.07CONSTRUCTION MATERIALS72491

01040470 - 551100 14001512 $18.98BUBBLE WRAP72495

01040470 - 551100 14001512 $28.16DUCK TAPE/BUBBLE WRAP/PADLOCK72496

07029075 - 562360 14001254 $31.131X2X12 GRADE STAKE 12/CEMETARY72486

40067270 - 552820 14001231 $17.04TARPS/WATER DEPT72493

40067470 - 551900 14001373 $34.71MAILBOX/1806 TELEPHONE72500

VENDOR TOTAL: $3,833.06

M & E FEED & SEED
01011270 - 551470 14001274 $187.96FOOD/K-972226

01020175 - 562400 14001260 $83.85RYE GRASS SEED/STREET DEPT72344

01020175 - 562400 14001260 $167.70RYE GRASS SEED/STREET DEPT72345

VENDOR TOTAL: $439.51

** Indicates pre-issue check.
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M T DEASON COMPANY INC
40067470 - 552840 14000674 $120.812" TAP TEE/GAS DEPT72348

40067470 - 552840 14000674 $1,897.16COUPLINGS/GAS DEPT72350

40067270 - 552820 14001259 $35.72PRESAT WIPES/WATER DEPT72363

VENDOR TOTAL: $2,053.69

MA CLAND ASH DISPOSAL INC
48068575 - 561150 14001211 $12.2512/13 WASTE DISPOSAL72351

48068575 - 561150 14001211 $14.5012/13 WASTE DISPOSAL72352

48068575 - 561150 14001211 $22.5012/13 WASTE DISPOSAL72353

48068575 - 561150 14001211 $16.5012/13 WASTE DISPOSAL72354

VENDOR TOTAL: $65.75

MA LLETTE BROTHERS CONSTRUCTION INC
01020175 - 562420 14001033 $3,857.2512/13 ASPHALT72355

VENDOR TOTAL: $3,857.25

MATTHEW BENDER & COMPANY INC
01009975 - 559000 14001404 $85.43MS CODE SUPPLEMENTS/CITY CLERK72227

01006070 - 550200 14001485 $33.44MS CODE SUPPLEMENTS/ATTORNEY72228

01006070 - 550200 14001485 $537.74ZONING LAW72229

01006070 - 550200 14001513 $475.0012/13 LEXIS NEXIS LEGAL RSCH72356

01010070 - 551000 14001527 $67.08MS CRIME AND TRAFFIC LAWS72395

VENDOR TOTAL: $1,198.69

MCCAIN UNIFORMS
01010075 - 567420 14000288 $1,292.00UNIFORM BADGES/POLICE DEPT72357

01010075 - 567420 14000288 $573.24UNIFORM BADGES/POLICE DEPT72358

VENDOR TOTAL: $1,865.24

MEDICAL ARTS PHARMACY
01010070 - 550120 14001310 $26.40MEDICATION/PRISONERS72359

01010070 - 550120 14001310 $19.79MEDICATION/PRISONERS72360

01010070 - 550120 14001310 $142.82MEDICATION/PRISONERS72361

VENDOR TOTAL: $189.01

METRO CONCRETE LLC
01020175 - 562415 14001031 $300.00CONCRETE/SARRAZIN72437

01020175 - 562415 14001031 $394.00CONCRETE/GALLERY72439

01020175 - 562415 14001031 $296.00CONCRETE/24TH ST72440

01020175 - 562415 14001031 $784.00CONCRETE/I G LEVY PARK72442

01020175 - 562415 14001031 $394.00CONCRETE/BARTLETT72443

VENDOR TOTAL: $2,168.00

** Indicates pre-issue check.
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MS ASSOC OF CHIEFS OF POLICE
01010070 - 551000 14001418 $100.00ANNUAL DUES/JOHNSON72230

VENDOR TOTAL: $100.00

MS COAST SUPPLY CO INC
01030070 - 552200 14000832 $168.33SWIVEL GOOSENECK SPOUT/SR CENTER72231

VENDOR TOTAL: $168.33

MS DEPT OF INFORMATION TECHNOLOGY SVC
01009975 - 556040 14001479 $1,698.9712/13 ETHERNET CIRCUIT72233

01010575 - 562610 14001425 $224.0012/13 NCIC SERVICE/FEES72234

VENDOR TOTAL: $1,922.97

MS GULF COAST REGIONAL WASTEWATER
40067375 - 561500 14000267 $215,076.0001/14 WASTEWATER TREATMENT72235

VENDOR TOTAL: $215,076.00

MS MAIN STREET ASSOCIATION
01040475 - 557600 14001447 $100.00MANAGER TRAINING/M COATS72236

01040475 - 557600 14001319 $100.00MANAGER TRAINING/R DAVIS72237

VENDOR TOTAL: $200.00

MS MUNICIPAL COURT CLERKS
01010070 - 551000 14001410 $60.00COURT CLERKS DUES72232

VENDOR TOTAL: $60.00

MS MUNICIPAL LEAGUE
01002075 - 557600 14001363 $135.00CONFERENCE FEE/J HUFFMAN72238

01000175 - 557600 14001363 $135.00CONFERENCE FEE/H BLEVINS72239

01000175 - 557600 14001363 $135.00CONFERENCE FEE/B SIMKINS72240

01000175 - 557600 14001363 $135.00CONFERENCE FEE/S TIPTON72241

VENDOR TOTAL: $540.00

MS POWER COMPANY
01030175 - 561000 14001522 $7,516.3512/13 RECREATION POWER BILLS72396

01009975 - 561000 14001523 $39,830.9612/13 GENERAL FUND POWER BILLS72397

01009975 - 561000 14001523 $239.6012/13 ANCHOR SQUARE POWER BILLS72398 80000
01009975 - 561000 14001515 $817.502014 POLE ATTACHMENT/MIS72400

40065575 - 561000 14001521 $31,310.0712/13 WATER/SEWER/GAS POWER BILLS72399

VENDOR TOTAL: $79,714.48

MS PRESS REGISTER INC
01009975 - 558000 14001400 $41.28NOTICE:PLANNING/WATERS72242

** Indicates pre-issue check.
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VENDOR TOTAL: $41.28

MS RURAL WATER ASSOCIATION
40067270 - 552730 14001252 $83.14WATER OPERATOR LOG BOOK72362

VENDOR TOTAL: $83.14

MS STATE TAX COMMISSION
40067275 - 562600 14001481 $12.00TAG/W-2672243

VENDOR TOTAL: $12.00

MS STATE UNIVERSITY
01006075 - 557600 14001357 $200.00MUN CLERK TRAINING/SUMMERLIN72386

VENDOR TOTAL: $200.00

MS UTILITY SUPPLY
01020170 - 552500 14000618 $2,590.00FRAMES/GRATES:STREET DEPT72244

VENDOR TOTAL: $2,590.00

NORTHERN TOOL & EQUIPMENT CO
40067270 - 553000 14001266 $214.48HAND TRUCK/WATER DEPT72364

VENDOR TOTAL: $214.48

OL' MAGNOLIA PEST CONTROL
01009075 - 562110 14000113 $200.0001/14 PEST CONTROL72245

VENDOR TOTAL: $200.00

PASCAGOULA SERVICE CENTER
40067275 - 562880 14001458 $55.00REPAIR/MUD PUMP:WATER DEPT72246

VENDOR TOTAL: $55.00

PASCAGOULA TIRE AND SERVICE INC
01010070 - 552100 14001322 $494.12TIRES/UNIT-1414272247

01025070 - 552100 14001322 $506.44TIRES/UNIT-1320872248

01010070 - 552100 14001529 $477.28TIRES/UNIT-1251272401

01010070 - 552100 14001529 $681.16WHEEL ASSMBLY/UNIT-1458272402

01010070 - 552100 14001529 $24.75TIRE REPAIR/UNIT-1414572403

VENDOR TOTAL: $2,183.75

PERKINS TIRE & POLARIS
01024175 - 562600 14000934 $227.80TIRES/PR-3772250

01024175 - 562600 14000934 $178.10TIRES/PR-3872251

01030170 - 552020 14001351 $15.95TIRE REPAIR/REC72252

01024175 - 562600 14001293 $185.02TIRE/PR-1672365

** Indicates pre-issue check.
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VENDOR TOTAL: $606.87

PIPE TECH INC
40067275 - 562880 14001300 $1,812.00CHECK VALVES/CRISWELL WATER PLANT72446

40067275 - 562880 14001300 $-721.00FLEX CHECK VALVES/CRISWELL WAT72450

VENDOR TOTAL: $1,091.00

PRECISION DELTA CORP
01010070 - 551600 14001432 $3,150.00AMMUNITION72253

01010070 - 551600 14001432 $1,489.84AMMUNITION72255

VENDOR TOTAL: $4,639.84

PTS SOLUTIONS INC
01008075 - 562010 14001176 $1,920.0010/01-12/31 SOFTWARE/COURT72404

01010075 - 562610 14001518 $5,199.2410/01-12/31 SOFTWARE/POLICE72405

VENDOR TOTAL: $7,119.24

PUBLIC AGENCY TRAINING COUNCIL INC
01013075 - 567000 14001320 $295.00HOMICIDE TRAINING/M HARPER72257

01013075 - 567000 14001320 $295.00HOMICIDE TRAINING/L UNDERWOOD72258

VENDOR TOTAL: $590.00

PUCKETT MACHINERY COMPANY
40067275 - 562610 14001283 $2,619.16REPAIR/W-22 BACKHOE72452

VENDOR TOTAL: $2,619.16

S & S WORLDWIDE INC
01030175 - 567000 14001214 $146.29SUPPLIES/AFTER SCHOOL72259

VENDOR TOTAL: $146.29

SAM'S CLUB
01030170 - 551900 14001391 $403.57BASKETBALL CONCESSIONS72455

VENDOR TOTAL: $403.57

SCRANTON BROADCASTING CO LLC
01002075 - 558500 14001448 $600.0010/02-10/25 COUNCIL MEETINGS72260

01002075 - 558500 14001448 $600.0011/06-11/29 COUNCIL MEETINGS72261

01002075 - 558500 14001448 $600.0012/04-12/27 COUNCIL MEETINGS72262

VENDOR TOTAL: $1,800.00

SHERWIN WILLIAMS COMPANY
01030170 - 552200 14001111 $52.69PAINT/REC72366

01030170 - 552200 14001111 $52.69PAINT/REC72367

** Indicates pre-issue check.
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VENDOR TOTAL: $105.38

SHRED IT
01015575 - 562900 14001316 $59.39DOCUMENT SHREDDING FEE72263

01015575 - 562900 14001534 $79.44DOCUMENT SHREDDING FEE72414

VENDOR TOTAL: $138.83

SIMKINS BRENDA
01000175 - 557000 14001377 $123.00PER DIEM/MML CONF72264

VENDOR TOTAL: $123.00

SINGING RIVER HEALTH SYSTEM
01010070 - 550120 14001313 $480.00NEW HIRE PHYSICALS/DRUG SCREEN72265

01007075 - 555500 14001212 $85.00NEW HIRE PHYSICALS/DRUG SCREEN72368

01007075 - 555500 14001212 $110.00NEW HIRE PHYSICALS/DRUG SCREEN72369

01007075 - 555500 14001212 $80.00NEW HIRE PHYSICALS/DRUG SCREEN72370

01007075 - 555510 14001212 $252.0072370

VENDOR TOTAL: $1,007.00

SOUTHERN COMPUTER WAREHOUSE INC
01008080 - 578700 14000562 $45.25BELKIN CASE/MIS72457

01008080 - 578700 14000562 $19.82CHARGER/MIS72458

01008080 - 578700 14000562 $496.00IPAD/MIS72460

VENDOR TOTAL: $561.07

SOUTHERN FINANCIAL SYSTEMS INC
01000030 - 432800 14001406 $1,227.0412/01-12/15  COURT FINE COLLECTIONS72266

01000030 - 432800 14001308 $39.3611/16-11/30 COURT FINE COLLECTIONS72268

01000030 - 432800 14001531 $161.6312/16-12/31 COURT FINE COLLECTIONS72409

40000050 - 434400 14001226 $186.0311/01-12/01 UTILITY COLLECTIONS72267

40000050 - 434400 14001516 $90.0912/01-01/07 UTILITY COLLECTIONS72372

VENDOR TOTAL: $1,704.15

SOUTHERN LINC
04215075 - 568100 14001528 $275.8901/14 WIRELESS SERVICE/SMMET72411

VENDOR TOTAL: $275.89

SOUTHERN PIPE & SUPPLY CO INC
01030170 - 552200 14001053 $67.53PLUMBING SUPPLIES/REC72373

01030170 - 552200 14001053 $27.84PLUMBING SUPPLIES/REC72374

01030170 - 552200 14001053 $27.40PLUMBING SUPPLIES/REC72375

01030170 - 552200 14001053 $7.09PLUMBING SUPPLIES/REC72376

01030170 - 552200 14001053 $33.65PLUMBING SUPPLIES/REC72377

01030170 - 552200 14001053 $50.07PLUMBING SUPPLIES/REC72378

01030170 - 552200 14001053 $14.21PLUMBING SUPPLIES/REC72379

** Indicates pre-issue check.
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01030170 - 552200 14001053 $29.89PLUMBING SUPPLIES/REC72380

40067170 - 553000 14000556 $103.15METER T WRENCH/UTILITIES72269

VENDOR TOTAL: $360.83

SOUTHWEST ENGINEERS
40067370 - 552860 14001168 $1,901.25RED STREAK/SEWER DEPT72381

VENDOR TOTAL: $1,901.25

SPANISH TRAIL LANES
01030175 - 567000 14001365 $44.00WINTER CAMP/REC72371

VENDOR TOTAL: $44.00

THE SPECTRUM GROUP INC
40067275 - 562880 14000744 $4,872.80FLOW METER/WATER PLANT72463

VENDOR TOTAL: $4,872.80

SPORTSCONDUCTOR, LLC
01030175 - 568950 14001445 $241.08ON LINE REGIS FEES/REC72270

VENDOR TOTAL: $241.08

STAPLES OFFICE SUPPLY
01020170 - 551900 14001267 $51.11INK CARTRIDGES/STREET DEPT72465

VENDOR TOTAL: $51.11

STEINER SAW & MOWER
01020170 - 552020 14001124 $90.00GENERATOR REPAIR PARTS72272

VENDOR TOTAL: $90.00

STUTTON CORPORATION
01020170 - 551900 14000786 $887.00OIL ABSORBANT/SEWER DEPT72382

40067370 - 552860 14000786 $887.00OIL ABSORBANT/SEWER DEPT72382

VENDOR TOTAL: $1,774.00

KRISTI SUMMERLIN
01006075 - 557000 14001361 $123.00PER DIEM/MUN CLERK TRAINING72271

VENDOR TOTAL: $123.00

THE SUN HERALD-GULF PUBLISHING CO
01009975 - 558000 14001402 $75.60NOTICE:BID/ASPHALT72273

10041075 - 568440 14001546 $510.78NOTICE:CAPER72415 71304
10041075 - 568440 14001546 $583.32NOTICE:CAPER72417 71304

VENDOR TOTAL: $1,169.70

TEAM ONE COMMUNICATIONS INC

** Indicates pre-issue check.
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01010075 - 562610 14001189 $484.00RADIO REPAIR/POLICE DEPT72420

VENDOR TOTAL: $484.00

TEKLINKS
01008075 - 562010 14000276 $230.0001/14 TEKFILTER72275

VENDOR TOTAL: $230.00

SCOTT TIPTON
01000175 - 557000 14001379 $123.00PER DIEM/MML CONF72276

VENDOR TOTAL: $123.00

TOWN & COUNTRY STORAGE
01040475 - 567100 14001514 $150.0012/13 STORAGE RENT:89/58/9072383

VENDOR TOTAL: $150.00

TRAFFIC PARTS INC
01024070 - 552450 14001230 $149.63POST B1Y/PROPERTY MAINT72384

VENDOR TOTAL: $149.63

TRI CITY ELECTRIC SUPPLY CO INC
40067275 - 562880 14001281 $68.27CONDUIT/WATER DEPT72281

VENDOR TOTAL: $68.27

UNITED SITE SERVICE OF MS LLC
01030175 - 563050 14001499 $82.00PORT O LETS/RIVERPARK72278

VENDOR TOTAL: $82.00

UNITED STATES POSTMASTER
40065575 - 556500 14000271 $3,400.0001/14 POSTAGE/UTILITY BILLS72387

VENDOR TOTAL: $3,400.00

THE UPS STORE
01010075 - 557800 14001421 $61.85SHIPPING/POLICE DEPT72277

01016075 - 557800 14001548 $59.74SHIPPING/FIRE DEPT72422

40067475 - 557800 14001439 $43.89SHIPPING/GAS DEPT72385

VENDOR TOTAL: $165.48

W A REYNOLDS WHOLESALE CO
01009070 - 551420 14001206 $25.90JANITORIAL SUPPLIES/CITY HALL72279

01009070 - 551420 14001330 $25.80JANITORIAL SUPPLIES/CITY HALL72467

VENDOR TOTAL: $51.70

WALMART COMMUNITY
01035570 - 551900 14001272 $20.61SUPPLIES/NATURE CENTER72388

** Indicates pre-issue check.
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01030175 - 567000 14001146 $84.07SUPPLIES/AFTER SCHOOL72389

01030175 - 567000 14001146 $76.36SUPPLIES/AFTER SCHOOL72390

01030175 - 567000 14001146 $77.70SUPPLIES/AFTER SCHOOL72391

01030175 - 567000 14001146 $59.7650 QT COOLERS/REC72392

01011070 - 551900 14001244 $118.73INVERTER/POLICE DEPT72393

01040470 - 551100 14001345 $62.25CHRISTMAS SUPPLIES/ECON DEV72394

VENDOR TOTAL: $499.48

WATER & WASTE SPECIALTIES CO INC
40067270 - 552262 14001207 $9,300.00ANTISCALANT/WATER DEPT72280

VENDOR TOTAL: $9,300.00

SUSAN WILEY
01030175 - 568950 14001376 $187.50AEROBICS INSTRUCTOR72282

VENDOR TOTAL: $187.50

$1,436,733.16

GENERAL FUND
$441,447.85

S MS METRO ENFORCEMENT TEAM
$300.89

MACHPELAH CEMETERY FUND
$31.13

COMMUNITY DEVELOPMENT FUND
$297,761.50

PASCAGOULA UTILITIES
$481,738.37

SOLID WASTE MANAGEMENT FUND
$92,506.18

PASCAGOULA GROUP INSURANCE
$122,947.24

$1,436,733.16GRAND TOTAL

GRAND TOTAL:

** Indicates pre-issue check.
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